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AJIMUHUCTPALIUA
3EJJEHOBCKOI'O CEJbCKOI'O ITIOCEJIEHUS
BAXUUCAPANCKOI'O PAMOHA
PECITYBJIMKU KPHIM

INOCTAHOBJIEHHUE Ne 75
01 cenTsi0pst 2020 roga c. 3eseHoe

00 yTBepIeHNH AIMUHUCTPATHBHOIO PerJIaMeHTAa 10 MPeI0CTABIEHUI0
MYHHUIHMIAJIbHON yciayru « Beigaua apXuBHBIX CIPABOK, APXUBHBIX BBINHCOK
U APXUBHBIX KOMHUIi 0 COHATBHO-TPABOBBIM 3aNPOCaAM))

B coorBerctBum ¢ ®denepanbHbiM 3akoHOM OT 27 mrons 2010 1. Ne 210-03 «O6 opranmu3anuu
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHULIMNIATIBHBIX ycayry», [IpaBunamu pa3paboTKu U yTBEPKACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB TMPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIYT, YTBEP>KIECHHBIMU
nocranoBieHueM lIpaBurenbctBa Poccuiickoit ®@enepauuu ot 16 mas 2011 roma Ne 373, YcraBom
3eJICHOBCKOTO CEJIHCKOTO MOCEJICHHS, aIMUHUCTPALIUS 3€TIEHOBCKOTO CETLCKOTO MOCEICHUS

INIOCTAHOBJISIET:

1.  VrBepauTh npwiaraeMblii  AJMUHUCTPATUBHBI  pErjJaMeHT IO  IPEJOCTABIICHUIO
MYHHMIMIIAJIBHOW ycinyru «Bplnada apXMBHBIX CIIPaBOK, APXMBHBIX BBINMCOK M APXMBHBIX KONHU IIO
COLIMAJIBHO-ITPABOBBIM 3aIIPOCAM.

2. Cuurarp yTpaTHBIIUM cuiy IlocTaHOBIEHHME aJAMHUHUCTpPAlMU 3e€HOBCKOTO CEIbCKOIO
nocenenuss ot 01.04.2015 roma Ne 11 «OO6 yTBepX,ACHWW aAJIMUHUCTPATHBHOTO perjaMeHTa
MYHHUIMIAIBHONU yciyru «lIpenocraBieHne apXuMBHBIX CIPAaBOK, aPXHUBHBIX BBIIMCOK, KOIIMHA apXHUBHBIX
JOKYMEHTOBY» B aJJMUHHCTPAIIMU 3€JI€HOBCKOIO CEIbCKOTro nocesenus baxuncapaiickoro paiiona

3. Hacrosmee mnocTaHOBICHHE TOJICKUT OOHAPOJOBAHUIO Ha HWH(POPMALMOHHOM CTEHJIE
aJIMMHHCTpalMM 3€JI€HOBCKOTO CEJIbCKOro TMoceleHus W B uH(popmaunoHHOW cetu «HTepHeT» Ha
opunmansHom moprane IlpaBurensctBa PecnyOmuku KpbsiM  Ha crpanuue baxuumcapaiickuii
MYHHULIMIAJIBHBIA palioH B pasznene «Opranbl MECTHOTO caMoympaBieHus» «MyHulunagbHbie
obpazoBanust  baxumcapaiickoro paiioHa» moapaszzien  «3eJICHOBCKOE  CEIbCKOE  IOCEICHUE»
http://bahch.rk.gov.ru/ u BcTymnaer B 3aKOHHYIO CHJTy C MOMEHTA €T0 MO/ IITUCAHHS.

Crnenuanict aAMUHUCTPALMK 3€JI€HOBCKOTO
CEJIbCKOI0 MTOCETIECHUS
baxuucapaiickoro paitona M.B. TapacoBa


http://bahch.rk.gov.ru/

IIpuiaoxenune
AJMMHUCTPATUBHBIN perjiaMeHT
npeaocraBJdcCHUsA MyHI/IIIHHaJIbHOﬁ YCayru «Bbmaqa APXMBHBIX CIIPaBOK,
APXMBHBLIX BBINIUCOK U aPXHUBHBIX KOIIMMH 10 CONHAJIBHO-IIPABOBBIM 3a1IpocamM»

I. O01ue moJ10KeHus
1. IlpeaMer peryJiMmpoBaHusi AIMUHUCTPATHBHOTO perjaMeHTa

1.1. AIMMHUCTPATHBHBIM pErJaMEHT MPEAOCTABICHUS MYHHUIIMNAIBHOW yciuyru «Bwimaua
apXUBHBIX CIIPABOK, ApXMBHBIX BHIMUCOK U apXUBHBIX KOMUM MO COLMATBLHO-TIPABOBBIM 3ampocam» (j1asnee
— AJIMMHHUCTPATUBHBIN PErJIaMEHT) OMpeNeNsieT MOPSIOK U CTaHAaPT MPEAOCTABICHUS MYHHUIIMITAIBLHOM
YCIIYTH, CPOKM M TOCJIEIOBATEIbHOCTh JEUCTBUM MO €€ HCIOJHEHUIO aIMUHUCTPALMU 3E€JI€HOBCKOTO
CeIBCKOro mocesienns baxuucapaiickoro paiiona Pecryonku Kpeim (manee — Opran).

Hacrosimuit  AIMUHHCTPAaTUBHBIA pErJIAaMEHT pa3paboTaH B IEJSIX TOBBIIIEHUS KadecTBa
MPEAOCTABIICHUS U UCIIOJIHEHUSI MYHULUIIAIbHON YCIYTH, B TOM YHCIIE:

- YIOPSIIOYEHUS aIMUHUCTPATUBHBIX MPOIEAYp (IeHCTBHI);

- COKpAILEHUS KOJIMYECTBA JOKYMEHTOB, IIPEJOCTaBIsIEMbIX Tpa)xKJaaHamMu Mg [PEJOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

- YCTAHOBJIEHUSI OTBETCTBEHHOCTH JOJDKHOCTHBIX JUI OpraHa, NpeIoCTaBISIOLIMX MYHUIUIAIbHYIO
yCIyry, 3a HECOONoJeHHEe MMM TpeOOBaHM AJMUHUCTPATHBHOTO perjiaMeHTa NpPU BBITOJHEHUU
aJIMMHHUCTPATUBHBIX MpoOLEYp (AeHCTBHIN).

1.2. TemaTuka 3apoCOB COLMAILHO-IIPABOBOI0 XapaKTepa, OXBAThIBAET BOIIPOCHL: O MPAXKAAHCKOM
COCTOSIHMH, MOATBEPKACHUU TPYAOBOTO CTa)Ka, pa3Mepax 3apaOOTHOM MIIAThl, TPOXOKIACHUU CIYXKObI B
Boopyxennbix cunax, yaactun B Benuxoit OreuectBeHHo# BoiiHe 1941 - 1945 rr. u npyrux BOEHHBIX
KOH(MIMKTaX, HECYaCTHBIX CIIy4asX Ha TMPOU3BOACTBE, HArpaKJCHUU TOCYIapCTBEHHBIMU U
BEJJOMCTBEHHBIMH HarpajaMu, NPUCBOCHUM IOYETHBIX 3BaHMM, MOJydeHUU OOpa30BaHMsI, OMEKYHCTBE,
MAaTPOHUPOBAHUHU, O pEIpeccHusix, MeNOopTallMd, HACUILCTBEHHOM BBICEICHUH, TMPEOBIBAHUU B
KOHIIJIarepsiX, O MOJATBEPKACHUH UMYIIIECTBEHHBIX U IPYTUX TPaB.

Wudopmarins connaibHO-IPaBOBOTO XapaKTepa Mo 3ampocaM Ipa)<IaH U OpraHu3aluil BeIIaeTCs
B (hopMe apXMBHOM CIpaBKH, apXUBHOMN KOMHUU U apXUBHOM BBITUCKHU.

ApxHBHasI CrpaBKa - JOKYMEHT, COJAEp>KaIllNii apXUBHYIO WH(GOPMAIUIO O MpEAMETe 3ampoca, C
YKa3aHHEM MTOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHMH KOTOPBIX OHAa COCTaBJICHA.

ApxuBHasE KOMUS - JOKYMEHT, BOCHPOU3BOSIIMNA TEKCT WIM HW300paxKeHHe apXHUBHOTO
JIOKYMEHTA, C YKa3aHUEM €r0 IOUCKOBBIX JJAHHBIX.

ApxuBHasg BBIIIMCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJSUIMN YacThb TEKCTa ApPXUBHOIO
JIOKYMEHTa, OTHOCSIIYIOCS K ONPEIEeIEHHOMY BOMNpoCy, (akTy WIM JHIY, C YKa3aHHEM IOMCKOBBIX
JAHHBIX JOKYMEHTA.

WupopmalinoHHOE MHUCBMO — THCHMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa IO 3alpocy
MOJIb30BATENs, COJepiKaliee HHPOPMAIMI0 O XPAHSAMIMXCS B apXHBE AapXUBHBIX JOKYMEHTax IIO
oTpezieNIeHHOH MpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieil IpM NpeaocTaBJieHMd MyYHHIMIIAJIbHON yCIyTIH
2.1. 3agBUTENIMH Ha MPEIOCTABICHUE MYHUIUIAIBLHONW YCIYTH SIBISIOTCS (QU3NYECKUE WIH
IOpUIMYECKHE TTUTIA (J1ajiee - 3asBUTEb).
OT uMeHM 3as8BUTENENH MOTYT BBICTYNATh UX MPEJCTABUTEINH, IEHCTBYIOIINE B COOTBETCTBUN
C MOJTHOMOYHUSMHU, OITBEPKIAEMBIMU B YCTAHOBJICHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBaHus K NOPSAAKY HH(POPMHUPOBAHUS O NPEAOCTABJICHUN MYHULIUNIATbHOM
yeayru
3.1. Iopsanok monydeHuss HGOpPMAIIMK IO BOTIPOCAM MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH U
YCIyT, KOTOPBIE SIBISIOTCA HEOOXOAMMBIMU M O0S3aTEIBHBIMH JJISI MPEIOCTABICHUS MYHUIMIIAIHHOM

YCIIYyTHU:



1) myGnudHOE MMCHbMEHHOE KOHCYJIBTUPOBAHKE (TTOCPEACTBOM pa3MelleHuss HHPOPMAIUH):

- Ha odpunuanbHOM BeO - caiite Oprana u ['ocymapcTBEHHOTO OIO/KETHOTO YyupexkaeHus PecmyOnuku
KppiM «MHOTO(YHKIIMOHAIBHBINA IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHULIUTIAIBHBIX YCIIYT»
(manee — I'BY PK «M®I1y);

- B (eepabHON roCyJapCTBEHHON MH(POPMAMOHHOHN cucTteMe «ENWHBINA MOpTall rocyJapCTBEHHBIX H
MYHUITUNIATBHBIX yeayT (byaknuid)» (nanee — EIIIY) u B rocyaapcTBeHHOM MH(DOPMAITMOHHOW cUCTEME
«[TopTan rocygapcTBeHHbIX 1 MyHHULIIMTIAIBHBIX ycryT PecryOmuku Kpeimy» (nanee — PITTY);

- Ha MH(OPMALMOHHBIX CTEHJAaX, B MECTaxX IPeJOCTaBIE€HUs MyHUIUNAIbHOW yciayrn OpraHa u
MHOTO()YHKIITHOHAJIFHOTO LIEHTPa MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MyHULIMTIAIIBHBIX YCIYT (Jajiee —
MHOTO()YHKITHOHAIbHBIN IIEHTD);

2) WHIMBUAYAJIBbHOE KOHCYJIBTHPOBAaHHME IO CIPABOYHBIM TeneOoHHBIM HOMepam OpraHa u
MHOTO()YHKIIMOHAJIbHBIN LIEHTD;

3) UHIUBUYaIbHOE KOHCYJIBTUPOBAHUE 110 IOUYTE, B TOM YUCJIE NOCPEACTBOM 3JIEKTPOHHON MOYTHI
(B ciIy4ae IOCTYIUIEHUSI COOTBETCTBYIOLIETO 3arpoca B Opral Wiy MHOTO(QYHKIIMOHAIBHBIN LEHTP);

4) mocpeaCcTBOM HHIUBUAYAITHLHOTO YCTHOTO HH(POPMHUPOBAHUSI.

3.2. IlyOnuyHOe NHCbMEHHOE KOHCYJIBTUPOBAHHME OCYILECTBIISETCS IyTEM pa3MeLleHHs
WHPOPMAIIMOHHBIX ~MaTepUANIOB Ha HMHMOPMAIMOHHBIX CTEHIaX B MecTaX HpeAOCTaBICHHUS
MYHUIUOAIBHONW yCIyrd, NyOJuKauuu HH()OPMAIMOHHBIX MaTepualoB B CpPEACTBAX MacCOBOH
uHbopManuy, BKIOYas myOnukanuio Ha odunuansHoM caiite Oprana u ['BY PK «M®Lly, EIITY,
PIII'Y. KoHcynbTupOBaHHE MyTeM IYOJUKAMM HH(MOPMAIMOHHBIX MaTepHalioB Ha O(UIMAIBHBIX
caiiTax, B CpeICTBaX MacCCOBOM MH(OPMAIMK PETHOHAILHOTO YPOBHS OCYIIECTBIIsIETCSI OpraHoM.

Ha wundpopmanmonsusix crenaax OpraHa, B MeCTax IpPeJOCTaBICHUS MYHHULUIAIBHOW YCIYTH,
pasmemnaercs cieayromas nHHOpMAaIHsL:

- HcYepIbIBaroIas HHPOpMALIUs O HOPs/IKE IPEJOCTaBICHUS MyHUIIMIIATBHOMN yCIyTH;

- BBIICPKKU U3 AIMUHUCTPATUBHOIO perjiaMeHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEOCTABIISIETC MyHULIMIIAJIbHAS yciIyra; (haMWIng, UMEHa, OTYECTBA
(mocnenHee - MpU HAJIMYUU) U JTOJDKHOCTU COOTBETCTBYIOIIMX JOKHOCTHBIX JIML, PEXUM IpHUEeMa UMU
3asiBUTEIICH;

- anpec opunuansHoro caiita ['BY PK «M®I», Ha KoTOpOM MOXXHO y3HaTh ajpec U rpauku padoTh
MHOTO()YHKITHOHAJIBHBIX LIEHTPOB;

- BBIJIEPKKH U3 HOPMATUBHBIX IIPABOBBIX aKTOB M0 HanboJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- HCYEPIBIBAIOIINN NIEpeUYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHM C HOPMATUBHBIMU MPABOBBIMU
aKTaMu JJIsl IPEeJOCTaBICHUS] MyHUIIUIIAIBHON YCIIYTH;

- (hopMBI 3asBICHUIA;

- IepeueHb OCHOBAaHUH JJIsl OTKa3a B MPEJOCTAaBICHUN MYHUIIUIAILHON YCIIyTH;

- IOPSAI0K 00XKaJOBaHUs pelleHUH, AeHCTBUM ninn 6e3/1efcTBUS JOIKHOCTHBIX JIMLL, MPET0CTaBISIOIINX
MYHHUIMIAIBHYIO YCIYTY.

3.3. Cexktop MHPOPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB BKIIIOYAET B CEOSI:

a) MHGOpPMAIlMOHHbIE CTEHJbl WJIM HMHBIE WCTOUYHUKU MH(POPMHUPOBAHHUSA, COAEpKAIUE AKTYalIbHYIO U
MCUEPIIBIBAIOIYIO MHPOPMALIUIO, HEOOXOIUMYIO JUISl TIOTY4YEHHUS! TOCYIapCTBEHHBIX U MYHUIIUIATBHBIX
YCIIyT, B TOM YHCJIE:

- IEpeYeHb I'OCYNApPCTBEHHBIX W MYHHUIUNAJIBbHBIX YCIYT, IPEIOCTABIEHUE KOTOPHIX OPraHU30BaHO B
MHOTO(YHKIIHOHATIHHOM LEHTPE;

- CPOKH MPEAO0CTaBICHHSI TOCYAAPCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIIYT;

- pa3Mepbl roCyAapCTBEHHOM MOIIIMHBI U MHBIX IJIATEXEH, YIIauuBaeMbIX 3asBUTEJIEM IMPH MOJIYYEHUU
roCy/lapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT, IOPSIIOK UX YIUIATHI,

- UHQOPMAIUIO O JOMOJHUTENBHBIX (COMYTCTBYIOIINX) YCIyTax, a Takke 00 yciayrax, HeOOXOJIUMBIX U
00s13aTeNBHBIX JJIs1 IPEIOCTABICHUS TOCYJApCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, pa3Mepax U MOpsijiKe
UX OIUIATHI;

- TOPAJOK OOKaloBaHMs JIeHCTBUH (Oe31eHCTBHS), a TaKKe PELICHUH OpPraHoB, MPEIOCTABISAIOMINX
rOCyIapCTBEHHBIE YCIYTH, U OPTraHOB, IPEAOCTaBISAIONINX MYHULMIIAIBHBIE YCIYTH, TOCYAApPCTBEHHBIX U
MYHUIIUIATBHBIX CITYXKAIIUX, MHOTO(QYHKIHOHAJIBHBIX IIEHTPOB, PAOOTHUKOB MHOTO()YHKIIMOHAIBHBIX



LIEHTPOB;
- nHPOPMAIMIO O TMPEAYCMOTPEHHON 3aKOHOJATENhCTBOM Poccuiickoit denepanuu OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMLL OPTaHOB, IIPEIOCTABIAIOIUX IOCYJapCTBEHHBIE YCIYTH, JOPKHOCTHBIX JIMLl OPraHoB,
MIPEIOCTABIIAIOMINX MYHUIIUTIAIBHBIE YCIYTH, pAOOTHUKOB MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKOB
IIPUBJIEKAEMbIX ~OpPraHU3alluii 3a HapylIeHUWE MOpsAKa MPEAOCTaBICHUS TOCYJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT;

- “H(MOPMAIIHIO O TIOPSIIKE BO3MEILIEHUS Bpeaa, IPUIMHEHHOTO 3assBUTEIIO B Pe3yJIbTaTe HEHAICKAIIETO
UCIOJIHEHUS! 100 HEHUCIONIHEHUS MHOTO(YHKIMOHAIBHBIM LIEGHTPOM WJIM €ro paOOTHHKAMH, a TaKxke
NPUBIICKAEMBIMH ~ OpPTaHU3AUSAMH WIM HMX paOOTHUKaMU  OOA3aHHOCTEH, MPEIYCMOTPEHHBIX
3aKoHoJaTeNbcTBOM Poccuiickoi denepannu;

- pexuM paboThl M agpeca WHBIX MHOTO(YHKIMOHAIBHBIX LIEHTPOB W TPHUBIEKAEMBIX OpraHU3aLUM,
HaxOJISIINUXCS HAa TeppUTOpHuH cyobekTa Poccuiickoit deneparuu;

- HHYI0 HH(POPMALIHIO, HEOOXOIUMYIO IS TIOTYUYEHHUS TOCYAaPCTBEHHOM U MYHHUIIMITATBHOMN YCIyTH;

0) He MeHee OaHOTO OKHa (pabouero Mecra), OOOPYJOBAHHOTO IEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOKHOCTBIO JIOCTYIA K MH(OPMAIIMOHHBIM CUCTEMaM, NEYaTaoIUM U CKaHUPYIOIIUM YCTPOWCTBOM,
ANEKTPOHHON CHCTEMOM YIpaBJICHUs OYepPebI0 U MPEAHA3HAYCHHOTO /U HH(POPMUPOBAHUS 3asBUTENICH
O NOpSAJKE NPEJOCTAaBICHHUSI TIOCYJApCTBEHHBIX W MYHUIUINAIbHBIX YCIYr, O XOJI€ PacCMOTPEHUS
3aMpocoB O MPEIOCTABICHUHU TOCYIaPCTBEHHBIX U MYHUIIUTIANIBHBIX YCIYT, a TAKXKe JAJIS IPEeI0CTaBICHUS
WHOW WMH(OpPMAaLMU, B TOM YHWCIIC yYKa3aHHOH B MOITYHKTE «a» Hactosmero nyHkra. OxHa (pabouue
MeCTa), CO3JJaHHbIe B COOTBETCTBUH C HACTOSALIUM MOJIMYHKTOM, HE SIBJISIOTCS OKHAMH IIpUEMa U BbIIauu
JIOKYMEHTOB;

B) IPOrpaMMHO-aINapaTHbI KOMIUIEKC, o0ecnieunBatomuii qoctyn 3assuteneid k EIITY, PIIT'Y, a taxxke
K WHQOpPMaUMd O TOCYZAPCTBEHHBIX W  MYHHIMIIAIBHBIX  yCIyraxX, IpeIOCTaBISIE€MbIX B
MHOTO(YHKIIMOHATHHOM IIEHTPE;

') CTYJIbsl, KPECENIbHBIE CEKIIMH, CKaMbU (OaHKETKH) U CTOJIbI (CTOMKM) JUIs1 0hOpMIIEHUS! JOKYMEHTOB C
pa3MenieHreM Ha HUX (popm (01aHKOB) TOKYMEHTOB, HEOOXOIUMBIX ISl TIOTYYEHHS TOCYIaPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT;

1) SIIEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPEBIO.

3.4. UnnuBuayanbHOE KOHCYJIBTUPOBAHKE MO Tene(oHy He N0oJKHO mnpeBbimarth 10 Munyt. OTBET
Ha Tene(OHHBI 3BOHOK JIOJDKEH HauumHaTbes C MHGopManmuu o HauMmeHoBaHuu Oprasa,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa, B KOTOPBIM MO3BOHWJI TpakJaHUH, (aMUINM, UMEHH, OTYeCTBE (TpU
HQIMYMK) U JIOJDKHOCTH CIIEHUAINCTA, OCYLIECTBISIONIEr0 WHIUBUAYATbHOE KOHCYJIbTHPOBAHUE IIO
tenedony. KoHcynpTamuu oOmiero xapakrtepa (0 MECTOHaXOXIACHUH, rpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe HpPEeOCTaBIAIOTCS C HCIOJIb30BaHUEM CpEACTB aBTOMH(GOPMUpPOBaHUS (TIpU
Hanuuun). [lpu aBToMHpOpMUpOBaHNN 0OECTIEUYMBACTCSI KPYIJIOCYTOYHOE MPENOCTABIEHUE CIIPaBOYHOM
uHpOpMalnu.

3.5. UHnauBuyanbHOE KOHCYJIBTUPOBAHUE TI0 MTOUTE (110 3JIEKTPOHHOM 1moyre).

[Ipy MHAMBHUIYadbHOM KOHCYJIBTUPOBAHHM IO MOYTE OTBET Ha OOpalleHHE 3auHTEPECOBAHHOI'O
JUIa HAIpaBJIsSeTCs MOYTOM B aJipec 3aMHTepecoBaHHOro Jinia. OTBET HaIpaBisIeTCs B MUCBMEHHOM
BUJIE, AJIEKTPOHHON MOoYTO# 160 depe3 BeO — caldlT OpraHa B 3aBUCHMOCTH OT crocoda oOpaleHus
3aMHTEPECOBAHHOTO JIMIIAa WM CHOCO00a JTOCTaBKM OTBETA, YKa3aHHOI'O B MHCbMEHHOM OOpalleHuu (B
ciiyyae oOparieHusi B (popMe 3JIEKTPOHHOIO JOKYMEHTa B CPOK, YCTAHOBJIECHHBIN 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanun). JlaToil momydeHus oOpalleHus SIBISIETCA JaTa PErucTpaluy BXOSIIEro
obparienus B Oprane uim MHOTO(QYHKIMOHATIBHOM LIEHTpE.

3.6. Bpems oxumaHus 3agBUTENS NP HMHIUBUIAYaIbHOM KOHCYJIBTHPOBAHUU IPU JUYHOM
o0pallleHnu He JOJKHO MPEBIATh 15 MUHYT.

NuauBuayanbHOE KOHCYJIBTUPOBAHUE NP JIMYHOM OOpaIIeHUH Ka)I0TO 3asiBUTENS JOKHOCTHBIM
murioM Oprana iy pabOTHUKOM MHOTO(YHKIIMOHATBHOTO 1IEHTPa He JJOJKHO MpeBbIaTh 10 MUHYT.

3.7. HomxHocTHoe smio OpraHa, NpeAOCTaBISIONIET0 MYHULUINAIBHYIO YCIyry, paOOTHUK
MHOTO()YHKIIHOHAJIBHOTO LIEHTpPa, IIPH OTBETE HAa OOpaIlleHNs 3asBUTEINECH:

- TIpU YCTHOM OOpamieHuu 3asaBUTeNs (M0 TeaedOoHy WU JIMYHO) MOTYT JaTh OTBET CAMOCTOSITEILHO. B
clyyasix, KOorja IOJDKHOCTHOe nuio OpraHa, paOOTHUK MHOTO()YHKIIMOHAJIBHOTO IEHTpa HE MOXKET



CaMOCTOSITENIbHO OTBETUTh Ha 3a/JaHHBIA MpU TeNe()OHHOM OOpAIIEeHHUH BOMPOC, TEICPOHHBIA 3BOHOK
JOJDKEH OBITH TepeapecoBaH (MEepeBe/ieH) APYroMYy JOHKHOCTHOMY JIMITY WM OOpaTHUBIIEMYCS JIUILY
cooOmraercs TeneoHHBII HOMEp, 0 KOTOPOMY MOXKHO MOJIYYUTh HEOOXOAUMYIO HH(OPMAIIHIO;

- IpU OTBETE Ha TeJe(OHHbIE 3BOHKH, YCTHBIE U MUCbMEHHBIE OOPALEHUs TOJDKHBI OTBEYATh BEXKIINBO U
KOPPEKTHO;

- IIpY OTBETE Ha Tese(OHHbIE 3BOHKH JIOJDKHOCTHOE Juio OpraHa, pabOTHUK MHOTO(QYHKIMOHAIBHOTO
LEHTpPa, OCYIIECTBIIAIONINE KOHCYIBTUPOBAHUE, TOJDKHBI HA3BaTh (PaMUIIUIO, UMs1, OTYECTBO (TIOCIIETHEE -
IIPU HAJIMYUM), 3aHUMAEMYIO JIOJDKHOCTh U HauMmeHoBaHue Oprana. Ilo pe3ynbTataM KOHCYIbTHPOBAaHUS
JOJDKHOCTHOE JIMIIO, OCYLIECTBIISIOIIEE KOHCYJIbTUPOBAaHUE, MOJDKHO KpaTKO IIOABECTH HUTOTH H
NEPEYHUCIUTD 3aBUTEIIIO MEPbI, KOTOPbIE HEOOXOAUMO MPEAIPUHSATS;

- OTBETHl Ha NMHUCHMEHHBIE OOpPAIICHUS NAIOTCS B MPOCTOM, YETKOW M MOHATHOH (hopME B MUCHMEHHOM
BUJIE U JIOJIKHBI COAEPIKATh!

- OTBETHI Ha MIOCTaBJIEHHbBIE BOIIPOCHI;

- JOJDKHOCTB, (PaMUJIMIO ¥ MHULIMAIIBI JIUIA, TIOJAIHUCABILIErO OTBET;

- (haMWIIHIO M MHUITUAIIBI UCTIOTHUTEIIS;

- HAUMEHOBaHME CTPYKTYPHOTO 10/Ipa3AeIeHUs-UCTIOIHUTEIS;

- HOMep Tene(oHa UCTIOTHUTEIIS;

- HE BIIpaBe OCYLIECTBJIATh KOHCYJIbTHPOBAHUE 3asBUTEINICH, BBIXOIIEE 32 PaMKU HH(OPMHUPOBAHUS O
CTaHJAPTHBIX IpOLEAypax U YCIOBUSAX OKa3aHWs MYHHUIMIAJbHOM YCIyrd M BIHUAIOLIEE MPSIMO WU
KOCBEHHO Ha MH/IMBUAYaJIbHbIE PEIICHUS 3asBUTENCH.

3.8. Ha EIII'Y, PIIT'Y u odunmansHoM caiite Oprana pa3meniaercs cieayromas nHpopManus:

1) ucuepnbIBarOIIMN IEpEeYeHb JIOKYMEHTOB, HEOOXOAMMBIX MJIsi HPEAOCTAaBICHUS MYHHUIMIAIbHON
yCIIyTH, TpeOOBaHUS K O(DOPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a TAK)KE MEPEeYeHb JOKYMEHTOB, KOTOpbIE
3asBUTEIb BIIPABE MPEJOCTABUTh [0 COOCTBEHHOI MHUIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpok npenocTaBiIeHUss MyHUIIUIAIBLHON YCIIyTH;

4) pe3ynbTaThl MNPEAOCTABICHUS MYHULMINAIBHOW YCIYTH, MNOPAJOK MPEJICTaBICHUS JIOKYMEHTa,
ABJIAIOILErOCs PE3yIbTaTOM IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH;

5) pa3mep rocy1apcTBEHHON MOLUIMHBI, B3UMAEMOM 3a MPEI0CTaBICHNE MYHUIIUTIATbHON YCIYTH;

6) ucueprbIBaOIUI TepeueHb OCHOBAHUN MJIi IPUOCTAHOBICHMS WM OTKa3a B MPEJOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

7) o mpaBe 3asBHUTENS Ha A0cyneOHOe (BHECYNeOHOE) 00kanoBaHue qeicTBUl (6e3/1eliCTBYA) U PeLIeHHH,
MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IIPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH;

8) dopmbl 3asBineHMH  (yBeJOMJIEHHMH, COOOLIEHMH), MCIOIb3yeMble TMpPH  MPEAOCTABICHUH
MYHHUIUTIAJBHOU YCIYTH.

WNudopmanus na EIII'Y, PIII'Y o nopsiake ¥ cpokax NpeAoCTaBIE€HUS MyHULIIMIIAIBHONW YCIyTH Ha
OCHOBaHUM CBEJIEHUH, cojaepxKamuxcs B (enepasbHOM rocylapCTBEHHONW HH(POPMAIMOHHOHN cucteme
«DenepanbHbIl peecTp TOCYAAPCTBEHHBIX W MYHHULMNAIBHBIX ycAyr ((QpyHKUUI)», HpeaocTaBiseTcs
3asiBUTENIO OECIIaTHO.

Hoctyn k uHMOpMAnMM O CpOKax U MOPsJIKEe MPEAOCTaBICHHs YCIYrH OCyIIecTBisercs 0e3
BBITIOJTHCHUS 3asBHUTENIEM Kakux — JHMOO TpeOoBaHWM, B T.4. 0€3 HCIOIB30BaHUS MPOTPAMMHOTO
o0ecrieyeHusi, YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpPEJCTBAa 3asBUTENS TpeOyeT 3aKII0ueHHs
JUIEH3MOHHOTO WJM MHOTO COTJIAIlleHHs ¢ MpaBooOiajaTesieM MporpaMMHOro obecreueHus,
IIPEyCMAaTPUBAIOLIETO  B3UMAHUE IUIAThl, PETUCTPALMIO WIM aBTOPU3ALUIO  3asABUTENSA, WM
MIPEIOCTABIIEHNE UM MEPCOHATIbHBIX TaHHBIX.

3.9. CBeneHus 0 X0€ NPEeIOCTAaBIECHUS MYHUIIMIIAIIBHON YCIIyTH 3asBUTENb BIPABE MOJIYYUTH HIPU
JUYHOM, NHCbMEHHOM oOpameHun B OpraH, NOpeoCTaBISIOUINI YCIyry, a TakXkKe IOCPEICTBOM
teneoHHol cBa3u Oprana. Kpome Toro, cBeieHusi 0 XoJ€ NMPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH
3asBUTENb BIpaBe noiyduth nocpeactsom EINY, PITY (ans 3asBieHuil, MOJaHHBIX MOCPEICTBOM
PIII'Y), anekTponHoit moutsl Opraxa.

3.10. CnpaBounass wHbOpManMs MOMJISKUAT o0s3aTenbHOMY pasmemenuro Ha EIITY, PIITY,
ounmansHoM caiire Oprana, MpeJoCTaBIAIONIEr0 MyHUIMIAIBHYIO YCIYTY U SIBJSIETCS TOCTYITHOM IS



3agButTena. OpraH, MNpeIOCTaBISIIOMMN MYHHLIMIIAIBHYIO YCIyry oOOecleyrBaeT pasMelleHHe |
aKTyaJM3allii0 CIpaBOYHOM uWH(OpManmuu B JJIEKTpOHHOM Buue mnocpeactsom EITY, PIITY,
opunmansroro caiita Oprana.

K cnpaBounoii nuanopmanuu OTHOCUTCS:
- MECTO HaxoxJeHHs u rpaduku padorel OpraHa, MperoCTaBISIONIEI0 MYHHUIHMIIAIbHYIO YCIYTY, €ro
CTPYKTYPHBIX TOJpPAa3AeiICHUM, NPeIOCTaBISIONUX MYHULUINAIBHYIO YCIYry, TOCYIapCTBEHHBIX U
MYHUIIUNIAIBHBIX OPraHOB W OpraHu3alyii, oOpalieHHe B KOTOpble HEOOXOAWMO i TOJTYy4eHUs
MYHUIIMIIAILHOM YCIYTH, a TAK)Ke OTJEIeHUN (IIEHTPOB) MHOTO(YHKIIMOHATIBHOTO LIEHTPA;
- CIIpaBOYHBIE TeJIePOHBI CTPYKTYPHBIX MojapasneneHuii Oprana, mpeaoCTaBIsSIONIET0 MYHHIUIIATBHYIO
YCIIyTY, OpTaHU3alHi, Y9acTBYIOIIMX B MPEAOCTABICHUH MYHHUIIUIAIBHON YCIYTH, B TOM YHCIIe HOMEP
tenedona-aBTonHpopmaropa (Ipu HaAJTUYWH);
- aapeca odpunuanbHoro caira Oprana, mpeoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, PACIOI0KEHHOTO
Ha [loprane [IpaBurensctBa PeciyOonuku Kpbim, a Takxke 3J€KTPOHHOM MouThl U (Wi1) popMbl 0OpaTHOI
cBsi3u B ceTu «VHTEpHET».

Wudopmanus o mpeaocTaBieHuN MyHUIUTAIBHONW YCIYTH JOKHA OBITH JOCTYITHA 1711 MHBAJUIOB.

I1. Cranpapr npenocraBjieHuss MyHMIUNIAJIBHON yCJIYyTH

4. HammeHoBaHMe MYHUIIMNIAJLHOH YCIYTH
4.1. Bplgaua apXuMBHBIX CHpPaBOK, ApXUBHBIX BBIIMCOK M ApXUBHBIX KOMUN [0 COLMAIBHO-
IIPaBOBBIM 3aIIpOCaM IO COIMAIbHO-TIPABOBBIM U UMYILECTBEHHBIM 3aIIPOCAM.

5. HanMeHOBaHMe OPraHa, IpeJ0CTABJISIIONIEr0 MyHUIIUIIATBHYIO YCIYTY

5.1. MyHuIMDajJbHyI0 yCIOyry MNpPeAoCTaBiIseT aAMHHHUCTpAlUs 3€JIE€HOBCKOIO CEJIbCKOI0
noceneHus 6axuucapaiickoro paiiona Peciyonuku Kpbim.

[Ipn mnpenocTtaBlieHMHM MYHUIMNAIBHON yCIyrH B3aUMOJEWUCTBHE C JPYTUMHU OpraHaMu He
IIPEYCMOTPEHO.

5.2. MyHHIIMTIATBHAS YCITYTa MOXKET MPEAOCTABIISATHCS B MHOTO(QYHKITMOHAIBHOM LIEHTPE B YACTH:

- mpuemMa, peructpauuu u mnepenaud B OpraH 3asBI€HUS M JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTaBJICHNS MyHUIIUITAJILHOM YCITyTH;

- UH()OPMHUPOBAHUS O MOPSAAKE NMPETOCTABICHNUS MyHUIIUIIATIBHON YCIYTH, O XOZI€ BBITIOJIHEHHS 3a11poca o
MIPEIOCTaBIEHUN MYHULIUIIAJIbHON YCIYTH;

- BBIJIAYM PE3YbTATA IPEJOCTABIECHUS MyHULIUIIATbHON YCIYTH.

5.3. 3anpemieHo TpeOoOBaTh OT 3asBUTENST OCYIIECTBICHUS JIEUCTBHI, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOAMMBIX Ui TIOJNyYeHHs] MYHUIMNAIBHON yCIYyrM M CBA3aHHBIX C OOpallleHHeM B HWHbIE
rOCy/lapCTBEHHbIE OpraHbl M OpraHM3alli{, 3a MCKJIIOYEHHWEM IIOJIy4E€HUsS YCIYr U MOJIy4yeHUus
JOKYMEHTOB M HMH()OpPMallMU, MpPEJOCTaBIAEMBIX B pe3ylbTaTe IMPEJOCTaBICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHU, YKA3aHHBIE B 4aCTH NepBoi ctaTen 9 PenepanbHoro 3akona ot 27 uroins 2010
roga Ne 210-®3 «O6 opranu3zauu npeaoCcTaBIeHHs FOCYyJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT».

6. Onucanme pe3yabTaTa NPEAOCTABICHUSI MYHHIHMIAJIBHON yCJIyIH
6.1. Pe3ynpTaToOM npenocTaBieHUss MyHUIIUIAIBHOW YCIIYTH SIBISIETCSA:
- apxuBHbIe cripaBku (IIpunoxxenne Nel k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHble BeIUckH ([Tpunoxxkenne Ne2 k HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apXMBHBIE KOINY;
- TeMaTU4eCcKHe MoAOOPKH KON apXHUBHBIX JJOKYMEHTOB;
- TeMaTu4ecKre 0030pbl ApXUBHBIX JOKYMEHTOB,;
- UH(OPMALIMOHHOE MTUCHMO;
- YBEIOMJICHHE O HEBO3MOXHOCTH MPEIOCTaBUTh HH(OPMAIIHIO.
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7. Cpok npegocraB/aeHUsi MyHUIMNAJILHON YCIyTH

7.1. O0mmii CpoK TMPEeAOCTaBICHUS MYHUIUMAIbHONH ycinyrun — 30 KaJeHIapHBIX THEH CO JIHSA
npencrasienus B Opran JOKYMEHTOB, OOS3aHHOCTh IO MPEAOCTABICHHIO KOTOPBIX BO3JIOXKEHA Ha
3asBUTeNs. [Ipu CloXKHBIX 3ampocax CpOK MOXKET ObITh MPOAJIeH, HO He OoJiee ueM Ha 30 KajleHJapHbIX
THEW ¢ 00s3aTeTIbHBIM YBEIOMIIEHHEM 00 3TOM 3asiBUTEIS.

B cnyuae mpencraBieHus 3asBUTENEM JOKYMEHTOB 4epe3 MHOTO(MYHKIMOHANBHBIM LIEHTP WU
HalpaBJICHUs 3ampoca B DJJIEKTpOHHOM Buuae, mnocpeacrsom PIII'Y, cpok mnpenocraBieHus
MYHHIIMIIATIEHOM YCIYTU UCUYUCIISIETCS CO JAHS MOCTYIUICHUS (perucTpamnun) 10KyMmeHToB B Opras.

MHoro¢yHKIIMOHABHBIA IEHTp oOecreyrBaeT mepenady 3asBiICHUs M JOKyMeHToB B OpraH B
CpPOK, HE MPEBbIIAIIIUX 2 pado4YHX AHEH, CO THSA UX MOCTYIUICHUS B MHOTO() YHKIIMOHATBHBIN LEHTP.

7.2. Cpok Bbiaun (HampaBiICHUs) pe3yiabTaTa NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTU
3asIBUTEIII0 COCTABIIAET He Oojee 3 KalleHAApHBIX JHEH cO JHS MPUHSATUS COOTBETCTBYIOIIETO PEIICHUS
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAJIBHBIA LIEHTP pe3yabTara MpPEIOCTaBICHUS MYHUIIMIAIbHOU
YCIyTU MO 3asBICHUSAM, HOCTYNMBIIMM 4Yepe3 MHOTIOQYHKIMOHAJIbHBIA LEHTP, OCYIIECTBISETCS HE
no3aHee 2 paboyux AHEH 0 OKOHYAHMS, YCTAHOBIEHHOTO JCWCTBYIOIIMM 3aKOHOAATEIICTBOM CpPOKa
MPEIOCTaBICHNS MyHULIMITAJILHOM YCIIYTH.

MHoOropyHKIIMOHABHBIM IIEHTP OCYIIECTBISET BblAady 3asBUTENO0 pe3ylbTara MpeaoCTaBICHUS
MYHHMLMIAIBHON YCIYITM B TEUEHMM CpPOKA XPAaHEHUS TOTOBOIO pe3y/abTara, MPeayCMOTPEHHOIO
COITIAIIEHHEM O B3aMMOACHCTBUH MEXAY MHOTO(DYHKIIMOHAIBHBIM LIEHTpoM U OpraHom.

7.4. IlpuocraHoBiIeHNE IPEOCTABICHUS MYHUIIUTIAIBHON YCIYTH HE MIPELYCMOTPEHO.

8. IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOIICHUSI, BOSHUKAIOIINE
B CBSI3M C NIPeJA0CTABIeHHEM MYHMIUINIAIbHON yCIyTrH

8.1. IlepeueHb HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX MPETOCTABIECHUE MYHUIIUIAIBHOM
yenyru pasmenieH Ha EIITY, PIIT'Y u odunuansHoMm caiite Oprana.
- Koncrurynueit Poccuiickoit @eneparnuu ot 12.12.1993 («Poccuiickas razera» 25.12.2993, Ne 237);
- ®enepanbHbiM 3ak0HOM OT 06.10.2003 Nel31-@3 «OO0 oOummx NpUHLMIAX OpraHU3allld MECTHOTO
camoymnpasienus B Poccuiickoit ®@enepanun» (Cobpanue 3axkoHomarenscTtBa Poccuiickoit deneparumy,
06.10.2003, Ne40, cT. 3822);
- ®enepanpHpiM  3akoHOM oT 27.07.2010 Ne210-®3 «O0 opraHuzanuuu MpeAOCTaBICHUS
rOCYJapCTBEHHbIX M MyHHMUIMNAIBHBIX yciuyr» (CoOpanue 3akoHopaatenscTBa Poccuiickoit denepanuu,
02.08.2010, Ne 31, ct. 4179.);
- @enepanbHbM 3ak0HOM OT 02.05.2006 Ne59-®3 «O mopsiake paccMOTpeHMs OOpalleHui IpakIaH
Poccuiickoit ®enepannn» (CoOpanue 3akoHoaarenscTBa Poceniickoit denepanuu, 08.05.2006, Nel9, cr.
2060);
- ®enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O couumanbHOU 3amuTe MHBaINA0B B Poccuiickoi
Oenepannn» («Cobpanue 3akoHoaTenbeTBa Poceuiickoit denepanumy, 27.11.1995, Ne 48, c1. 4563);
- @®enepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-D3 (pen. ot 31.12.2017) «O mepcoHAIBHBIX JAHHBIX)
(«Poccwmiickas razera», Ne 165, 29.07.2006, «Cobpanue 3akoHoaarensctBa PDy», 31.07.2006, Ne 31 (1 4.),
ct. 3451, «ITapnamentckas razera», Ne 126-127, 03.08.2006);
- ®enepanbHbIM 3aKk0HOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jnene B Poccuiickoit deneparum» (c
m3MeHeHusmMu, B pefakuuu ot 28.12.2017) (CoOpanme 3akoHOomatenbcTBa Poccuiickoit denepammm,
2004. Ne 43. Ct. 4169);
- [locranoBnenuem IlpaBurensctBa Poccuiickoit denepannu ot 26.03.2016 No236 «O TpebGoBaHUIX K
MPEOCTABICHUIO B 3JIEKTPOHHOM (pOopMe ToCyAapCTBEHHBIX M MyHULIMNAIBHBIX yciayr» (OQuuuanbHbII
MHTEpHET-TIopTall MpaBoBoi MHGopMauu http://www.pravo.gov.ru, ot 05.04.2016 r.);
- Pacnopsuxenuem IlpaBurenscrtBa Poccuiickoit ®enepanuu ot 25 nekadbps 2013 roma Ne2516-p «O6
yrBepxkaeHur  KoHuenuumum — pa3BUTHST ~ MEXaHM3MOB  MPENOCTABIEHUS  TOCYNApCTBEHHBIX U
MYHUIUOATBHBIX ~ YCIYT B 3JIEKTpoHHOM Buae» (OduuumanbHeli HMHTEpHET-NOPTal MPaBOBOM
uHpopmanuu http://www.pravo.gov.ru, 30.12.2013, «Cobpanue 3akononarenbctBa POy, 13.01.2014, Neo
2 (uacts II), cT. 155);
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- Ilpukazom Munkynstypsl Poccun ot 31.03.2015 Ne 526 «OO0 yTBep»AeHUM MpPaBUI OpPTraHU3ANH
XpaHEeHHS, KOMIUICKTOBaHUS, y4eTa W HCIOJIb30BaHUS JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoi
®denepauuy U APYrux apXUBHBIX JJOKYMEHTOB B OpraHax IOCyJapCTBEHHOH BJIACTH,

- Ilpukazom MuHucCTEpCcTBa KYJIBTYpbl M MACCOBBIX KOMMYHHKaumii Poccuiickoir ®enepauuu ot
18.01.2007 Ne 19 «O6 yrtBepkaenuu IlpaBwil OpraHu3ali XpaHEHUs, KOMIUICKTOBAaHUS, y4yeTa H
UCIIOJIb30BaHUs JTIOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii ®enepauuu U OpyruxX apXHUBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHUIIUTATBHBIX apXHBaX, My3esiX W OUOIHMOTEKaX, OpraHH3aIlHIX
Poccuiickoit  akagemuun Hayk» (bromnerenp  HOpMaTHBHBIX — akTOB  (elepajbHBIX  OpPraHOB
UCTIOJHUTENBbHOM BiacTu oT 14.05.2007 Ne 20);

- «Meroanueckue pPEKOMEHJAIUMU [0 MCIOJIHEHHUIO 3alpOCOB COLMAJIBHO-IPABOBOIO XapaKTepay
@denepalbHOTO  apXUBHOIO areHTCTBA BcCepocCHICKOro Hay4yHO-HUCCIIENI0BATENIbCKUM  MHCTUTYTA
JOKYMEHTOBEJIeHHUsT M apXuBHOro nena (yrBepxkaeH @DenepanbHbIM apXWBHBIM areHTCTBOM, TEKCT
JOKYMEHTA TIPUBEJICH B COOTBETCTBHH ¢ IyOnuKaiueit Ha caite http://archives.ru/);

- Koncrurynueit Pecriy6iuku Kpeim ot 11.04.2014 («Kpbimckue uzBectusi», 12.04.2014, Ne 68);

- 3akonom Pecniyonmuku Kpeim ot 14.08.2014 Ne 50-3PK «O6 apxuBHoM ¢onne Pecrybmuke Kpsim» (c
u3MeHeHusmMu ot 15.12.2014 Ne 32-3PK/2014 «O BHeceHUHM HW3MEHEHUH B HEKOTOpPbHIE 3aKOHBI
Pecniyommuku Kpeimy) (Kpeimckue uzBectus, Ne 165, 19.08.2014);

- 3akonoM Pecny6nmuku Kpeim ot 09.12.2014 Ne 28-3PK/2014 «O HageneHuu OpraHoB MECTHOTO
caMOyNpaBJieHUS] MyHUIMNAIBbHBIX oOpa3oBaHuil B Pecriydbnuke KpbIM OTA€eNbHBIME FOCY1apCTBEHHBIMU
nonHomouusimu  Pecnmyonuku Kpoim B cdepe apxuBHOro Aena» (C M3MEHEHHUSAMH, B PENaKIHUU OT
26.12.2018) (Kpsimckue uzBectust, Ne37, 24.12.2014);

- YcTaBoM MyHHIIMIIATBLHOTO 00pa3oBaHus 3€JI€HOBCKOE celbckoe moceneHue baxuncapaiickoro paiiona
PecniyOnuku Kpeim

- HHBIMM HOPMATHUBHBIMH TpaBOBbIMH akTamu Poccuiickoii @Penepanun, PecnyOnuku KpeiMm u
MYHUIMIIAIGHBIMU [IPABOBBIMU aKTaMU MYHHUIMIIAIIBHOTO OOpa30BaHUS (yka3aTh HAaMMEHOBAaHME OpraHa
MECTHOI'O CaMOYIpaBIEHUs MyHHLUNAIbHOro obOpasoBaHus PecmyOnuku KpeiM), pETyIHPYIOIIUX IIPaBOOTHOIICHHUS,
BO3HUKAIOIINE B CBA3M C MIPEIOCTABICHUEM MYHUIIUINIAILHON YCIYTH.

9. UcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOX0AMMBIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NPABOBLIMHU AKTAMM /IJISl IPEI0CTABJEHHS MYHHIIUNAJIBHOMN YCJIYTH U YCJIYT,
KOTOpbIe SIBJISAIOTCS He00X0AMMBbIMH U 00513aTeJIbHBIMHM /1JI51 IPeI0CTABJIeHUS MYHUIIUTIAJIbHOM
YCIYTH, HOJIC/KALIUX NMPEeJ0CTABJICHUIO 3asBUTEJIEM, B TOM YHCJIe B JJICKTPOHHOM dopme

9.1. TlepeueHb OOKYMEHTOB, OO0S3aTEIbHBIX K IPEJOCTABICHHUIO 3asgBUTENEM, ISl TOTYyYCHHS
MYHHIIMIIATBHON YCITYTH:

1) 3anpoc Ha mpenoctaBieHue MyHununaiabHou ycuyru, (IIpunoxenue Ne 3 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOKEH COJIEPKaTh CICAYIONTYI0 HHPOPMAITHIO:
- HAMMEHOBAHUE IOPUINYECKOTO JIUIIA - aBTOpa 3ampoca (Il TpakaaH - paMIIii, UMEHH, OTYECTBa, TIPH
HaJTUYUH MOCTIEIHETO);
- IOYTOBBIM /WM AJIEKTPOHHBIN aJipec, 10 KOTOPOMY JIOJKEH OBITh JaH OTBET;
- CBEJICHUS1, HHTEPECYIOIIUE TI0JIh30BaTelIs U XPOHOJIOTHUYECKHE PaMKH 3allpalinBaeMoil nHpopmanuu;
- (opmy momydeHus mMoJyib3oBaTreneM HHMopMmanuu (MHPOPMAIMOHHOE MHUCHMO, apXWBHAS CIpPaBKa,
apXuBHAas BBIMKMCKA, apXUBHAS KOIHUS, TEMATUYECKUH TIepedeHb, TEMAaTHUYECKUI 0030p TOKYMEHTOB);
- JINYHYIO TOJIMUCH aBTOpa 3arpoca (rpakIaHuHA UK JOJKHOCTHOTO JIUIIA);
- JaTy.

2) IOKyMEHT, YAOCTOBEPSIOIINN TUUHOCTD 3asBUTENA (IPEACTABUTENS 3aBUTENA);

3) JlokyMeHT, TIOATBEPKIAIONINNA TTOJTHOMOYHUS TPEACTaBUTENS 3asBUTENS, YIIOJIHOMOYEHHOTO Ha
1oJ1a4y TOKYMEHTOB U MOJIy4YE€HUE pe3yabTaTOB OKa3aHUs MYHUIUIAIBHON YCIIyTH (B ciaydae oOpamieHus
MIPE/ICTaBUTEINS 3asBUTENSI — JIOBEPEHHOCTh WJIM MPUKA3 O Ha3HAUEHUU WIM M30paHuU Ha JOJDKHOCTH B
ciryyae obpaieHust pykopoautens B Opran);

4) JIoKyMeHTHI, TOATBEPKAAIOIINE MPaBo (U3UYECKOTO JIMIA HA TMOJdydeHue HHGOpMAIuu o
TPETHEM JIMIIE: HOTAPUAJIBHO 3aBEPEHHAs TIOBEPEHHOCTbD; JOTOBOP (KYIUIM-TIPOJAXKH, JAPEHUS); PELLICHUE
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Cyda; CBUAETENBCTB: O POXICHHM, Opake, NMEpeMEeHe HMEHH, O IpaBe COOCTBEHHOCTH, O IIpaBe
HacJIeI0BaHMUs;

5) cornacue 3asiBuTeneil Ha 00pabOTKY MEePCOHATBHBIX JTAHHBIX.

9.2. JIns nosy4eHusi apXUBHBIX CIIPABOK COLIMAIBHO-IIPABOBOIO XapakTepa:

1) 3assnenue (IIpunoxenue NeS k HacrosmieMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIoKyMEeHT, y10CTOBEPSAIOLIUI JTMUHOCTD 3asiBUTENS (IPEICTABUTENS 3asIBUTEIS);

3) JoxyMeHT, MOATBEPKAAOIINN OJTHOMOYNS NPEACTaBUTENS 3asiBUTEINSI, YIIOJIHOMOYEHHOIO Ha
1oJla4y AOKYMEHTOB U IOJIy4Y€HHE Pe3ysibTaTa OKa3aHWs MyHHIMIAIbHOM yCiIyru (B cilydae oOpalieHus
IIPEICTAaBUTEISI 3asIBUTEIIS);

4) Komus TPYJAOBOM KHUKKH (an HCTIOJIHEHUH 3alPOCOB, KACAIOIIUXCS MOATBEPKICHUS TPYI0BOTO
CTaka, B TOM YHCJIC JIbTOTHOTO, CIEIUAIbHOCTH, pa3Mepa 3apa00THOM IUIATHI, Pa3IMYHBIX HAI0aBOK U
JIBFOT B COOTBETCTBUHU C MMEHCHOHHBIM 3aKOHOIaTeIbCTBOM Poccuiickoit deaepannn);

5) corjiacue 3asBUTeNeH Ha 00pabOTKY MePCOHATBHBIX TaHHBIX.

9.3. 3agBUTENIO0 MPEIOCTABISACTCS BO3MOXHOCTh IIOJIaYd 3asBJICHUS B DJEKTPOHHOW QopMme
nocpeactsom PIIT'Y. Ilpu HanpaBieHHM 3asBUTENEM 3aSBICHUS O NPEAOCTABICHUM MYHHIUIIAIBHOM
ycayru nocpencrsoM PIII'Y, 3asBurens BlpaBe MPEAOCTABUTH B JJIEKTPOHHOM BHUJE MHBIE TOKYMEHTHI,
npenxycMoTpeHnbie myHkTamu 9.1. — 9.2. Ilpu HampaBiieHun 3asBuTeneM (TIPEACTABUTENIEM 3asSBUTEI)
3af4BJICHUS O  [PENOCTABICHUMH  MYHULMIAIBHOM  ycayrd  nmocpeactsom  PIIIY,  nokymewr,
VIAOCTOBEPSIOIIMNA JTUMYHOCTh 3asABUTENS HE TpeOyeTcs, JOKYMEHT, IOITBEPKIAIONINI ITOJTHOMOYHS
MPEJICTABUTENS JODKEH OBbITh TOAMHMCAaH YCUJICHHOW KBaJU(UIIMPOBAHHOW TIOANKCHIO OpraHa,
BBIZIABIIETO JOKYMEHT, JU00 HOTapuyca. B ciydae He mpenocTaBieHus BbINICYKa3aHHBIX IOKYMEHTOB B
AJICKTPOHHOM BHJE, 3asABUTEII0 IMOCPEACTBOM «JInuHoro kabwHeray Ha PIII'Y HampaBnsercs
YBEJAOMJICHHE O HEOOXOIUMOCTH TIPEIOCTABICHUS TOJHOTO KOMIUIEKTa JOKyMeHTOoB B Opran,
MIPEIOCTABIAIOMINN MYHUIIUIIATHHON yCIyry, Ha OyMa)kHOM HOCHTEJE, COTIIACHO YCTAaHOBIIEHHOTO CPOKA.

@DopMBI JOKYMEHTOB JIJISl 3aII0OJTHCHHUSI MOT'YT OBITh TIOJTYYCHBI 3asIBUTEIIEM IIPH JIUYHOM OOpaIrieHun
B Opran win MHOTO(QYHKIIMOHATbHBIA ILIEHTP, B AJIEKTPOHHOU Qopme Ha oduIMaTbHOM BeO-caiiTe
Oprana, EINI'Y, PIIT'Y.

10. UcyepnbiBaommii nepe4eHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM [JISl IPEOCTABJICHUS MYHHIUNIAJBHOM YCJIYyIH, KOTOPbIE
HAXOAATCS B PACHOPSIKEHNH I'OCYyJaAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'0 CAMOYIIPaBJICHUS U
HHBIX OPraHoOB, YYACTBYIOIIMX B NPeJI0CTABJICHNU MYHHIMIIAJIbHON YCJIYTH, H KOTOpPbIE 3asiBUTE/b
BIIPaBe NpPeACTaBUTh, B TOM YHCJI€ B JJIEKTPOHHOU opMme
[IpenocraBiieHne TOKYMEHTOB, KOTOPBbIE HAXOJATCS B PACIOPSIKEHUN IOCYJAPCTBEHHBIX OpPraHOB,
OPraHOB MECTHOIO CaMOYIPAaBJIEHUS W HHBIX OpPraHoB, Y4YacTBYIOIIMX B IPEIOCTABICHUU
MYHUIUIIAJBHON YCIyTH, U KOTOpPBIE 3asBUTEIb BIIPaBE IPEACTABUTb, B TOM 4YHCIIE B JJIEKTPOHHOU
¢bopme, He TpeOyeTcs.

11. Yxa3anue Ha 3anper TPeOOBAThH OT 3asiBUTEJISI
11.1. Opran, npegocTaBagOIMA MYHUIIUIIAIBHYIO YCIYTy HE BIIpaBe:

- OTKa3blBaThb B IMIpHEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIsI MPEAOCTaBICHHS
MYHMIIMIIAJIBHOW YCIYTH, B Cllydae, €ClIM 3ampoc U JIOKYMEHTHI, HEOOXOTUMBbIE ISl MPEIOCTABJICHUS
MYHUIIUTATBHON YCIIYTH, TIOJaHbl B COOTBETCTBUU C MH(OPMAIUEH 0 cpoKax U MOPsIKEe MPeAOCTaBICHHS
MYHHUIMIAIBHOW ycnyru, omyoOnukoBaHnHoit Ha EIII'Y, PIII'Y, Ha odunumansHom caiite Oprana,
IIPEIOCTABIISAIOIIEI0 MYHULIMNAIBHYIO YCIYTy, OpraHM3alil, Y4YacTBYIOIIUX B IPEAOCTaBICHUU
MYHULMITAJIBHON YCIYTH;

- OTKa3blBaTh B INPEJOCTABICHUM MYHHUIMNAIBHON YCIYIM B Ciy4ae, €CIM 3alpoc U JOKYMEHTHI,
He0OXOIUMBIE AJI IPEIOCTAaBIEHUS! MYHUIIUTIATBHON YCIYTH, IOJIaHbl B COOTBETCTBUU C MH(pOpMaIueit
0 CpOKax M MOpsJIKe MpeAoCTaBIeHUs] MyHULIMIAIBHOW yciayry, onyonaukoBanHoi Ha EINIY, PIITY, Ha
opurnmansHoM  caiite OpraHa, TPEAOCTABISIONIETO MYHHIIMNAIBHYIO  YCIYry, OpTraHU3aIui,
Y4acCTBYIOUIMX B IIPEIOCTABICHUN MYHUIIMIIANBHON YCIYTH;



- TpeboBaTh OT 3asBUTENSl COBEPIICHUS HHBIX JEHCTBUH, KpOME INPOXOXKACHUS HIACHTU(DUKAMH U
ayTeHTU(UKAIIMK B COOTBETCTBUM C HOPMATUBHBIMH IpaBOBBIMU akTamu Poccuiickoit deneparum,
yKa3aHUs [eNU NpUeMa, a TaKKe MPEJOCTABICHUS CBEICHUN, HEOOXOAMMBIX IS pacdeTa JUIMTeIbHOCTH
BPEMEHHOI'0 MHTEPBaJa, KOTOPHI HEOOXOAUMO 3a0pOHUPOBATH JJISl IPUEMA;

- TpeOOBaTh NPECTABICHNUS JOKYMEHTOB M HH(GOPMALIUU WK OCYLIECTBICHHS ICHCTBUH, IPEICTaBICHUE
WM OCYILIECTBICHHE KOTOPBIX HE IPEAYyCMOTPEHO HOPMATUBHBIMM  IPAaBOBBIMU  AKTaMH,
PEryJIUpYIOIKUMU OTHOLIEHHUS], BOSHUKAOIIKE B CBSA3M C IIPEIOCTaBICHUEM MYHULIUIIAJIbHBIX YCIIYT;

- TpeOoBaTh MpPEICTaBICHUS JOKYMEHTOB W MH(OPMAIMH, KOTOPbIE B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®enepanyu u PecnyOnuku KpbeiM, MyHUIIMIAIBHBIMH TPAaBOBBIMH
aKTaMHM HaxoAsaTcs B pacnopsbkeHun OpraHa, NpeIOoCTaBiSIOIIEr0 MYHHUIMNAIbHYIO YCIYTy, HHBIX
rOCy/lapCTBEHHBIX OpIraHOB, OpPraHOB MECTHOIO CaMOYIpaBl€HHUs M (WJIM) I0JBEIOMCTBEHHBIX
OpraHu3alMii, yYaCTBYIOIIMX B IPEIOCTABICHUN MYHULUIIAIIBHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 crateu 7 ®@enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBHUTENsl MPEAOCTABICHHUS JOKYMEHTOB, MOJITBEP)KIAIOIIMX BHECEHUE 3asiBUTEIIEM
IIaThl 32 IPEJOCTABICHUE MYHUIIMTIATILHON YCIIyTH;

- TpeOOBaTh OT 3asBUTEI OCYIIECTBICHHS NEHCTBUIM, B TOM YHCIIE COTJIACOBAHUN, HEOOXOAMMBIX IS
[IOJIyYE€HHUs MYHULIUIIAJIBHOW YCIYTH U CBSI3aHHBIX C OOpAlllEHUEM B MHbIE T'OCYJApPCTBEHHBIE OPraHbl,
OpraHbl MECTHOTO CaMOYIPABJICHMS, OpraHU3allH, 32 HCKIIOYEHUEM MOJYyYEHHUs YCIYyT U MOIy4eHUS
JOKYMEHTOB W HMH(OpPMAlUHU, MPEJOCTABISIEMBIX B pE3Yy/lbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B [IEPEYHH, YKa3aHHbIE B 4acTh 1 ctateu 9 denepanbHoro 3akona Ne 210-D3;

- TpeboBaTh OT 3asBUTENIA MPEACTABICHUS JOKYMEHTOB W HWH(pOpMaluu, OTCYyTCTBUE U (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IpPHU MEPBOHAYAIBHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOJAMMBIX ISl TPEIOCTABICHUSI MYHHIIUIIAIBHOW YCIIYTH, JTHOO B IPEIOCTABICHUH MYHHUIUITATHHON
YCIIYTH, 32 UCKJIFOUYEHUEM CIIy4YaeB, MPEYCMOTPEHHBIX HOAMYHKTAMHU «@» - «I'» IMyHKTa 4 yactu 1 cratbu
7 ®enepanbHoro 3akona Ne 210-03.

12. UcuepnbiBaommii nepeyeHb OCHOBAHMIi Il 0TKa3a B IpHeMe 10KYMEHTOB,
HEO00XOIUMBIX ISl MPEAOCTABJICHUS] MYHHIMIIATbHON yCJIyTH

12.1. OcHoBaHusi [Uisl OTKa3za B MpUEME€ JOKYMEHTOB HEOOXOIMMBIX JUIsl MPEIOCTaBICHUS

MYHHUIMIIAJIBHON yCIIyTH:

1) 3asBUTENH HE COOTBETCTBYET TPEOOBAHUSAM, YKa3aHHBIM B II. 2.1. AJMUHUCTPATUBHOTO PETJIaMEHTa;

2) Hanmu4ue B 3asBJICEHUM HEOTOBOPEHHBIX MCIIPABICHHUH, CEPhE3HBIX MOBPEXKJEHHH, HE MO3BOJSIOMINX
OJIHO3HAYHO MCTOJIKOBAaTh UX COJEpKaHHUE, TOAYUCTOK JTMOO MPUIIHUCOK, 3a4EPKHYTHIX CIIOB;

3) TeKcT 3asBIEHUS HE NMOAJAeTCs IPOUTEHHUIO;

4) oTCyTCTBHE B 3asIBJICHUM CBEJICHUI O 3asBUTEJIE, TOANNUCH 3asIBUTEIS.

12.2. OcHoBaHueM [uid OTKa3a B TMpHEME K PacCMOTPEHHIO oOOpallleHHs 3a MOJIy4eHUEM
MYHHUIMIAIBHOM YCIYIM B JJIEKTPOHHOM BHJE SBISETCS HaJIMuuMe MOBpPEeXICHUM ¢aiina, He
MO3BOJISIIOIIMX MOJYYUTh AOCTYH K MH(POPMAIIMH, COIepIKaIIeNCs B IOKYMEHTE.

12.3.  OcHoBaHusAMHM i1 OTKaza B TMpPHUEME JIOKYMEHTOB 3asBUTENS  CHEIUAINCTOM
MHOTO(YHKIIMOHAJIBHOTO IEHTpa SBJISETCA OTCYTCTBHE JHMOO OTKa3 B IPEIOCTABICHUU 3asBUTEIEM
OpUTHMHAJIA JIOKyMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTENs, MPEACTABUTENS 3asBUTENS, a TaKKe
IIPEIOCTABIIEHNE HEIEHCTBUTENBHOIO TOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTD 3asIBUTEIIS.

13. UcyepnbiBaomuii nepe4eHb OCHOBAHMI I NPUOCTAHOBJICHUS WM 0TKa3a B
Npea0CTaBJICeHUN MYHUIIUIIAJIBHOH YCJIYIH
13.1. OcHoBaHuMsI 1Sl IPUOCTAHOBJICHUS IPENOCTABICHNS MyHUIIMIIAILHONW YCIYTH OTCYTCTBYIOT.
13.2. OcHOBaHUsAMH JUIsl OTKa3a B MIPEAOCTABICHUH MYHULIUIIAIBHON YCIIYTH SBJISIFOTCS:
- OTCYTCTBHUE TOKYMEHTOB B Oprase no 3anpaniiBacMoi TEMaTHKE;
- TEKCT 3aIpoca He MOAIAETCA IPOYTEHHUIO;
- OTCYTCTBHE B 3arpoce, 00paiieHu HeoOXOAUMBIX CBEICHHH /Ui POBEIEHHs TOMCKOBOM padoThI,



13.3. 3agBurens (MpeacTaBUTENb 3asiBUTENS) BIPABE OTKA3aThCS OT IMOJIyYE€HUS MYHULUINATbHON
yCIyTM Ha OCHOBaHHMM JIMYHOTO MUCHMEHHOTIO 3asiBJICHHs, HAIIMCAHHOIO B CBOOOIHON (popMe HampaBUB
MTOYTOBBIM OTIPABJICHHUEM (C YBEIOMIICHUEM ) WU 00paTuBIIUCH B Opras.

13.4. B cinyuae otcyrcTBUs 10KyMeHTOB B Oprase 1o 3anpamiuBaeMoil TeMaTHke, Ipu 00JIalaHuu
uHpopmanueli o Mecte HX HaxoxjaeHus, OpraH HampaBiSeTcsi NHCbMO [0 MPUHAAJICKHOCTH C
00s13aTeNIbHBIM YBEJJOMJICHUEM 3asIBUTEIIS.

OTka3 B IpeAOCTaBICHUHA MYHUIUIAIBHON YCIYTH HE MPEMSATCTBYET MOBTOPHOMY OOpAIIEHHUIO 32
IIPEJOCTaBIEHUEM MYHULIMIIAILHON YCIIYTH.

14. IlepeyeHb yciayr, KOTOPbIe SIBJISIIOTCS HEOOXOAUMBIMHU U 00513aTeJIbHBIMH J1JIsI
NMPe0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH
14.1. Ycayru, HEoOX0aUMBIE M 00S3aTENbHBIC NIl MPEIOCTaBICHUS MYHHIIMIAIBHOW YCIIYTH,
OTCYTCTBYIOT

15. Iopsinok, pa3Mep U OCHOBAHUSI B3MMAHHS TOCYIaPCTBEHHOI MOUJIMHBI WJIH HHOH
IJIaThl, B3MMAeMOii 32 MpeIocTaBJIeHne MyHHIHNAJIBHON yCJIyru
15.1. Ilnara 3a npegoCcTaBICHHE MYHUIIMTTAIBHON YCITYTH HE B3UMAETCA.

16. Ilopsinok, pa3Mep U OCHOBAHUSI B3MMAHMS IJIATHI 32 NIPEAOCTABJIEHNE YCIYT, KOTOPbIe
SIBJIAIOTCS HEOOXOAUMBIMH U 00513aTeIbHBIMU /1JI51 MPEA0CTABJIEHUSI MYHUIIUNIAJIBHOMH YCJIYyI'H
16.1. Ilnara 3a mpegocTaBiIeHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMU
JUTSl IPEIOCTaBICHUS MyHUITUTIATBHOM YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHbIH CPOK OKMIAHUSA 3asiBUTE/ISI B 0Uepeau MPH Moaave 3anpoca o
NPeI0CTABJICHMH MYHHIMIIAJBHON YCJIYIY U IPH MOJYYEeHHH Pe3y/bTaTa Npea0CTABICHUA
MYHMUIHUNAJIBHON YCJIYTH

17.1. BpeMmsa oxumaHusi 3asBUTENST B OYEpeIM NpPH IMoAade 3ampoca O MPEAOCTABICHUU
MYHUIMIIAJBHON YCIYIM W IIpU IOJYYEHUH pe3ysbTaTa MPEJOCTABICHHUS MYHULMIIAIbHOM YCIyI'M HE
JOJKHO MPEeBBIIATh 15 MUHYT.

18. Cpox 1 NOpsiI0K PEerucTpanuy 3anpoca 3assBUTEIS 0 MPEJI0CTABICHMN MYHHIMIIATbHOMN
YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOU (hopme

18.1. Perucrpauus 3asBieHus, nocrynusiiero B Opras, ocyuiecTBisieTcss B TedeHue 1 pabouero
THS, C JIaThl €ro IOJIy4eHHs AODKHOCTHBIM JuioMm Oprana. Peructpanus ocymiecTBisieTcss MyTeM
MIPOCTABJICHUS OTMETKM Ha 3asBJICHUU (JaTa MpHeMa, BXOIALIMA HOMEp) M PErucTpaluy 3asBICHUS B
KypHaJle peTUCTPaLIUH.

18.2. 3asBneHNEe U TOKYMEHTHI, [10/1aBaeMble Yepe3 MHOTO(QYHKIIMOHAIBHBIN LEHTp, NepeatoTcs B
OpraH B CpoK, HE MPEBBILIAIONINI 2 pabounx JTHEH, U perucTpupyroTcst OpraHom B 3TOT K€ J€Hb.

18.3. Ilpn HampaBiaeHUM 3asBUTEIEM 3asBICHUS O IPEJOCTABICHUU MYHUIMNAIBHON yCIyrd B
anexkTpoHHou ¢opme mocpenctsom PIIIY, Opran B Teuenue 3 paboumx AHEH CO AHS TOTYYEHUS
YKa3aHHOTO 3asBJICHUS HANpaBisgeT 3asBUTENIO YBEIOMJIEHHE B «IW4HbIM kabuner» Ha PIII'Y, o
HeoOxonuMocTH TpencTaBieHus B OpraH JOKYMEHTOB, YKa3aHHbIX B HyHKTe 9.1. HacTosiero
AJIMMHHCTPAaTUBHOTO perjiaMeHTa, Ha OyMaXHBIX HOCHTEISIX C YyKa3aHHEM JaTbl, BPEMEHH HX
MIPEIOCTABIIEHUS U MecTa HaxoxaeHust Opraxa.

19. TpeOoBaHus K NOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJIACTCH MYHHIMIIAIBHAA YCJIYIra, K
3aJ1y 0KHIAHHs, MECTaM VISl 3al10JIHEHHS 3aIIPOCOB O NMPeJI0CTABJICHMH MYHUIMIIAIbHON YCJIyIH,
MHPOPMALMOHHBIM CTEH/IaM € 00pa3laMHU MX 3aNI0JTHEHUS U NepedyHeM JOKYMEHTOB, He00X0IMMbIX
AJIS IPeJOCTABJICHUS] MyHUIIMIIAJIbHON YCJIYTH, B TOM YHCJIe K 00eCIe4eHUI0 JOCTYIHOCTH IS
HHBAJIU/I0B YKa3aHHbIX 00bE€KTOB B COOTBETCTBUM € 3aKOHOAaTENbCTBOM Poccuiickoii @enepanuun
0 COMAJILHOM 3a11Te HHBAJTHI0B



19.1. B wmensix oOecrnedeHuss KOH(DHUIECHIIMAILHOCTH CBEICHUN BEIETCS MPHEM TOJBKO OTHOTO
3agBUTeNd. OJHOBPEMEHHOE KOHCYIbTHPOBAaHWE M (WJIM) NpUEeM JBYX M Ooyiee 3asBUTENIEH He
JIOITYCKAETCsL.

Pabouee Mecto cnenmanucra OpraHa (CTpyKTypHOro mnojpaszenenuss OpraHa), HEoCpeaACTBEHHO
YUYaCTBYIOILIETO B MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH, JOJDKHO OBITH 000PYA0BAHO MEPCOHATIBLHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX,
MeYaTAOIIUM, KCEPOKOMUPYIOUIMM M CKaHUPYIOIIUM YCTPOHCTBaMHU, UMETh MH(pOpMaLuio o (pamunumy,
MMEHHU U OTYECTBE CIEIHAINCTA, OCYLIECTBIISIOIIErO IIPUeM 3asiBUTEICH.

Bxon B 3qanue Oprana qomkeH ObITh 000pyI0BaH BHIBECKOW € YKa3aHUEM IOJIHOTO HAMMEHOBAHUS
Oprana, agpeca, Homepa TenedoHa Ui CpaBOK, IPUEMHBIX JHEH.

3asBuTenu, ooparusmuecs B Opral, HEMOCPEACTBEHHO HHPYOPMUPYIOTCS:

- 00 HCuepbIBaOLIEeM IepeyHe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHUS MYHHMIMIAIBbHOM
YCIIYTH, UX KOMILJIEKTHOCTH;

- 0 MOPSJIKE OKa3aHWsI MyHUIIUIIAILHON YCIIYTH, B TOM YHCIIE O JOKYMEHTax, He TpeOyeMbIX OT 3asBUTENS
IIPU NIPEAOCTaBICHUN MYHULIMIIAILHOM YCIIyTH;

- O NIPaBWIBHOCTH OQOPMIIEHHUS JTOKYMEHTOB, HEOOXOAMMBIX MAJIS HPEAOCTABICHHMS MYHHMLMIAIbHOM
YCIIYTH;

- 00 UICTOYHHUKAX MOJIy4EHHs JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MyHUIMIIAIbHOMN YCIIyTH;
- 0 TopsiKe, CpoKax O(OpMIICHHUS JTOKYMEHTOB, HEOOXOIMUMBIX JJISl MPEIOCTABICHUS MYHHIIMIIATbHOM
YCIYT'H, BO3MOXXHOCTH UX IOJIyYEHHUS;

- 00 MCUepIBIBAIOIIEM ITePeYHEe OCHOBAHHM IS 0TKa3a B MPEJOCTABICHUH MyHUIIUTIAIEHOU YCITYTH.

19.2. [lomenieHus1, B KOTOPBIX MPEIOCTABISAETCS MYyHULMIIATIbHAS yCIyra:

- MPEANOYTUTENBHO Pa3MELIAIOTCS Ha HWKHMX 3Ta)kaxX 3/1aHUM, WIM B OTIENIbHO CTOSIIMX 3IaHMSIX, U
JIOJKHBI OBITH 000pPYIOBaHbI OT/AEIbHBIM BXOJIOM. PacriosiojkeHue BblIlIe MEPBOro 3Ta)ka JOMYyCKaeTcs
NP HAIMYHMW B 3AaHUU CIIEHUAIEHO 000pYIOBaHHOTO JH(TA WM MOABEMHHKA JUISI MHBAINUJOB U MHBIX
MaJIOMOOMJIBHBIX TI'PYII HaceleHus. Bxonpl B moMmerieHuss 060pyaAyroTCs MaHAyCaMU, pacIIupEeHHBIMU
MIPOX0JIaMH, MO3BOJISIOUIMMH 00€CIeUnTh OeCTIPENSITCTBEHHBIN JOCTYIT MHBAJINI0B, BKIIOUasi HMHBAIN/IOB,
UCIOJIB3YIOUINX KPEeCIa-KOJSCKH;

- JIOJDKHBl COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM, MPOTHUBOMOXKAPHBIM TpPEeOOBAHUSIM U
TpeOOBAaHUAM TEXHUKU OE30MACHOCTH, a TakXke oOecreunBaTh CBOOOJHBIM JOCTYN K HUM HWHBAIUJOB U
MaJIOMOOUJIBHBIX TPYIIN HACEJIECHNUS;

- 000py1yI0TCS CBETOBBIM MH(OPMAIIMOHHBIM Ta0JIO;

- KOMIUJIEKTYETCS HEOOXOOUMBbIM OOOpy/JOBaHHEM B IE€NIAX CO3/aHUs KOMQOPTHBIX YCIOBHUM JUId
IoJIydaTesiel MyHUIIUIAIbHOM YCIIyTH;

- JIOJKHBI OBITH 000PYAOBAHbBI YCTPOWCTBAMH ISl O3BYUHBAHUS BU3YyaJIbHOM, TEKCTOBOM MH(poOpManuu, a
TaKXKe HaAMUCSAMM, 3HaKaMM U WHOW TEKCTOBOM M rpaduueckoi HH(pOpMalyen, BHIIOIHEHHBIMH
penbedHo-ToueuHbIM mpupTOoM bpaiins U Ha KOHTpPAacTHOM (OHE, B COOTBETCTBUU C JIEHCTBYIOIIMMHU
CTaHJapTaMM BBINIOJHEHUS W Pa3MEUICHHs TaKuUX 3HAKOB, a TaKXKe BHM3YaIbHbIMU HHIMKATOpaMH,
MpeoOpa3yIoUMMHI 3BYKOBbIE CUTHAJIbI B CBETOBBIE, PEUEBBIE CUTHAJIbl B TEKCTOBYIO OETYILYIO CTPOKY.
ObecneunBaeTcs JOMYCK CypAONEPEBOIUNKA U TU(IIOCYPIOTIEPEBOAUNKA.

19.3. TpebGoBaHus K 3a1y OKUIAAHUSL.

Mecta 0XHIaHUS TOJKHBI OBITH 000PYA0BaHBI CTYJIBSIMHU, KPECEIbHBIMU CEKITUSIMH, CKaMbsIMH.

KonnuecTBo MecT oxxugaHusi onpenensiercs Ucxoas u3 (akTUYeCKOW Harpy3Kd M BO3MOKHOCTEH
JUISL UX pa3MEILEHUsI.

19.4. TpeboBaHus K MecTam JUIsl 3alOJHEHHs 3alpoOCOB O IMPEIOCTABICHUH MYHUIIMINAIbHOU
YCIIyTH.

MecTa a5 3an0JIHEHHS] JOKYMEHTOB JOJKHBI OBITH 00OPYJOBaHbl CTYJIBSIMHU, CTOJIAaMU (CTOMKAMM)
u obecrieueHsl oOpa3lamMM 3alOJHEHUS JIOKYMEHTOB, OJIaHKaMH 3asBICHUA M KaHIEISPCKUMHU
MIPUHAJIIEKHOCTSIMH.

19.5. TpebGoBanusi k HMHOPMAIIMOHHBIM CTEHAaM C OOpa3laMu MX 3alOJHEHUS U TepeuHeM
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MYHULIUIIAIBHON YCIIyTH.



Mecra s uHGOPMUpPOBaHMS, IpeIHA3HAUCHHBIC I O3HAKOMJICHHS  3asBUTEICH ¢
MH(POPMAITMOHHBIMU MaTepHallaMU, 000PYIYIOTCS HHHOPMAITMOHHBIMUA CTEHIAMHU.

Ha wnpopManMoHHBIX CTEHIAX WM WH(POPMALMOHHBIX TEPMHHAIAX pa3MENIaeTCs BU3yajbHasd,
TEKCTOBass M MyJbTHUMEIUIHas MHOpPMaLUs O MOPAIKE NPEIOCTABICHUS MYHHUIMIAIbHON YCIyIH.
WudopmanoHHbIE CTEHAbl YCTAHABIMBAIOTCS B yJOOHOM ISl TpPaKAaH MeECT€ U JIOJDKHBI
COOTBETCTBOBATh ONTHUMAJIBHOMY 3pHUTEIBHOMY U CIYXOBOMY BOCHPHUATHUIO 3TOH HH(pOpMaLUU
rpa)x/J1aHaMu.

19.6. TpebGoBanust K OOECIEYEHHUIO [OCTYNHOCTH Ui HWHBAINWIOB B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuniickoin denepanuy 0 COLMaNbHOM 3aUTE HHBAJIUJIOB:

- ycioBus Ui OecpensTCTBEHHOIO JOCTyIa K 00beKTaM, MecTaM OT/bIXa U K MPEe0CTaBIsIEMbIM B HUX
yCILyram;

- BO3MO>KHOCTb CaMOCTOSITE€JIbHOI'0 NEPEABHKEHHS TI0 TEPPUTOPUH, HA KOTOPOH pacIOOXKeH OOBEKT B
HEJIAX AOCTYIHa K MECTY MPEIOCTaBICHUSI MyHUIIUIIAIBHON YCIYTH, BX0/Ia B TaKhe OOBEKTHI M BBIXOJa U3
HUX, IIOCAJKH B TPAHCIIOPTHOE CPEJCTBO U BBICAJAKH M3 HETO Iepe] BXOAOM Ha OOBEKT, B TOM YHUCIIE C
HCII0JIb30BAaHUEM KpPECIa-KOJISICKH, B TOM YHCJIE C MIOMOILBIO CHEIUAIMCTOB, IPEJOCTABISAIONIUX YCIYTH,
aCCHCTHUBHBIX M BCIIOMOTAaTEJIbHBIX TEXHOJIIOTHH, @ TAK)KE CMEHHOT'O Kpecia-KOJISCKH;

- CONPOBOXKJEHUE MHBAJINJOB, UMEIOLUX CTOMKUE pacCTpoiicTBa PYHKIMH 3PEHUS U CAMOCTOSITEIBHOTO
NIEPEBIKEHUS 110 TEPPUTOPUM YUPEKIAEHUS, OpraHu3allid, a TaKXKe IPU I0JIb30BAHUM YCIyraMy,
IIPEIOCTABIIIEMbIMU UMH;

- COJEHCTBME MHBAIMIY IPH BXOJE B 3JaHME M BBIXOJAE M3 HEro, MHGOPMHUPOBAHHE HHBAIUAA O
JTOCTYIHBIX MapIIpyTax OOIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHHe HEOOXOAMMOM Ui MHBAIMJOB 3BYKOBOM WM 3pUTeNbHONH MH(MOpMAIMM, a Takke
HA/IMMCEH, 3HAKOB ¥ MHOW TEKCTOBOM U Tpaduueckoil HHPOPMALIUU 3HAKAMH, BBIITOJIHEHHBIMH PeNTbe(HO-
TOuYe4HbIM HIpuGTOM bpailis, qonyck cypaonepeBoaurKa U TUPIOCYpIOIIEPEBOAUHNKA;

- JONmyCK Ha OOBEKTHl COOAKU-NIPOBOJHMKA TPH HAIWYAHA JOKYMEHTA, IOATBEPKIAIOIIETO ee
crienuanbHoe 00ydeHHe U BbIJaBaeMOro 1o opme U B MOPAJIKE, KOTOPbIE ONpeeNstoTes GerepaabHbIM
OpraHOM HCIOJIHUTENBHON BIACTH, OCYLIECTBISIOMMM (QYHKIMM 10 BBIpaOOTKE U peanu3aliu
rOCYJJapCTBEHHOI MOJMTUKUA U HOPMATUBHO-IIPABOBOMY PErYJIMPOBAaHUIO B c(epe COLMANbHOMN 3alluThl
HaCeJICHNUS;

- OKa3aHue JI0JDKHOCTHBIMM JIMI[aMH, IIPEIOCTABIAIOIMMHI YCIIYTY, IOMOIIM WHBAJIIMIAM B IIPEOAOICHUH
06apbepoB, MEMIAIOIINX MOTYYEHHIO UMH YCIIYT HapaBHE C IPYTMMHU JIULAMU;

- He MeHee 10 mpoIeHTOB MecT (HO HEe MEHee OJIHOro MecTa) i OeCIIaTHOM MapKOBKHM TPAHCIIOPTHBIX
cpencTs, ympasisemblx uHBamuaamu |, Il rpynm, a Taxke wmHBanmuumamu |l rpynmel B mopsake,
ycraHoBieHHOM [IpaBurenscrBoMm Poccuiickoit denepannn, U TpaHCHIOPTHBIX CPEACTB, MEPEBO3SIINX
TaKMX MHBAIMUJIOB U (WJIH) A€TeH-UHBAIHN/IOB;

- HaJyIexallee pa3MelieHne o0opy1oBaHus U HocuTelned nHpopMauy, HeoOXOAUMBIX Ul 0OecreueHust
OecIpensTCTBEHHOIO JOCTylla HMHBAIWJAOB K OOBEKTaM M YCIyraM C Y4e€TOM OIpaHMYeHHH uX
KHU3HEICSITEIbHOCTH.

B caywasx, ecnu cymecTByomue OOBEKThl COIHAIbHOM, HWHKEHEPHOM U TPaHCHOPTHOU
UHPPACTPYKTYP HEBO3MOXKHO IOJIHOCTBIO MPHCIIOCOOUTH C Y4ETOM HOTPEeOHOCTeH HMHBAIMIIOB, 10 HUX
PEKOHCTPYKIIUHU W KalUTAJIbHOTO PEMOHTA, IPUHUMAIOTCS COTJIACOBAaHHBIE C OAHUM M3 OOLIECTBEHHBIX
OObEIUHEHUH WHBAJIUA0B, OCYIIECTBISIOIMIMX CBOIO JEATENBHOCTh Ha TEPPUTOPHM IOCEJICHUS,
MYHHUIIMIIAJIBHOTO paiioHa, TOPOACKOTO0 OKpyra, MHUHHMAajbHble Mephl IJs oOecredeHusl JO0CTyIa
MHBAJINJIOB K MECTY MPEJOCTaBIECHUS MYHULIUIIAIBHON yciayru au0o, KOTrAa 3TO BO3MOXKHO, 00€CIeUUTh
MIpeI0CTaBIIEHNE HEOOXOAUMBIX YCIIYT IO MECTY >KUTEIbCTBA MHBAJIUA WU B IUCTAaHIIMOHHOM PEXHUME.

19.7. JlomxHOCTHBIE aMIa, paloTalolIMe C WHBAIUMAAMHU, MPOXOAAT HHCTPYKTHPOBAHUE WIIH
oOyueHue Mo BOMpPOCaM, CBSI3AHHBIM C 00ECNEYeHHEM JOCTYMHOCTU Il HUX OOBEKTOB COLIMAIBHOM,
WH)XEHEPHOM U TPAaHCTIOPTHOW MHPPACTPYKTYP U YCIIYT.

20. IToxa3aTean JOCTYNHOCTH U Ka4eCTBAa MYHMIMIIAJIbHON yCJIyIH
20.1. IToxa3zaTensiMi JOCTYIMHOCTH MPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH SIBISIFOTCS:



- TOpU NPENOCTaBICHUU MYHHUIUIAIBHOM YyCIyrd KOJMYECTBO B3aMMOJICHCTBUN 3asBUTENS C
JNOJDKHOCTHBIMM JuiiaMu OpraHa, OTBETCTBEHHBIMH 3a INPEJOCTABICHUE MYHULMNAIBHOW YCIyTH, HE
6osee 3-X pas, MPOAOIKUTEIHHOCTD KaXKA0T0 0OpaIleHus He IpeBbIaeT 15 MUHYT;

- BO3MOXXHOCTH IOJYYEHHUs CBEICHHMIN O XOA€ NPEIOCTABICHUS MYHULHUIIAIBHOM YCIYI'M HOCPEICTBOM
PIII'Y u EIII'Y (B cnyuyae nmonauu 3asiBiieHUs B 3ekTpoHHoM Buje dyepe3 EINY, PIITY), snekrpoHHOiM
MOYTHI, a TAKXKe IO CIpaBOYHbIM TenedoHam OpraHa, MPEIOCTABISIONIET0 MYHULUIIAIBHYIO YCIYTy U
TuqHOTO nocemenus Oprana, B yCTaHOBJICHHOE TpadukoM padoThl Bpems. [lomyueHue cBefeHmit 0 X0e
MPEAOCTaBICHUS] MYHHUIIUIIAILHON ycinyru myreM ucrnosnb3oBanus EINY, PIIIY Bo3moxHO B sr000€
BpeMs ¢ MOMEHTA MOIa4U JOKYMEHTOB;

- MYHUUUIANbHAs yciayra MpeIoCTaBIsSETCS IOCPEACTBOM MHOTO(QYHKIMOHAIBHBIX IIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIMM COIJIAIIEHHMEM O B3aUMOJEHCTBUH, 3aKIIOYEHHOM Mexay OpraHoMm u
I'BY PK «M®L]»;

20.2. KadecTBO MpemOCTaBICHHUS MYHULUIATHHOW YCIYTH XapaKTepU3yeTCs MPeIOoCTaBICHUEM
MYHULUIIAJBHON YCIYTd B COOTBETCTBUM CO CTAHJAPTOM IPEAOCTABICHHUS MYHULUIIAIBHOM YCIyTH, a
TaKXe OTCYTCTBUEM:

- 0e30CHOBATENbHBIX OTKA30B B MpHEME 3asABICHHUI O MPEJOCTaBICHUU MYHUIUIMAIBHOW YCIYTHd OT
3asBUTEJICH U B IPEIOCTABICHUN MYHUIIUTIATLHON YCIYTH;

- HApYIIEHUI CPOKOB MPEAOCTABICHHS] MyHUIIUTIIAIbHOU YCIIYTH;

- ouepeield Mpy MpUeEME 3asBICHUN O TPEAOCTABICHUN MYHULUNIAIBHON YCIIYTH OT 3asIBUTEJICH U BblJaye
pe3yabTaTOB MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH;

- HEKOMIIETEHTHOCTH CIICIIHAINCTOB;

- )ano0 Ha aelictBusa (Oe3neicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIHLHOE OTHOILCHUE K 3asBUTEISM
CHELMAIMCTOB, OCYIIECTBIISIOIUX PEAOCTAaBICHUE MYHUIIMITAILHON YCIYTH.

21. Unble TpeGOBaHNsl, B TOM YHCJIe YYUTHIBAKOIIE 0COOEHHOCTH NPe10CTABJICHUS
MYHHIHMIATbHON YCJIYTH 110 3KCTEPPUTOPHATBHOMY NPHHIMIY (B cIy4ae, ecid MyHHIMIIAIbHAS
ycJIyra npeaocTaBiisieTcsl 0 IKCTEPPUTOPHAIbLHOMY NPMHIMILY) M 0COOCHHOCTH NPeI0CTaABIeHHSA

MYHHUIUNIAJTBHON YCJIYIH B JJIEKTPOHHOMH (hopme

21.1. Oco0eHHOCTH MPEIOCTABIEHUS MYHUIIUIIAJIbHON YCIYTH B JIEKTPOHHOM BUJIE.

[IpenocraBieHne MyHUIMNAIBHONH YCIyrHm B 3JeKTpOHHOH ¢opme, mnocpenctsom PIITY,
OCYILIECTBIISIETCS TOCJE €€ MEepeBoJa B AJIEKTPOHHBINM BUJ B MOPSAKE, YCTAHOBICHHOM JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OOparieHue 3a MOJTy4eHUEM MYHHMIMIAIBHOM YCIIYTH MOXKET OCYIIECTBISATHCS C MUCIOJIb30BAaHUEM
AJIEKTPOHHBIX JIOKYMEHTOB, MOJMHCAHHBIX 3JIEKTPOHHON MOJMMCHIO B COOTBETCTBMM C TPEOOBAHUSAMHU
®enepanpHoro 3akoHa «0O0 anektpoHHod moamucw» ot 06.04.2011 Ne 63-®3 u TpebOBaHUSIMU
®denepanbHoro 3akoHa Ne 210-D3.

3anpoc U UHBIE JOKYMEHTBHI, HEOOXOIMMBbIE [UIsl TMPEAOCTaBICHUS MYHHIMIAIbHOM YCIIyTH,
MOJIMMCAaHHBIE TPOCTOM 3MEKTPOHHON MOJMMCHIO U MOAAHHBIE 3asBUTENIEM C COOJII0JIEHMEM TpeOOBaHUit
gactu 2 cratbu 21.1 m wactu 1 crateum 5 denmepanpHoro 3axkoHa «OO0 SIEKTPOHHOW MOJIMUCH» U
TpeboBanusimu DenepanbHoro 3akoHa Ne 210-D3, npusHaroTCs paBHO3HAYHBIMHM 3alPpOCy U HHBIM
JOKYMEHTaM, IOANMMCAHHBIM COOCTBEHHOPYYHOM TMOAMHMCHI0 M MPEJICTaBICHHBIM Ha OyMaKHOM
HOCHUTEJIE, 332 HCKIIOYEHHEM CIly4yaeB, eciH (erepaabHbIMH 3aKOHAMHU WM HHBIMH HOPMAaTHBHBIMHU
MIPaBOBBIMU aKTaMU YCTAHOBJIEH 3alpeT Ha oOpallleHHe 3a MOJTYYeHHMEM MYHUIUNAIbHON YyCIyru B
ANEKTPOHHOHU (hopMme.

B coorBerctBum ¢ myHktoM 2(1) IlpaBun omnpeneneHuss BHAOB 3JIEKTPOHHON TOAIMUCH,
UCMOJb30BAHUE KOTOPBIX JIOMyCKaeTcs Mpu OOpalleHHMH 3a TOJYYeHHEM TOCYAAapCTBEHHBIX U
MYHMIIMIIAJIBHBIX YCIIYT, YTBEpP)KJIEHHBIX MocTaHoBieHUueM IIpaBurtenscrBa Poccuiickoit @enepanuu ot
25 nronda 2012 r. Ne 634 «O Bugax s1eKTpOHHOW NMOJIMCH, MCIOIb30BAaHUE KOTOPBIX JOIYCKAETCs MPH
oOpallleHUH 3a MOJIyYeHUEM TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT» 3aBUTENb - GU3UYECKOE JTUIO
BIIPaBE€ MHCIIOJIb30BaTh MPOCTYIO OJJIEKTPOHHYIO TMOANKUCH B Cllyyae, €cld UACHTUDUKAIUSI U
ayTeHTU(UKALUSA 3a1BUTENS - (PU3NYECKOT0 JIMLA OCYILECTBIIAIOTCS C UCIIOIb30BAHUEM €IUHOM CUCTEMBI
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UACHTUGUKAIMM U ayTeHTH(HKAIWUU, MPHU YCIOBUHU, YTO MPH BbIJaye KIIOYA MPOCTOU HICKTPOHHOM
MOAIKCH JIMYHOCTh (PU3MUYECKOTO JIMIA YCTAaHOBJICHA IIPU JIMYHOM IpUEME.

21.3. 3agBneHue W JOKYMEHTHI, yKa3aHHble B myHkTe 9.1. Hacrosmero AJMHUHUCTPaTUBHOTO
pernamMeHTa, mpeacTaBiIeHHbIe B popMe deKTpoHHOTO aokymeHTa dyepe3 EIITY, PIITY noanuckiBaroTcs
3asgBUTENIEM JIMOO MPEACTABUTENIEM 3asABUTENS C HCIIOIb30BAHUEM IPOCTOM 3JIEKTPOHHOW MOAIUCH
(aBTOMAaTH4ECKH) WJIM YCHWJICHHOM  KBIM(DPUIMPOBAHHON  AIIEKTPOHHOM  MMOANUCH  3asgBUTENS
(mpencTaBUTENS 3aBUTENA).

[Ipu npencrapneHNN 3asBICHUS MIPEICTABUTENIEM 3asiBUTENS B (hOpME DJIEKTPOHHOTO TOKYMEHTa K
TaKkOMy 3asBJICHUIO TIpWJIAraeTcs HauiexamuM o0Opa3oM odopmieHHass JOBEPEHHOCTH B (opme
AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO JIMIIOM, BBIJABIIMM (IIOJMUCABIIMM) JIOBEPEHHOCTh, C
WCTOJNBb30BAaHUEM YCUJICHHOM KBaJU(UIMPOBAHHOW OHIEKTPOHHOH mommucu (B cilydae, €CiH
MIPE/ICTaBUTEINb 3asIBUTEIIS JCHCTBYET Ha OCHOBAaHUHU JOBEPEHHOCTH ).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeayp,
TpeOOBaHUs K NOPSIAKY UX BbINOJHEHNSsI, 0COO€HHOCTH BbINOJTHEHHUS A IMUHUCTPATUBHBIX
npoueayp B 3JIeKTPOHHOI ¢opMe U B MHOTO(YHKIIMOHAILHOM LIEHTpe

22. UcuepnbiBaoniyii nepevyeHb /IMIHUCTPATHBHBIX MPOLEIYP NPH NPeI0CTABIEHUH
MYHHIUTIATbHOM YCIyTH
22.1. IlpenocraBieHne MyHUIUITATBHONW YCIIYTH BKIIIOYACT B ce0s CIEAYIOIINE aJMUHUCTPATUBHBIC
HPOLEAYPHI:
1) mpueM u perucTpanys 3asBICHHUS U TOKYMEHTOB, 0053aTENIbHBIX K MPEIOCTABICHHUIO;
2) pacCMOTpPEHHE NPEJICTABICHHBIX JOKYMEHTOB;
3) npuHATHE pelIeHHs O NPEJAOCTABICHIH MYHHIIMTIAIBHOMN YCIIyTH;
4) BblJJa4a WJIM HAITPABJICHUEC 3asdBUTCIIIO PE3YyJIbTaTa NMPECAO0CTABJICHUA MYHI/IHPIHaJII)HOI;'I YCIYyTH.

23. IlpueM u perucTpanus 3asiBJeHHUs U JOKYMEHTOB, 00513aTeJIbHBIX K NMPeI0CTABJIEHHIO

23.1. OcHoBaHuEM JUI Hayaja aJAMUHUCTPATHUBHOMN NpOLEAYpHl SBISETCA MOCTYIUICHHE B OTHEN
Oprana, TpeAOCTABISAIONIETO MYHHIUMNAIbHYIO ycnyry (maiee — OTaen), COOTBETCTBYIOIIETO
3asBJICHMS. 3amnpoc (3asBIEHUE) MpeACTaBiIsAeTCs 3asBUTENEeM (IpelacTaBuTeneM 3asBuTensi) B Oprad,
MIOCPEACTBOM MTOYTOBOM CBSI3U WJIM B 3JIEKTPOHHOM popme uepe3 PIITY, nubo npu nuyHoM oOpalleHuu B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP.

Crenanuct, OTBETCTBEHHBIH 3a TMPHEM M PETUCTPAIMIO JOKYMEHTOB, IPOHM3BOJIUT TIPUEM
3asBJICHMS, COTJIACHO YCTAHOBJIEHHOU (hopMe, M MPUIIOKEHHBIX K HEMY JOKYMEHTOB JINYHO OT 3asiBUTENS
WIA €ro 3aKOHHOTO TpeJCTaBHTENs. B ciaydae mMpencTaBleHHs 3asBICHHS NPHU JHYHOM OOpalIeHUU
3asBUTEIIS WIN MPEJICTABUTENS 3asBUTEINS NPEABSABISIETCS TIOKYMEHT, YIOCTOBEPSIOLINI COOTBETCTBEHHO
JMYHOCTD 3asBUTEIIS WM TIPEICTABUTEIIS 3asIBUTEIIS.

JIuo, uMmeroliee NpaBo JAEUCTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHH HOPUIMYECKOTO JIMIIA,
MPEIBIBISET JOKYMEHT, YAOCTOBEPSIOMIUN €ro JIMYHOCTh, W COOOIIAeT PEKBU3HUTHI CBUICTEIHCTBA O
rOCYIapCTBEHHOHN PErucTpaluy IpUIMIECKOro Julla (JiucTa 3anucu EnnHOro rocyiapcTBeHHOTo peectpa
IOPUINYECKUX JIAI), a TPEACTABUTENh IOPUIUYECKOTO JIMIA TPENbSIBISAET TaKkKe JTOKYMEHT,
MOATBEP)KJAIOIINI €ro MOJHOMOYMS JIEHCTBOBaTb OT MMEHM 3TOTO IOPHIMYECKOTO JIUIA, WM KOIHUIO
ATOTO JIOKYMEHTAa, 3aBEPCHHYIO Te4arbio (NpW HAIWYWH TI€YaTH) W TOAIHCHI0 PYKOBOIUTEINS ATOTO
IOPUINYECKOTO JINLIA.

[Ipu mpencraBieHWH 3asgBUTENEM JOKYMEHTOB YCTAaHABIMBACTCS JIMYHOCTH  3asBUTEI,
MIPOBEPSIOTCS TOTHOMOUUS 3asBUTEIISA, OCYILIECTBIISIETCS IIPOBEPKA COOTBETCTBHSI CBEACHUHN, YKa3aHHBIX B
3asIBJICHUH, TIPENICTABICHHBIM JIOKYyMEHTaM, TIOJTHOTA U TPABIIILHOCTH O()OPMIICHUS 3asIBICHUSI.

B xozxe mpuema 3asBIeHUS U NPUIAraéMbIX K HEMY JOKYMEHTOB CIIELHHUAIUCT OCYIIECTBISET MX
MIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHUS 3asIBICHUS;
- KOMILJIEKTHOCTh MPHJIOKEHHBIX K 3asBJICHHI0O JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTodiero
AJIMUHHCTPAaTUBHOTO PEriIaMeHTa;



- OTCYTCTBUE B 3asBJICHUU M INPWIATAEMBIX K 3asBJICHHUIO JOKYMEHTaX HEOTOBOPEHHBIX HCIIPABICHMH,
CEpPBE3HBIX MOBPEXkKACHUH, HE TO3BOJISIIOIIUX OJJHO3HAYHO UCTOJIKOBATh UX COJEP/KaHHUE, OJUUCTOK JTNOO
IIPUMKCOK, 3aYEPKHYTBIX CJIOB;

- OTCYTCTBUE B 3asBJIEHMU M NpPUJIAraeMbIX K 3asiBJICHHUIO JOKYMEHTaX 3aluceil, BBINOJIHEHHbIX
KapaHAaIIOM.

ITocne nmpoBepku JOKYMEHTOB CIELHMATUCT Ha OOOPOTHON CTOPOHE 3asBJICHMS CTaBUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB IPEIbSIBISIEMbIM TPEOOBaHMSIM, IOCIE YEro 3asBICHHE PETUCTPUPYETCS B
XKypHasle yuyeTa BXOJAIIUX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEP U JlaTa pEerucTpaliHy.

3asButento Bblgaerca pacnucka (Ilpunoxenne Ne4 k AJAMMHHCTPATUBHOMY PpEIJIAMEHTY) B
IOJyYEeHUH OT 3asBUTENIA JIOKYMEHTOB C YKa3aHMEM HX HepedyHs M JaTel nosydeHus: OpraHowm,
IIPEIOCTABIIAIOIINM YCIIYTY, [TOPAIKOBOIO HOMEpA, TAKOIo K€, 4To U B KypHaine, ®PUO, nomxHOCTH U
HOJIMCBIO COTPYJIHHUKA, a TaKKe C yKa3aHMEM IepedyHsl CBEJCHUM M JIOKyMEHTOB, KOTOpblE OyayT
MOJTyYeHbI IMMOCPEACTBOM MEKBEIOMCTBEHHOTO HMH(POPMALMOHHOTO B3auMojeiicTBui. B cmydae
IIPEJCTABICHUS JOKYMEHTOB 4Yepe3 MHOro()YHKIMOHAIbHBIM IEHTP PACHUCKA BbIIACTCS YyKa3aHHBIM
MHOTO() YHKITHOHAJIEHBIM IICHTPOM.

23.2. Ilpu ycraHoBIeHUH (PAKTOB OTCYTCTBHA HEOOXOIMMBIX JOKYMEHTOB, HECOOTBETCTBHUS
IIPEIOCTABIIEHHBIX JIOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AnQMUHHCTPaTUBHOTO
periaMeHTa CIelUaIUCT YBEJOMIISCT 3asBUTEN JIMUYHO O HAJMYUU MPENATCTBUNA /IS BbIJA4U apXUBHBIX
CIPaBOK, apXUBHBIX BBIIMCOK M apXHUBHBIX KONHUH, OOBACHSAET 3asBUTENIO COAEPKAHHUE BBISIBICHHBIX
HE/I0CTAaTKOB B IPE/ICTABICHHBIX JOKYMEHTAX U IpeAaraeT MpUHATh MEPhI [0 UX YCTPAHEHUIO.

23.3. B cmyuae, ecnu 3asBICHHME W JOKYMEHTHI, yKa3zaHHbIe B myHKTax 9.1. — 9.2.. Hacrosmiero
AJIMMHUCTPaTUBHOIO periaMeHTa, MpejcTaBieHbl B OpraH MOCPEACTBOM IIOYTOBOIO OTIIPABICHMS,
pacnucka B IOJIYYEHHUU TaKUX 3asBJICHUS W JOKYMEHTOB Hampasisiercs OpraHoM IO YKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJipecy B JeHb MoaydeHuss OpraHomM JOKYMEHTOB.

23.4. TlomydeHue 3asBICHHS M JOKYMEHTOB, yKa3aHHbIX NyHKTax 9.1. — 9.2. Hacrosmero
AJIMMHUCTPAaTUBHOTO  pEIVIaMEHTa, IHPEACTaBIsieMbIX B  (opMe  JIEKTPOHHBIX  JOKYMEHTOB,
MOATBEPKIAETCS IIyTEM HAIPaBJICHUS 3asBUTENIO (MPEACTABUTENIO 3asIBUTEINSI) COOOIIEHUSI O MOITYYEHUH
3a8BJICHUS M JOKYMEHTOB C YKa3aHMEM BXOJAILIEIO PETHCTPALMOHHOIO HOMEpa 3asBICHMS, AaThl
MOJTyYEHUs 3asBJICHUS U JOKYMEHTOB, a TakXe MepeueHb HauMEHOBaHUM (haiyioB, NPEJCTABICHHBIX B
(opme NEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM MX 00beMa.

CooOuieHre 0 TMOMYyYEHUHM 3asBICHHUS U JIOKYMEHTOB, yKa3aHHBIX B IyHKTe 9.1. Hacrodiiero
AJIMUHUCTPAaTUBHOIO PEMIAMEHTa, HAINPaBIISIETCS 10 YKAa3aHHOMY B 3asBICHHUM aJpecy 3JIEKTPOHHOU
MOYThl WJIM B JIMYHBIA KaOuHeT 3asBuTens (mpexacraButens 3asButens) Ha PIII'Y B ciydae
IIPEICTABIICHUS 3asBJICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asBieHre U AOKYMEHTHI, IPEACTABIECHHBIE 3asBUTENIEM (TPEACTaBUTENEM 3asBUTENS) Uepe3
MHOTO()YHKIIMOHAJIBHBIN LEHTP MepeJaroTcss MHOTO(QYHKIMOHAIBHBIM HEHTPOM B OpraH B 3JIEKTPOHHOM
BHUJI€ B JIGHb OOpaImieHusi 3asBUTENs (MPEACTABUTENST 3asBUTENsI), HA OyMa)XHOM HOCHTENE B CPOK,
YCTAQHOBJICHHBIM COIVIAllIEHWEM, 3aKIIOYEHHBIM MeXJIy AJMUHHUCTpalMed M MHOTrO(QyHKIHOHAJIBHBIM
LEHTPOM.

[loctynuBmemy  u3 MHOTO()YHKIIHOHAJILHOTO ~ IIGHTpa  3asBJICHHUIO IIPUCBANBAETCS
peructpanroHHblii Homep OpraHa U yka3bIBaeTcs JlaTa ero NoJay4YeHusl.

23.6. Kpurepuem nNpHUHATHS pELICHMs SBISETCS HAJIWYUE 3asBJIECHUS U IIOJHOTO KOMIUIEKTa
JOKYMEHTOB, 00s13aTEJIbHBIX JUISl IPEAOCTABICHNUSI MyHUIIUITATILHON YCIIYTH.

23.7. Pe3ynbTaToM HUCHOJHEHUS AaJMUHUCTPATUBHOM NpPOLEAYPHI SIBISETCA pErucTpanus
MOCTYIUBIIETO 3asBJICHUS W MOJHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTeIbHBIX I TNPEAOCTaBICHUS
MYHHMIMITAIBHOMN YCIIYTH.

23.8. Cnocobom ¢ukcanuu pe3yiabTaTa aAMHUHHCTPATUBHOW MPOLEAYPHI SBISETCS pPErucTpanus
3asIBJICHUS U JOKYMEHTOB B KypHaJIe yueTa BXOAAIINX TOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMble MyHKTamMu 23.1. — 23.2. OCyIIECTBISAIOTCA B TeueHHe 15
MUHYT.

Perucrpanus 3asBienuss noctynuBmero B OpraH oOT MHOrO()YHKIMOHAJIBHOTO IEHTpa
OCYyIIECTBIsICTCA B TeueHHe 1 pabouero AHA WM Ha CIEAYIOIIMH JIEHb C MOMEHTA €ro MOCTYIUICHUS B



Otgen.
24. PaccMOTpeHHe MPeICTABIEHHbIX IOKYMEHTOB

24.1. OcHoBaHuMeM Ui Hayalla aJMHUHHCTPATUBHONH TPOLEAYpHl IO PacCMOTPECHHIO
MIPEACTABICHHBIX JJOKYMEHTOB SIBIIAECTCS MOJNyYeHHE JOJKHOCTHBIM JUIOM OTJiena, OTBETCTBEHHBIM 3a
MpUEM JIOKYMEHTOB, 3asIBJICHUS C KOMILIEKTOM IPUJIaraéMbIX JOKYMEHTOB.

3asBIeHUE PETUCTPUPYETCS B OTAeIE JeONPOU3BOJICTBA U MepenaeTcs HadyanbHuky OTaena uim
ynonHomoueHHomy Jsuny Otnena. Hawanpnuk Otnena wid  ynojJHoMouyeHHoe o Otaena B
COOTBETCTBHH CO CBOEHM KOMIIETCHIIMEH IepedaeT 3asBiCHHUE IS HCIOJHEHUS AOKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 33 PAaCCMOTPEHHE TOCTYNHUBIIETO 3aBICHUS.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYNUBIIETO 3asBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYEHHBIX IOKYMEHTOB U CBEJICHUH, B HUX COJEP KAIINXCS;

3anpoc, He OTHOCAIIUICS K cOcTaBy XpaHsmuxcsi B Oprane 10KyMeHTOB (HEMpO(UIbHBINA 3ampoc),
B TEUEHME 7 KaJCHIAPHBIX JHEH CO JHS PErUCTPALMH 3alpoca HAIMPABJISETCS B OpraHU3aIlUIoO, T1e MOTYT
XPaHUTHCS HEOOXOAUMBIE TOKYMEHTBI C YBEJOMIIEHUEM 00 3TOM MOJIb30BaTES.

B cinywyae oTCyTrcTBUS OCHOBaHMUW JUIsi OTKa3a B TIPUEME JIOKYMEHTOB, MPEAYyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosmero AJIMHUHMCTPAaTHBHOTO perjiameHTta, crnenuanuct Ortnena,
OTBETCTBEHHBI 3a PACCMOTPEHUE NPEACTABICHHBIX JIOKYMEHTOB KOMIUICKTYET IMPEIOCTABICHHBIC
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEIS.

24.2. KputepueMm TpUHATHS PEIICHUS SBJISETCS OTCYTCTBHE OCHOBAHUM MJIsi OTKa3a B IMpPUEME
JOKYMEHTOB.

24.3. Pe3ynbTaroM WCIOJHEHUS aJMHUHUCTPATUBHON MPOLEIyphl SBISETCS (QOopMHUpOBaHUE
YUYETHOTO JIeNa 3asiBUTEIS.

24.4. Cnocobom  (ukcanuu  pe3ylbTaTa  aJMHHHUCTPATUBHOW  TPOLEAYpPHl  SBISETCS
3aperucTPUPOBAHHOE 3asIBIICHUE.

MaxkcuManbHBIN CPOK BBITTOJIHEHUSI aIMUHUCTPATUBHON MPOIIEAYPHI COCTABISAET 3 pabounux JTHA.

25. IlpuHsTHE PElIeHNSs 0 MPEeI0CTABJICHMH MYHUIHNATBHON yCJIyrd

25.1. OcHOBaHUEM AJIsl HAYala aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS HATMYUE TIOTHOTO MaKeTa
JOKYMEHTOB, HEOOXOIUMOTO JIJIsl TIPEIOCTABIICHUS MYHHUITUTIATBHON YCITYTH.

Crnenunamuct OTAena Ha OCHOBaHUM CBEJICHUI:

- MPUHUMACT PEIICHUE O TTPEIOCTABICHUN MYHHUITUTIATBHON YCITYTH;
- IOATOTABIIMBAET B ABYX DK3EMIUISPAX Pe3yNbTaT MPEIOCTABICHUS MyHUIIUIIATbHOU YCIYTH.

CrpaHuIbl JTOKyMEHTa, IOATOTOBIEHHOTO B XOJ€ NPEIOCTaBICHUS MYHHUIUIAIBLHOW YCIIyTH,
KOJIMYECTBO KOTOPHIX 00Jiee OHOMU, JOIKHBI OBITh IPOHYMEPOBAHHBI.

25.2. ApxuBHble crpaBku odopmisitorcs Ha Onanke Oprana (apxuBa OpraHa, OpraHu3aldu) C
ob0o3HaueHneM Ha3BaHus Buja gokymeHTa: «KAPXUBHAS CIIPABKAY.

ApXHBHAsI CIpaBKa TOIUCHIBACTCS pyKoBoauTernem OpraHa WIM WHBIM YIIOJTHOMOYCHHBIM HM
JOTHKHOCTHBIM JIMIIOM U 3aBepsieTcs MeYaThio OPraHU3aIiH.

ApXHBHas CIIpaBKa, 00beM KOTOPOH MPEBHIIIACT OJIUH JIUCT, TOJDKHA OBITh POHYMEPOBaHA.

B Tekcte apXMBHOW CIpPaBKH B XPOHOJIOTHYECKOW IMOCIETOBATEILHOCTH W3NIArarl0TCsl COOBITHS C
YKa3aHHEM BHUJIOB MCIIOJIh30BAaHHBIX JOKYMEHTOB, UX JaT ¥ HOMEPOB. B apXuWBHOM crpaBKe JOMyCKaeTCs
[IUTUPOBAHUE TOKYMEHTOB.

HecoBniasenne OTHEIBHBIX CBEJCHHI/TaHHBIX JOKYMEHTOB CO CBEJCHHSIMH, H3JIO)KCHHBIMH B
3ampoce, He SBISETCS MPEMSTCTBUEM JJIs BKIIOUEHHUS WX B apXUBHYIO CIPABKY, €CIH COBIAJEHUE BCEX
OCTaJIbHBIX CBEJCHHWH HE BBI3BIBACT COMHEHUH B TOXJICCTBEHHOCTH JIMIA WU (DAKTOB, O KOTOPBIX
TOBOPHUTCS B JOKYMEHTAaX.

B apxuBHOW crHpaBKe JaHHBIC BOCIPOM3BOJATCS TaK, KaK OHU M3JIOKEHBI B JOKYMEHTaX, a
pacxoKJIeHUsl, HECOBMAJACHHUS W HETOYHBIC Ha3BaHUS, OTCYTCTBHE MMEHH, OTYECTBA, WMHUIIMAJIOB WIIH
HaJIMYHE TOJBKO OJHOTO M3 HHUX JOJDKHBI OBITH OTOBOPEHBI B TEKCTE CHpPaBKU B CKoOkax: «Tak B
JIOKyMeHTe», «Tak B TeKCTe OpUTHHAIIAY.

CBeneHus, WMEIONIMECS B apXWBE IO 3ampocy O padore W (wim) ydede B HECKOJIBKHX
OpraHM3aIysIX, Kacaloluecsi OAHOTO JINIA, BKIIFOUAIOTCS B OJTHY apXUBHYIO CIIPABKY.



ITo TexcTy apXMBHOW CHpPaBKM B KayecTBE NPUMEYAHU MOTYT OBITH OTOBOPEHBI HEPa300pUHMBO
HaIlMCaHHbIC, UCIIPABJICHHBIE ABTOPOM, HE MOANAIOIINECS IPOYTEHUIO BCICACTBHE MOBPEKACHUS TEKCTA
opuruHana: «Tak B TekcTe opuruHaiay, «B Tekcre Hepa30opuruBO».

B Tekcre apXMBHOMN CIPAaBKM HE JIOIYCKAIOTCS M3MEHEHHUs, UCIIPABJICHMSI, CYMMHUPOBAHHUE JAHHBIX,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJIBI HCIIOJHUTENS MO COACPKAHUIO JOKYMEHTOB, Ha OCHOBAaHUH
KOTOPBIX COCTaBJICHA apXUBHasl cripaBKa. [[oM4MCTKY ¥ MOMapKu B apXMBHBIX CIIPABKAX HE IOIYCKAIOTCS.

B apxuBHOI cripaBke JODKHBI OBITH MPHUBEACHBI apXUBHBbIE MIM(PBI U HOMEpA JIUCTOB €IUHMIL
XPaHEHUs JOKYMEHTOB, UCIIOJIb30BaBIINXCS ISl €€ COCTABICHUS.

[To 3ampocy monb30BaTeneil apXWBHBIE CIIPAaBKU MOTYT BBIJABAThCA B JJICKTPOHHOH (opme Ha
JIEKTPOHHOM HOcUTesle MO0 IepechuiaTbes M0 MH()OPMALMOHHO-TEIEKOMMYHUKAI[MOHHBIM CETSM.
DNEKTPOHHBIE APXUBHBIE CIIPABKU 3aBEPAIOTCS JIEKTPOHHOM MOANKUCHIO PyKOBOIUTEIS OpraHU3aluy Win
MHOTO YIIOJHOMOYEHHOI'O UM JIOJKHOCTHOI'O JIMLIA.

25.3. ApxuBHbIE BBIIHCKH OGOPMIIAIOTCS Ha OJIaHKe OpraHu3aluM (apXuBa OpraHU3aluu) C
ob6o3HaueHneM HazBanus Buaa nokymenTa: «APXMBHAS BBITIMCKA».

B apxuBHO BbINKMCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOISATCS OTHOCTBIO.

Brinucka npou3BoANTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJEPKUTCS HECKOJIBKO OTIEIbHBIX, HE
CBSI3aHHBIX MEXIy cO00O0H BOMpocOB. BrImucka AODKHA BOCIPOW3BOAMTH TIOJNHBIM TEKCT YaCTH
JOKYMEHTA, OTHOCAILEICS K 3aIpocy.

W3BneueHneM u3 TEKCTa JOKYMEHTa JOJDKHBI OBbITh HCYEpHaHbl BCE HMEIOLIUECS JaHHbIE I10
3anpocy. Haudano m KOHEL KaKIOro M3BJICUEHHUs, a TAKXKE IPOIYCKH OTHCIBHBIX CJIOB B TEKCTE
JIOKYMEHTa 0003Ha4yar0TCsl MHOTOTOYUEM.

B apxuBHO BBINKMCKE JOKHBI OBITH C/IE€TaHbl COOTBETCTBYIOIINE IPUMEUAHUS U OTOBOPEHBI YaCTH
TEKCTa OpUTHHANA, HEPa30OPUYMBO HANMCAHHBIE, HCIIPABJICHHBIE ABTOPOM, HE TOAJIAIOIINECS TPOUYTECHUIO
BCJIE/ICTBHE IOBPEXACHUS TEKCTa U APYruM npuyuHaMm. OTIENBHBIE CI0BA U BBIPAXKEHHUS OKYMEHTA,
BBI3bIBAIOIINE COMHEHUSI B UX TOYHOCTH, a TAK)KE HMCIPABIICHUS, IOJUUCTKH, BbI3bIBAIOIINE COMHEHHE B
UX JIOCTOBEpHOCTH, oropapuBarorcsi: «Tak B ToKyMeHTe», Ui «B Tekcre HepazbopuuBoy, nwin «Tak B
TeKcTe opuruHaiay. [locie TekcTa apXMBHOM BBIMUMCKU YKa3bIBAIOTCA apXUBHBINA MUGP U HOMEpa JINCTOB
€IMHULIBI XPaHEHHsI apXUBHOT'O TOKYMEHTA.

ApXUBHas BBIIHUCKA MOJIUCHIBAETCS PYKOBOJUTENIEM OpraHU3alliy WM UHBIM YIOJHOMOYEHHBIM
UM JI0JDKHOCTHBIM JIMLIOM M 3aBEPSAETCS NIE€YAaThI0 OPraHU3alnu.

Ecnu apxuBHas cripaBKa COIEPKUT HE BCE CBEJEHUS IO 3arpocy, TO, KaK MpaBuio, HHGopManus o
TOM, KakMe CBEJIEHHUS W 3a Kakue rofsl B OpraHe OTCYTCTBYIOT M IOYEMY, TJ€ MOYKHO IOJIYYHUTb
HEJIOCTAIOIIUE CBEJCHUS H3JIaraloTcsi B CONPOBOJUTEIBHOM IMCbME apXMBa K apXWMBHOM CIIpaBKe,
KOTOpOe TeuyaTaercs Ha OJaHKe MUCchbMa apXHuBa U MOJMUCHIBAETCS PYKOBOJCTBOM apxuBa. Kpome toro, B
COIPOBOJUTENIPHOE MUChMO BKJIIOYAaeTCad MH(OpMAILMS O HATMYMM WM OTCYTCTBUU CBEACHUH IO KOJaM
BUJIOB OIUIATHl TpyJla M yJepxkaHWW u3 3apab0oTHOM miaTel (M MX pacmu@poBKe) 3a yKa3zaHHBIH B
apXUBHOM cIipaBKe MEPUOA U O paciiu(PpoBKe KOAOB, €CIIM BUbI OIIATHI TPyAa JaHbI IO KOJaM.

25.4. ApxuBHBIE KOIMUU O(GOPMISIOTCS HA 4YHCTHIX JUcTax Oymaru. Ha apXMBHBIX KONUSX
JOKYMEHTOB, KaKk Ha OyMaXHOM HOCHTEJE TaK »3JEKTPOHHBIX HOCUTENSIX, apXUBHbIE IMHUQPHI
MIPOCTABIISIOTCS Ha 000POTE KaXKAOro JIMCTa apXMBHOM KOIMH, a 3aBEpUTENIbHAs HAMHUCh U Me€YaTh - Ha
000pOTe MOCIIETHETO JIMCTA KOIMU JOKYMEHTA.

IIpy HEoOXOOMMOCTH NpOBEACHHS OO0BbEMHOW padOThl MO MOMCKY M KONUPOBAaHHMIO apXMBHBIX
JIOKYMEHTOB apXUB MHUCbMEHHO M3BEILIAET MOJIb30BaTeNsl O MPOMEXKYTOUHBIX pe3ylbTaTax padorsl. Bua
MH(POPMALIMOHHOTO  JOKYMEHTa, IMOJrOTaBIMBAaEMOTO apXMBOM [0  3alpocy  I0JIb30BaTels,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3aIpoce.

B apxuBHON BBINIMCKE HA3BaHME APXMBHOIO JIOKYMEHTAa, €0 HOMEP M JaTa BOCIPOM3BOASTCA
MOJIHOCThIO. 3BNeYeHHsMH M3 TEKCTOB apXMBHBIX JIOKYMEHTOB [OJIKHBI OBITH HCUEpIaHbl BCe
MMEIOLIUECS JaHHbIE 10 3ampocy. Hagamo u KoHel KaXJ0ro M3BJIEUEHMS, a TAKXKE MPOIYCKH B TEKCTE
aApXUBHOTO JIOKYMEHTa OTJIEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.

WNHpopMalMoHHOE THCHMO 3asBUTENIO COCTABISAETCS NPU OTCYTCTBUM B apXHMBE JIOKYMEHTOB,
HEOOXOAMMBIX JUI MCIIOJIHEHHs 3allpoca COLMAIBbHO-NPABOBOTO XapakTepa, W HHpopMamuu o0 HX
MECTOHAXOXKIACHUU, B ClIydyae IIEPEChUIKM 3ampoca B NpopWIbHYI0 OpraHu3aunuio. B muceme



YKa3bIBAIOTCS MNPUYHMHBI, IO KOTOPBIM 3allpallMBacMble CBEICHUS HE OBUIM BBIABICHBI, U, IO
BO3MOXXHOCTH, NPEAJIaraeTcs alrOPUTM JaJbHEHIIIEero MOMCKa.

25.6. OcHOBaHMsI JUIS TIOATBEPXKACHUS 3alpPOIICHHOW B 3asBICHUM WH(POPMALUU OTPAKEHBI B
«MeToIMYecKuX pEKOMEHJALUAX IO HCHOJHEHUIO 3allpOCOB COLMAJILHO-IIPABOBOIO XapaKTepay
@denepallbHOTO  apXMBHOIO areHTCTBAa BcepoccuicKOro HayyHO-HCCIENOBATENIbCKUIT  MHCTUTYTA
JOKYMEHTOBe/IeHUs M apXuBHOro jnena (yrBepxkaeH @DenepanbHbIM apXHWBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/ICH B COOTBETCTBHH C IMyOIHMKaIen Ha caite http://archives.ru/).

25.6. KputepueM mnpuHSATHS peElIeHUs SBISIETCS OTCYTCTBHE OCHOBAaHUM Ui OTKa3a B
MPEJOCTaBICHUN MyHULIUTIAIHON YCITYTH.

25.7. Pe3ynpTaToM WCHOJHEHUSA AJMHHUCTPATUBHON MPOLEAYpPbl SBJISETCS MOAMUCAHHBIN
pe3yabTaT NPeJOCTABICHIS MYHUIIUIIATBHOW YCIYTH.

25.8. Cnocobom (puxcanuu pe3yiabTaTa BbIIOIHEHUS aAMUHUCTPATUBHON MPOLIEIYPHI SIBISETCS
oTMeTKa B KaHuemsipun OpraHa, NOyTeM pEeTUCTpPallMd B IKypHalleé PEruUCcTpaldd pe3yibTara
MIPEIOCTABIICHUS] MYHUILIUIAJIbHON YCITYTH.

[Iponienypa, ycTaHaBauMBaemas HACTOSIIUM IIYHKTOM, OCYIIECTBJISETCS B TeueHue 23
KaJICHJAApHBIX JHEW ¢ MOMEHTA MOCTYIJICHUS! OTBETOB Ha 3aMpOCHI.

26. Boinaya niiy HanpasJIeHHe 3asiBUTEII0 Pe3yJIbTaTa NPeI0CTABJICHH MYHHIIUNIAJIBbHOMI
YCIyrd

26.1. OcHOBaHueM Ui Hayajla aIMUHUCTPATUBHOM IIPOLEAYPHI ABISAETCS MOANNCAHHBIA PE3yJIbTaT
IIPEAOCTABIICHUS] MyHUIIMIIAIIBHOW YCIIYTH.

Crnennamuer Otaena He No3fHee 4eM depe3 3 KaJCHJApHBIX JHS CO JHSA IPUHATUS DPELICHUS
BBIJIACT WJIM HAIIPABJLIET 110 aIpECy, YKA3aHHOMY B 3asIBJICHUU, 3asIBUTEIIO JOKYMEHT, OATBEPKAAOIINN
IIPUHSATHE TAKOTO PELICHMUS.

[Ipu oOpamienuu 3asBUTEN WIM [PEACTABUTENSl 3asBUTENS 3a PeE3yJbTaTOM OKa3aHUSA
MyHHMLIMNAIBHOU yeayru B Opran, cienuanuct Oraena:

- YCTaHAaBJIMBACT JINYHOCTH 3asIBUTEISI WIIH NIPEACTABUTENS 3asIBUTEINS], B TOM YHCIIE IIPOBEPSAET JOKYMEHT,
YIOCTOBEPSAIOIINN TUYHOCTb;

- IIPOBEPSIET MOJHOMOYHS NPEACTABUTENS 3asIBUTENS IEUCTBOBaTh OT UMEHH 3asBUTENS IIPU MOJTYyYEHUN
JOKYMEHTOB;

- 3HAKOMMT 3asBUTENS WM MPEACTABUTENS 3asiBUTENS C IEPEUYHEM BbIAaBAEMbIX JOKYMEHTOB (OTJIaliaer
Ha3BaHUS BBIABAEMBIX JOKYMEHTOB);

- BeitaeT TOKyMEHTBI 3aBUTEIIO WIN MTPEACTABUTEINIO 3asIBUTEIS.

Ha xommm 3ampoca [enaeT OTMETKY O BBIIABAEMBIX JOKYMEHTaX, C yKa3aHHEM HX IEepeuHs,
MIPOCTABJISIET CBOM WMHHULHUANBI, TOJKHOCTh M mnonanuch, ®.M.O 3asgBuTens wiM ero mnpeacTaBUTENs U
IIpeyaraeT NpoCTaBUTh MOANNCH 3asIBUTEIS.

26.2. . B cnyuyae moaauu 3asBI€HUs 4epe3 MHOrO(YHKIHMOHAJIbHBIN 1eHTp, Opran He mo3jaHee 2
paboumx JAHEH [0 OKOHYAHHUS, YCTAaHOBJIEHHOIO JEWCTBYIOLUIMM 3aKOHOJATEIbCTBOM  CpOKa
MIPEeIOCTABIIEHUS MYHMIMIIAJBLHOW  YCIyrd, HampasiseT (BbIOA€T) B  MHOTO(QYHKIHMOHAJIBHBIN
COOTBETCTBYIOIIMN pe3yJIbTaT.

MHOropyHKIIMOHAIBHBIA LEHTP OCYLIECTBISIET BbIIAUy 3asBUTENI0 pe3ysbTaTa MpeloCTaBICHUS
MYHHULIMIIAJBHOM YyCIYyrM B TEYEHMM CpPOKAa XpAHEHUs TOTOBOTO pe3yJbTaTa, IPelyCMOTPEHHOIO
COTJIALIEHUEM O B3aUMOJAEMCTBUM MEX1Y MHOTO(YHKIIMOHAIBHBIM IIEHTPOM U OpraHom.

26.3. B ciyuae nomauu 3asBi€HUs B 3JEKTPOHHOM Buje nocpeactsoM PIIIY, mocne perucrpanuu
pe3yiapTara IpPENOCTaBICHHWs  MYHHIMNAIbHOW  YCIYTM  OK3EMIUISAP, 3aBEPEHHBIM  yCHICHHOU
KBaJM(HUIIUPOBAHHON 3JIEKTPOHHOM IMOAMKMCHIO YIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIIA, HAlpaBiseTCs
3asBuTeNnto B «JInunblii kabunet» PIII'Y. Ilpum Hanmuuuum B 3asBIEHUM YKa3aHUS O BblJaue pe3yibTara
MPEOCTABICHUS! MYHUIIUNIAILHONW YCIYTH Ha OyMa)XHOM HOCHTEJE, HK3EMIUIAP MEPeAaeTcsl 3asiBUTEIIO
IIPU TIPEIBSABICHUN JOKYMEHTA, YOCTOBEPSOIIETO JINYHOCTD.

Bropoii sx3emMmisp pesyibrara MpeloCTaBIeHUs MYHUIMIIAIBHON yCIyrd Ha OyMaXXHOM U (WJIN)
JIEKTPOHHOM HOCHTEJIC, 3aBEPEHHBIH YCHUJIEHHOW KBaJU(UKAIIMOHHOW JJIEKTPOHHON TIOAMKCHIO



YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA, OCTaeTcsli Ha XpaHeHuu B OpraHe, BbIJAaBIIEM apXHBHYIO
CIPaBKY, APXUBHYIO BBIITUCKY, ApXHUBHYIO KOIHUIO.

26.4. KpurepueMm MpHUHATUS pPEIICHHUS SBJSETCS MOAMUCAHHBIA Pe3yabTaT MPeAOCTaBICHHS
MYHULUIIAJIBHON YCIYTH.

26.5. Pe3ynpTraToM HCIOJHEHUS aJIMUHUCTPATUBHOM IpPOLIENYpHl SBIAETCS BblJaua pe3yibTara
MPEAOCTABICHUS] MYHULMIIAJBHON YCIYIM WJIM HalpaBlI€HUE €ro 3asBUTENI0 3aKa3HbIM MHHUCBMOM C
YBEIOMIICHUEM.

26.6. CnocoOoM (uKcaluyd pe3ylbTaTra BHIOJHEHUS aJMUHUCTPATUBHOMN MpOIEAYpHl SBISETCA
BblIaya 3asBUTEII0 pE3yjibTaTa IPEAOCTaBICHUS MYHHUIMIAIBHON YCIYI'M IOJ POCIHCH, B XKypHale
BBIJJAHHBIX PEIICHUI.

27. Ilopsaok ocyiecTBJEHUSI AIMUHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOI ¢opMme, B TOM
yucie ¢ ucnouas3dosanuem EIIT'Y, PIIT'Y, a takxke opunuanbHoro caiita Oprana
27.1. llonyyenue uaGopManum o NOPsiAKe U CPOKAX NMPEAOCTABJIECHUS YCJIYTH
[TocpenctBom EINT'Y u PIII'Y oGecnieunBaeTcsi BO3MOXKHOCTb:
1) nocrymna 3asBUTeNEi K CBEACHUSIM 00 yCIlyre;
2) KOMUPOBaHUS B AJICKTPOHHOU (opMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TTOJITYYICHUS
YCIIYTH;
3) mopauu 3asBUTENEM C HCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOIHH
3amnpoca o MPeJOCTABICHUH YCIYTH;
4) nosmyuyeHus 3asBUTEJIEM CBEJACHUN O XOJI€ BBIIOJHEHUS 3ampoca O MPEJI0CTABICHUHU YCIYTH, B Cllyyae
MOJIA4M 3aIpoca B JIIEKTPOHHOM BuJIE, nmocpeactsom EINTY, PIITY;
5) nonyuyeHus pe3ynbTara IPelOCTaBICHUS YCIYTU B 3JIEKTPOHHOHN (opMe;
6) ocyIIecTBIEHUS OLIEHKH KauecTBa MPeJOCTaBICHUS YCIYTH;
7) nocyneOHOTO (BHECymeOHOro) OOKajlOBaHWE peIICHW u JaelcTBuid (Oe3neiicTBus) oOpraHa
(opranuzanuu), JOJDKHOCTHOTO JiMIa opraHa (opraHu3anuu) Ju00 TOCYJapCTBEHHOTO MU
MYHHIIMIIAJIBHOTO CIYXKAIIEro.
Ha odunmansrnom caiite Oprana obecreynBaeTcsi BO3MOKHOCTb:

1) nocrymna 3asBUTENEH K CBEACHUSIM 00 yCIIyTE;
2) KOMUpPOBaHUS B AJIEKTPOHHOU (opMe 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TOJIYUYEHUs
YCIIyTH;
3) ocyIiecTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;
4) npocynebHoro (BHecyAeOHOro) oOXajloBaHUE peHIeHUH U AcicTBUN (0e3leicTBUsI) OpraHa
(opranuzanuu), JOJDKHOCTHOTO JiMIla oOpraHa (opraHu3anuu) Ju00 TOCYJapCTBEHHOTO MU
MYHHUIIMIIAJIBHOTO CIYXKAIIEro.

27.2. 3anuch Ha NpHeM B OpPraH (OpPraHu3anuMI0), MHOTO(QYHKIIMOHAIbHbIE HEHTPbI 1JIs1
MO0/1a4H 3a11POCa O NPeJI0CTABICHHH YCIYIH

[IpenBaputenbHas 3amuchb Ha NpUEM B MHOTO(QYHKIIMOHAJIbHBIE ILIEHTPHI OCYIIECTBISETCS Ha
opunmansnom caiite ['BY PK «M®L». MHorogpyHKIMOHaIbHBIE IIEHTPHl HE BIpaBe TpeOoBaTh OT
3asiBUTENS COBEPIICHMSI MHBIX ACHCTBUN, KpOME MPOXOXKACHUS UACHTU(PUKAIMK U ayTeHTU(UKALUU B
COOTBETCTBUH C HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon denepanny, ykazaHus L€IU [IpUeMa, a
TaK)Xe MPEeJOCTaBICHUs CBEICHHM, HEOOXOAUMBIX Ul pacyeTa JJIUTEIbHOCTH BPEMEHHOTO MHTEpBaa,
KOTOPBII HE0OX0AMMO 3a0pOHUPOBATH JIsl IIPUEMA.

21.3. @opmuposanue 3anpoca
PopMHpPOBaHKE 3aIIPOCA 3asIBUTEIEM OCYILIECTBISAETCS MOCPEACTBOM 3aIOIHEHUS JEKTPOHHON
dopmer 3ampoca Ha PIIT'Y 6e3 HE0OX0aUMOCTH MOMOTHUTEIHHON MOJAauu 3ampoca B KaKOW-THO0 WHOM
dbopwme.
dopmaTHO-JIOTHYECKas TPOBEpKa CHOPMHUPOBAHHOTO 3ampoca OCYHIECTBISETCS aBTOMATHYECKU
MocJie 3aroJIHEHUsl 3asBUTEIIEM KaXKJIOro M3 Mojei 3iexkTpoHHOW (opmbl 3ampoca. [Ipu BeisgBIEHUU
HEKOPPEKTHO 3allOJTHEHHOTO TOJISl AJIEKTPOHHON (POPMBI 3ammpoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe



BBISIBJICHHOW OIIMOKKM M TIOPSAKE €€ YCTPaHEHHUs MOCPEACTBOM HWH(MOPMAIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Tpu hopmupoBaHHUU 3anpoca 3assBUTENIO0 00ECTIEYUBACTCS:

a) BO3MOXKHOCTb KOIHMPOBAHUS M COXpPAHEHUS 3ampoca, HEOOXOAMMOro [UIisl MpPeJOCTaBICHUS
YCIIYTH;

0) BO3BMOXKHOCTh MeYaTH Ha OyMa)KHOM HOCHUTENE KOHH 3JIEKTPOHHON (hOpMBI 3ampoca;

B) COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMY 3ampoca 3HA4YCHUU B JIFOOOH MOMEHT IO
JKEJIAHUIO TOJIb30BAaTENsl, B TOM YHCJIE NP BO3HUKHOBEHUH OMIMOOK BBOJA U BO3BpATe AJIi OBTOPHOTO
BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3arpoca;

I') BO3MOKHOCTh BEPHYTHCSI Ha JIFO0OM M3 3TAloOB 3aMOJIHEHUS AJIEKTPOHHOU (QopMbl 3ampoca 0e3
MOTEePH paHee BBEJACHHON HWHPOpMAIUY;

1) BOBMOXHOCTh jJocTymna 3assurens Ha PIII'Y k panee momaHHbIM MM 3ampocaM B TeUeHHE HE
MEHee OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

ChopMupoBaHHbIi W MOANUCAaHHBIN 3ampoc mocpeactBom PIII'Y  HampaBnsercs B opras,
MPEJOCTABIISIONINH YCIYTY, KOTOPBIA 00ECTIEYMBAET PETHCTPALIMIO 3aIIpoca.

[Ipun oOpalmieHuy 3a MONYYEHHEM YCIyTd MPEACTaBUTENS 3asBUTENA, K 3alpocy Mpuiiaraercs
Ha/IIeKaIMUM 00pa3oM odopMIIeHHas! JOBEPEHHOCTh B (POpPME 3JIEKTPOHHOTO TOKYMEHTA, IMOANMCAHHOTO
JIUIOM, BBIIaBIIUM (TIOJIUCABIINM) JOBEPEHHOCTD, C UCIIOIb30BAHUEM YCHUIICHHON KBaTU(UIIUPOBAHHOM
9JIEKTPOHHOW ToAmucH (B Ciy4yae, €ClIid TMPEACTaBUTENb 3asBUTENs JCHCTBYET HAa OCHOBaHUU
JIOBEPEHHOCTH ), THOO HOTAPHYCOM.

27.4. Ilpuem u perucTpanus OpraHom (OpraHusanmeii) 3apoca U MHbIX IOKYMEHTOB,
HEe00XOAUMBIX /Il IPEeJOCTABJICHUS YCIYTH

3asgBUTENb UMEET MPABO MOAATH 3asIBICHUE B JJIEKTPOHHOU (hopMe ¢ ucnonb3oBanuem PIITY.

@opMHpOBaHUE 3aIIPOCa 3aSBUTEIIEM OCYIIECTBIISETCSA ITOCPEACTBOM 3aIOJIHEHUS JJIEKTPOHHOU
dhopmal 3anpoca Ha PIIT'Y 6e3 HE0OXOAMMOCTH JTOMOJHUTEIBLHOMN MOJAYM 3ampoca B KaKOH-T1M00 MHOU
¢opme. Ha PIIT'Y, EIII'Y, odpunmansHOM caiite Oprana, NpeaoCTaBiSIOLIETO YCIYTy pPa3MeEIlatoTcs
00pa31ibl 3aM0IHEHMs 3JIEKTPOHHON (POpMBI 3ampoca.

dopmaTHO-JIOTHYECKass MpoBepka CHOPMHUPOBAHHOIO 3alpoca OCYLIECTBIISAETCS aBTOMAaTHYECKH
Mociie 3aMoJIHEHUsl 3asBUTENIEM KaXKJIOro M3 TOoje 31ekTpoHHOU (opmbl 3ampoca. [Ipu BwisBIeHUU
HEKOPPEKTHO 3alI0JHEHHOTO MOJIs AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe
BBISIBIGHHON OHIMOKM M TOpSAJKE €€ YCTpPaHEHHWs IOCPEACTBOM HWH(POPMAIIMOHHOTO COOOIIEHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

ChopmupoBaHHBIN 3ampoc, HAMpaBiseTcs B OpraH, MPEIOCTaBISIONUN yCIyry MOCPEICTBOM
PIITY.

[IpueM w© perucTpauus 3asBICHUS  OCYLIECTBISIOTCS  JOJDKHOCTHBIM  JIMIIOM  OpraHa
MIPEAOCTABISAIOIIETO YCIYTy, OTBETCTBEHHBIM 3a IPUEM M PErMCTPALMIO 3asBJICHUN C JTOKYMEHTaMH,
HEOOXOIUMBIMHU JUIS TIPEIOCTABIICHUS YCIYTH.

[Tocne perucrpanuy 3asBICHHE HAIPABJISAETCS B CTPYKTYpPHOE IMOAPA3ACIICHHE, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHUE YCIYTH.

[Tocne npuHATHSA 3a8BJICHHS TOKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM Ha IIPEIOCTABICHUE YCIIYTH,
CTaTyc 3ampoca 3asBUTeNs B «TMYHOM Kabunere» Ha PII'Y, oOHOBIsETCS 10 cTaTyca «IIPUHSATO.

27.5. B3anmopeiicTBHe OPraHOB, IPEIOCTABJISIIOIINX FOCY1APCTBEHHbIE YCJIYTH, OPraHoOB,
NPea0CTABISIOIIMX MYHUIIUNIAJIbHBIE YCIYTH, HHBIX FOCYAapPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'0 CaMOYNPABJICHUS, OPraHU3alNii, Y4aCTBYIOLIUX B NIPEAOCTABJICHUH NPEAYyCMOTPEHHBIX
yacTbio 1 craten 1 ®@eaepanbHoro 3akoHa Ne 210-@3 rocyaapcTBeHHbIX M MYHHIMIIAJIBHBIX YCJIYT

B3aumopneiictBue  OpraHoB,  NPENOCTABJIAIOIIMX  YCIYyTM, B YaCTH  OCYIIECTBIIEHUS
MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJICHCTBHUSI OCYIIECTBIISIETCS COTJIaCHO MyHKTa 2 dYactu 1
crateu 7 ®denepanpHoro 3akoHa Ne 210-@3, a Takke npenocTaBieHUEe JOKYMEHTOB M MH(pOpPMAalUU B
ciydae, mpeaycMOTpeHHOM 4acTbio 4 ctatbu 19 denepanbHoro 3akona Ne 210-D3, ocyiiecTBisieTcs B
TOM 4YHCIE B OJJEKTPOHHOM (opMe C HCIOIB30BAaHMEM €IWHOW CHCTEMBbl MEXBEJOMCTBEHHOTO



3JIEKTPOHHOTO B3aUMOJCHCTBUSA U MOAKIIOYAEMbIX K HEW PErMOHAJIbHBIX CHUCTEM MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aUMOJEHCTBUS MO MEXBEAOMCTBEHHOMY 3aIllpOCy OpraHa, MpeJoCTaBISIOUIEr0 yCIyry,
MOABEOMCTBEHHOM TOCYJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOTO CaMOYIPABJICHHS OpPraHHU3allvu,
YYaCTBYIOIICH B IPEIOCTABICHUH ITPEAYCMOTPEHHBIX YacThio 1 ctathu 1 denepanpHoro 3akoHa Ne 210-
@3 rocynapcTBEHHBIX U MyHHIIUITATBHBIX YCIYT, TM00 MHOTO()YHKIIMOHAILHOTO IICHTpA.

27.6. OnJiaTa rocy1apcTBeHHOI NONLIMHBI 32 NMPeJ0CTABIEHHE YCJIYT H YILIATA HHBIX
IJiaTexeid, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTebCTBOM Poccuiickoii @enepanun
3asiBUTEII0 NPETOCTABISAETCS BO3MOXKHOCTH OILIAThl IOCYJApCTBEHHOM MOIIIMHBI B 3JEKTPOHHOU
dbopme 10 yHHKaIbHOMY HACHTH(UKATOPY HauuclieHus. DakT ormiaTel rocyJapCTBEHHOW IONUIMHBI
MIPOBEPSAETCS] OPTaHOM, MPEJOCTABIISIONIMM YCIYTy B TOCYJapCTBEHHON MH(POPMALMOHHONW CHCTEME O
roCyJAapCTBEHHBIX U MYHHUITUTIATBHBIX TIJIaTEXaX.

27.7. llony4yeHue pe3yabTaTa NPea0CTABJIEHUS YCIAYTH
B cnywae HamMuMsi BO3MOXHOCTH, pE3YJIbTaT MPEIOCTABICHUS YCIYT'H, 3aBEPECHHBIN YCUIECHHOU
KBTM(UIIUPOBAHHON SJIEKTPOHHOM MOAMUCHIO YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, HAIPABIISAETCS
3asBUTENtO B «JImunbiii kabuneT» PIII'Y. B MHBIX ciydasx Bblgada pe3ysibTara MpeJOCTaBICHUS YCIIyTH
OCYILIECTBISIETCS HA OyMa)kKHOM HOCHUTEIIE.

27.8. IlonyueHnue cBeAeHNH O X0/1¢ BBINIOJIHEHHS 3a1poca

3asBUTEIIb UMEET BO3MOYKHOCTD MOJIYUIEHHUST HHPOPMAITUHU O XOJIe MPEAOCTABICHHS YCIIYTH.

Nudopmanus o xome NOPeNOCTaBICHUS  YCIAYTHM  HaMpaBisieTcs — 3asBUTENI0  OPraHoM,
MIPEIOCTABIISIONINM YCIIYTY B CPOK, HE MPEBHIIAIMUN | pabounii 1eHb TOCTIe 3aBEPIICHUS BBITIOTHCHHSI
COOTBETCTBYIOIIETO ACHCTBHS, Ha aJpec dIEKTPOHHOI mouThl uiu nocpeactsom PIIIY (B ciywae, ecnu
3asiBJIeHUE noaaBasiock yepes PIITY).

[Ipu npenoctaBnenun ycnyru nocpenctsom PIITY B nuynoM kabuHeTe 3asBUTENST OTOOpakaroTCs
CTaTyChl 3a1poca:
a) 3asBJICHHE 3apeTMCTPUPOBAHO — HH(OpPMAIMOHHAS CHCTEMa OpraHa BJIACTH 3aperHCTPHUpOBAIIa
3asiBJIeHUE (IPOMEKYTOUHBIN CTAaTyC);
0) 3asBIEHHE TMPUHATO K PACCMOTPEHHUIO - 3asBIEHUE MPUHATO K paccMoTpenuto (IIpomexyTounsrii
CTaTyc);
B) MIPOMEXYTOUHBIE PE3YNBTATHI MO 3asBJICHUIO — BHIIIOJIHEHHE MPOMEXYTOUHBIX 3TAllOB PACCMOTPEHHUS
3asiBJIeHUs (IPOMEXYTOUHBIN CTaTYC);
I) ycioyra oka3zaHa — ycioyra ucrnoiHeHa. Pesymbprar mepenaH B «JIuuHbIl KaOWHET» 3asBUTENS
(¢puHamBHBIM cTATYC);
1) OTKa3aHO B MPEJOCTABICHUH YCIYTH - OTKAa3aHO B MPEIOCTaBICHUU YCIYTH ((pUHATBHBIN CTaTyC).

JIoMOMTHUTENBHO K CTaTycy, WH(OpPMAIMOHHAs CHUCTEMa OpraHa, IMPEeIOCTaBIIAIONIETO YCIYTy,
MOXET MepeaBaTb KOMMEHTapHIl.

Ecnm 3asBuTens mojgaBan 3asaBKy Ha npenoctasieHue ycayru uepes PIIT'Y, To uadopmaruio o xoae
MIPEIOCTABIICHUS YCIYTH 3asIBUTEIb MOXKET MMOCMOTPETH B «JInuHoM kabunere» Ha PIITY.

Jly1a mpocMOTpa CBEJEHUI O X0Jle U pe3yibTaTe MPEeAOCTaBICHUS YCIYT'H Yepe3 JIMYHBI KaOuHeT
PIIT'Y 3asBuTEN0 HEOOXOAUMO:
a) aBropusoBarbes Ha PIII'Y (BoifTu B TM4HBIN KaOUHET);
0) HAliTH B TUYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asSBKY;
B) IPOCMOTPETH HH(MOPMAITHIO O XOJIE M pe3yIbTaTe MPEIOCTABICHUS YCIYTH.

27.9. OcymecTB/IeHHE OLICHKH Ka4eCTBA MPe10CTABJICHHUS YCIYTH
3agBUTEISIM 00€ECIIeYNBAETCSI BO3MOXKHOCTh OLIEHUTH JIOCTYIIHOCTh M KaueCTBO IPEIOCTaBICHUS
yeiyru nocpeactsoM PIIT'Y, opurmansHoro caiita oprana, mpeoCTapisONIEro yCayry.
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27.10. JocynedHoe (BHecyaeOHOe) 00:ka/I0BaAHNE pellleHnid U 1eiicTBuUil (0e3aeiicTBHs)
oprasa (OpraHu3aium), 10JKHOCTHOIO JIMIA OPraHa (OpraHu3anmu) Ju0o rocy1apcTBeHHOr0 Win
MYHHUIIUNIAJIBHOIO CJIYKaIIero

3asBUTESIM 00€CTIEUNBACTCS BO3MOXKHOCTD JOCYJAEOHOTO (BHECYCOHOT0) 00KaTIOBAaHUS PEIICHHM
u neicTBuit (Oe3neilicTBUs) opraHa (OpraHHU3aIWK), JTOJDKHOCTHOTO JIMIIA OpPraHa, MPEAOCTaBIISIONIETO
yenyry mocpeactsom  EIITY, PIII'Y, »nexkTpoHHOW T1OYTHl M OQUIMAIBHOTO CcalWTa oprasa,
MPEIOCTABIISIONIETO yCIyry, opuimanbaoro caiita [BY PK «M®L».

28. IlopsiioK BBINOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBHil)
MHOTO()YHKIMOHAJIBHBIM LIEHTPOM
28.1. UudopmupoBanue 3asiBUTE/ICH 0 MOPS/IKe NPEeJOCTABICHUSI MyHUINNIAIbHON YCIYyTH B
MHOT0()yHKIMOHAJIBHOM LIEHTPE, O X0/1¢ BbINOJHEHHS 3aP0ca 0 NMpeI0CTABICHUHU
MYHHUIMIAJIbHON yCJIYTH, 10 HHBIM BOIPOCAM, CBA3aHHBIM C NMPeI0CTABJICHMEM MYHHIMIIAIbHOM
YCJIYIH, 2 TAK:Ke KOHCY/JIbTHPOBAHHE 3asiBUTeJIel 0 MOPsSIAKe NPEeA0CTABICHUA MYHMIMIIAJIbHOM
YCJIYTM B MHOTO()YHKIIHOHAJBLHOM IIeHTpe

[Ipu oOpamieHuu 3asBUTENs] B MHOTO(QYHKIIMOHAIBHBIA LIEHTP 32 MOJy4YEHHUEM KOHCYIbTAllUU T10
BOMPOCAaM IPEJOCTABICHUS MYHULUUNAIBHOW YCIYrH, pPaOOTHHUK MHOTO()YHKIMOHAJIBFHOTO LIEHTPA,
OCYILIECTBISIONINI MpUeM TOKYMEHTOB, HHOOPMUPYET 3asBUTEIIS:

- 0 CpOKax MpeAO0CTaBICHNUS] MyHULIMIIAILHON YCIIyTH;

- 0 HEOOXOAMMBIX TOKYMEHTaX JIJIsl MOTYYeHHs] MyHUIIUNAIBbHOM yCiiyTrd (110 BUJaM CIIPABOK);

- 0 BO3MOYKHOM OTKa3€ B NIPEJIOCTaBICHUN MYHUIIUNIAIBHON yCIyTrH, B CIy4ae OTCYTCTBUE JJOKYMEHTOB B
Oprase 1o 3anpammBaeMon TEMaTUKeE.

I[Ipy  HEOOXOOMMOCTH  TOJIyYeHHs] KOHCYJIbTAallMM B  TNHCbMEHHOH (opme pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA PEKOMEH/IYeT 3asBUTENIO TUYHO HAMPaBUTh MUCbMEHHOE OOpalieHe B
Opran, pa3bsICHUB IpPU 3TOM TMOPSIOK PACCMOTPEHHUS IUCBMEHHOro oOOpallleHusl 3asBUTENS B
cootBeTcTBUM ¢ PexnepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEeHUs
oOpamienut rpaxaan Poccuiickoit denepanumy.

28.2. IIpuem 3anpocoB 3asiBUTe el 0 MPeAOCTABJICHNH MYHUIMIIAIBHON YCJIYTH M HHBIX
JAOKYMEHTOB, He00X0AUMBIX /IJIsl IPEI0CTABICHUS MYHUIIMIIATBHOM YCIyIH

B MHOroQyHKIMOHaNbHOM ILIEHTPE OCYIIECTBISETCS MpPUEM 3asiBICHUH M JOKYMEHTOB,
HEOOXOAUMBIX JJs1 TPENOCTAaBICHHUS MYHULMNAIBHOW YyCIYrM, a TaKXKe Bblaya JOKYMEHTOB,
SBJIIOIINXCS] PE3YABTATOM MPEAOCTABICHUS] MYHULIMIIATBHON YCIYTH TOJNBKO MPU JIMYHOM OOpallleHUun
3asBUTENSA, JUOO €ro MpeACTaBUTENs, IPH HAIUYUM JIOKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTb
MIPE/ICTaBUTEINS 3asIBUTENIS, JOKYMEHTA, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI ITPEICTABUTEINSI 3asIBUTEIIS.

IIpueM NOKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIpABICHHEM, JHUOO B JIEKTPOHHOU (opme He
JIOTTYCKAETCs.

IIpu oOpameHnn B MHOTO(QYHKIMOHAIBHBIM LEHTp 3asBUTEIb IPEJOCTaBISET CIEAYIoIIne
JOKYMEHTBI:
1) 3ampoc Ha mnpenocraBieHue MyHuuunanebHo yemyrd, (IIpunoxenune Ne3 k HacToseMy
AJIMAHUCTPATHBHOMY PETJIAMEHTY).

3ampoc JoMKEeH CoAepKaTh CISAYIONTYI0 HH(DOPMAIIHIO:
- HAMMEHOBaHUE IOPUINYECKOTO JIUIIA - aBTOpa 3ampoca (Uit rpakaaH - pamMuiIng, UMEHH, 0TYEeCTBa, IpU
HaJIMYUHU TTOCIIETHETO);
- IOYTOBBIM U/UITH 3JIEKTPOHHBIN apec, 0 KOTOPOMY J0JKEH OBITh aH OTBET;
- CBE/ICHUS1, HHTEPECYIOIIUE MTOJIb30BATEN U XPOHOJIOTHYECKHE PaMKHU 3alpallinBaeMoil nHpopMaImy;
- (opMmy momydeHusi moisib3oBarereM HHGopMmanuu (MHPOPMAIMOHHOE MUCHMO, apXUBHAs CIIpaBKa,
apXWBHAs BBINKCKA, apXUBHAS KOMHUS, TEMATHUECKUI NepeueHb, TEMAaTUUECKUN 0030p TOKYMEHTOB);
- TUYHYIO OJIUCH aBTOpa 3ampoca (rpakaaHHA WIIH T0JDKHOCTHOTO JIMIIA);
- JIaTy.
2) JlokymMeHT, yTOCTOBEPSIIONTUH JTUYHOCTh 3asBUTENS (TIPEICTABUTEIIS 3asIBUTEIIS );



3) JoxymMeHT, TOATBEP>KAAIOMIUN TOJTHOMOYUS MIPEACTABUTEINS 3asiBUTEISI, YITOJITHOMOYEHHOTO Ha MO1avy
JOKYMEHTOB U TIONyYeHHE pe3ysibTaTa OKa3aHWs MYHHULMIAJIbHOW yciayru (B ciydae oOpallieHHs
MpEACTaBUTENS 3asABUTEIS);
4) IoKyMEHT, MOATBEPKAAIOIINIA TOJIHOMOYHS IOPUINYECKOTO JTUIIA;

9.2. Jlnst mosty4eHus: apXUBHBIX CIIPABOK COIIMATIBLHO-IIPABOBOI0 XapakTepa:
1) 3asBnenue (ITpunoxenne NeS k HacTosmEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);
2) IOKYMEHT, YAOCTOBEPSIOIINN JUUYHOCTD 3asBUTEINS (IPEICTAaBUTEIS 3asIBUTENS);
3) JOKyMEHT, MOATBEP>KAAIOIINIA TOJTHOMOYUS MIPEICTAaBUTEINS 3asBUTEINSI, YIIOJTHOMOYEHHOT'O Ha MOJauy
JOKYMEHTOB U TIOJy4YEHHE pe3yJbTaTa OKa3aHWs MYHMLMIIAIbHOW yciayru (B cilydae oOpallleHus
MIPE/ICTaBUTEIISI 3asIBUTEIIS);
4) xonus TPyHoBOM KHMKKU (IpH MCIOIHEHHMM 3aIpPOCOB, KACAKOIIMXCS IOATBEPIKIECHHS TPYAOBOIO
CTa)ka, B TOM YHUCJIE JILFTOTHOTO, CHEIMAILHOCTH, pa3Mepa 3apaboTHOW IUIaThl, Pa3jIMYHbIX HAJ0aBOK U
JBTOT B COOTBETCTBHUH C IEHCHOHHBIM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanun).

B xozme mpuema JOKYMEHTOB, HEOOXOJAMMBIX JIJISl OPTaHU3AIMH TPEIOCTABICHHUS MYHUITUTIATBHON
yCIyru, paOOTHUK MHOTO(YHKIITMOHATILHOTO LIEHTPA:

VYcranaBnuMBaeT JIMYHOCTH 3asBUTENSL WIIM TPEACTABUTENS 3asBUTENS, B TOM YHCJIE MPOBEPSET
JOKYMEHT, YJIOCTOBEPSIOUIUN JMYHOCTh, JOKYMEHT, YJOCTOBEPSIOUIMN ITOJHOMOYMS IPEICTaBUTEIS
3asIBUTEIIS.

B cnydae ecnu He ycTaHOBJIEHA JTUYHOCTD JIMIIA, OOPATUBIIETOCS 32 MOJTYYEHUEM MYHUIUIATbHON
YCIIYTH, B TOM YHUCJIE€ HE MPEIBSBICH JTOKYMEHT, JIMLIO MPEJCTABIAIONIee 3asBICHUE U MpUJIaraéMble K
HEMYy JOKYMEHTBI, OTKa3aJoCh MPEABABIATH JOKYMEHT, YAOCTOBEPSIONIUN €ro JUYHOCTh, PabOTHUK
MHOTO(YHKITHOHATHHOTO IICHTPA OTKA3bIBACT B IIPHEME 3asBIICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB
HEIMOCPEICTBEHHO B MOMEHT IPEJCTABIEHUS TAKOIO 3asBJICHUS U JOKYMEHTOB.

[TpoBepsieT MPaBUIBHOCTH OOPMIICHHSI 3asBIICHUS O MPEJOCTABICHUN MYHHIIMITAIBLHON yCryrn. B
cllydae, €clid 3asBUTENb CaMOCTOSITENIbHO HE 3amofHMI (OpMY 3asiBICHHS, TIO €ro mnpocbde, paboTHUK
MHOTO(YHKIIMOHAJIHLHOTO LIEHTPA, 3aTOTHSET 3asBICHUE B 3JICKTPOHHOM BHJIE.

Ecnu B 3asBIeHNN HE yKa3aH aapec dIEKTPOHHOM MOYTHI 3asBUTENIS, IpeiaraeT (B yCTHOU (popme)
yKa3aTh B 3asBJICHUM aJ[PpEC DJICKTPOHHOW TOYTHI B IENAX BO3MOXXHOCTH YTOYHEHHUS B XOJ€
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH HEOOXOJUMBIX CBEIEHUH IyTeM HaIlpaBJICHUS JIEKTPOHHBIX
COOOIICHUH, a TaKXKe B IEJISIX UHPOPMUPOBAHUS O XOJ€ OKa3aHUS MYHUIIMTTAIIBHON YCIYTH.

B cnyuae mpepocraBieHHsl 3asBUTENIEM NOMJIMHHHUKA JIOKYMEHTa, MPEICTAaBICHHE KOTOPOro B
MOJIMHHUKE HE TpeOyeTcsi, pabOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTPA CBEPSAET KOMHM IO TMHHHUKA
JOKYMEHTOB, NPEACTABICHHBIX 3asBUTENEM, C TMOJJIMHHUKAMM TaKMX JIOKYMEHTOB, Ha KOIHH
MPOCTABJISIET OTMETKY O COOTBETCTBUU KOTHH JJOKYMEHTA €r0 MOUTMHHUKY 3aBepsisi €€ CBOCH MOAMHUCHIO
C YKa3aHHeM JOJDKHOCTH, (paMuIuu v MHUIMANOB. [[0AIMHHUK JOKYMEHTa BO3BpPAIAETCs 3asBUTEINIO, a
KOIHSI PUOOIIAETCS K KOMIUIEKTY IOKYMEHTOB, TiepeaaBaeMbix B OpraH.

KomrekTyer 3asBiieHre U HEOOXOAUMBbIE TOKYMEHTHI (J1ajiee - KOMIUIEKT JOKYMEHTOB), COCTABIISIs
pPacClUCKy TPHUHATHIX KOMIUIEKTOB JTOKYMEHTOB B JIBYX SK3EMIUIApax, KOTOpas COACPKUT TMepeyeHb
MPEAOCTABIICHHBIX 3asBUTEJIEM JOKYMEHTOB, C YKa3aHUEM JaTbl U BPEMEHHM HUX IMPEIOCTaBIICHUS, U
MPUKPEIUISET €0 K 3asBJICHUIO.

Beimaer  3asBuUTent0O  OAMH  JK3EMIULIp  PAaCUCKHM B TIOATBEPXKICHUE  MPUHATHUS
MHOTO(YHKITHOHATBHBIM I[EHTPOM KOMILUIEKTa JOKYMEHTOB, IMPEIOCTABICHHBIX 3asBUTENIEM, BTOPOM
IK3EMIUISIP pacIUCKH Tiepenaercs B OpraH ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOriaer 3asBUTENI0 O JlaT€ TMOJYYECHUS pe3yibTaTa MYHUIUINATBHOW YCIYTH, KOTOpas
coctraisier 30 KaJleHIApHBIX JHEW co JHS mpencraBieHus B OpraH JOKYMEHTOB, OOSI3aHHOCTH IO
MPEIOCTABICHUI0 KOTOPBIX BO3JIOKEHA Ha 3asBUTENA. [Ipu CIOXKHBIX 3aMpocax CPOK MOXKET OBITh
npojayieH, HO He Oonee yemM Ha 30 KaleHAApHBIX JHEH C 00s3aTEIBHBIM YBEIOMIICHHEM 00 3TOM
3asIBUTES.

B cpok, He mpeBplmarommii 2 pabouux AHEW, CIENYIOUIMX 3a JHEM IpUeMa KOMILJIEKTa
JOKYMEHTOB, AKCIEANUTOPOM MHOTO(DYHKIIMOHAILHOTO IEHTPA WJIM HHBIM YIOJTHOMOYEHHBIM JHUIIOM
MHOTO(QYHKIIMOHAJIBHOTO LEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHUIUIIATBEHOMN yciayru nepegaetcs B Opras.



[IpueM JOKYMEHTOB OT OKCHEIUTOpPa  MHOTO(PYHKIMOHAJIBHOTO IEHTpAa WJIA  HHOTO
YIOJHOMOYEHHOI0 JIMLIa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OCYLIECTBIsETCA cOTpyiHuKaMu OpraHa BHe
OYEpEeNH.

B xoze nmpuema 10KyMeHTOB OTBETCTBEHHOE 110 OpraHa, mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB
B TNPUCYTCTBUU SKCIEAUTOPAa MHOTO(YHKIIMOHAIBHOTO LEHTPAa MM HHOTO YIOJIHOMOYEHHOTO JIHIA
MHOTI'0()yHKIIMOHAJILHOTO LIEHTpA.

B ciydae oTCyTCTBHS JOKYMEHTOB, YKa3aHHBIX B pAacIUCKe, OTBETCTBEHHOe juuo OpraHa, B
IPUCYTCTBUM 3KCIEIUTOpPAa MHOTO(YHKLIHMOHAJIBHOIO ILIEHTpa WM HHOTO YHOJHOMOYEHHOIO JIMLA
MHOTO(YHKIIMOHAJIBHOT'O IIEHTPA, JeJIaeT COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOIUTEIBHOM PEECTPE.

OnuH 3K3eMIUISp COIPOBOAUTENIBHOTO PEECTpa MepelaBaeMblX KOMIUIEKTOB JJOKYMEHTOB OCTAETCs
MHOTO(YHKIMOHAJIBHBIM IEHTPOM C OTMETKOW, JOJUKHOCTHOro smna OpraHa, OTBETCTBEHHOTO 3a
IIPEJOCTaBIEHUE MYHUIIUIIAIBHON YCIYTH, O MOJIy4YE€HUH, C YKa3aHUEM JaThl, BDEMEHH U MOAIUCH JIMLA,
IIPUHSBIIETO JOKYMEHTHI.

B cnydae oTka3a B mpueMe JOKYMEHTOB OT 3KCIEIUTOPA MHOTO(QYHKIMOHAJIBHOIO LIEHTpa WIN
YIOJIHOMOYEHHOI0  JIML@  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, JobKHOocTHoe Jmno — Oprana,
HEe3aMeJUIMTENbHO, B MPUCYTCTBUM 3KCIEAUTOPA MHOTO(DYHKIMOHAIBHOTO LEHTpa WJIM HHOTO
YIIOJIHOMOYEHHOT'0 JINI[a MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, 3aM0JIHIET yBeAOMICHHE 00 OTKa3e B IpHEMeE
OT MHOTO(QYHKIMOHAJIBHOIO LIEHTPA 3asBJICHUSA U JIOKYMEHTOB, NPHUHATHIX OT 3asABUTENSA C yKa3aHUEM
puyurH(bl) OTKa3a B IPUEME.

28.3. Beinaua 3asBUTe10 pe3yJIbTaTa MPeJI0CTABICHUS MYHUIUIIAJIBLHOM YCJIYyTH, B TOM
YHCIIe BbIAa4a JOKYMEHTOB Ha OyMa:KHOM HOCHTeJIe, HOATBEePKIAIIINX COIep:KaHne
3JIeKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHbIX B MHOTO()YHKIMOHAJILHBIN LHEHTP 0 pe3yabTaTam
NPeJ0CTABJICHHUA IOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCIYT OPraHaMH, NIPeJ0CTABJISIOIUMHA
rocy/1apcTBeHHbIE YCJIYTH, H OPraHaMM, MPeJI0CTABISIOIMMI MYHHIMIIAJTbHbIE YCJIYTH, a TAKKe
BbI12a42 JOKYMEHTOB, BKJIIOYasl COCTABJCHHE HA 0yMaKHOM HOCHTeJIe H 3aBepPeHHe BbINMCOK U3
HH(OPMALMOHHBIX CHCTEM OPraHOB, IPEeI0CTABJIAIOIIMNX rOCYAAPCTBEHHBIE YCJIYIH, H OPTraHOB,
NPeJ0CTABISIOIMNX MYHUIUNIAJIBHBIC YCIYTH

[lepenaua OpraHom pe3yabTaTOB OKa3aHWS MYHULUNAIbHOM YCIYIM B MHOTO(QYHKIIMOHAIBHOM
LIEHTpe J0JDKHA OBITh HE MO3[Hee pabouero AHS, CIEIYIOUIEro 3a JIHEM HCTEYEHHs CPOKa MPUHSATHS
pelieHns, HanpaBiseT (BbLAAET) B MHOTO(YHKIIMOHAIBHBIN [IEHTP COOTBETCTBYIOLIUI pe3ybTarT.

JomxHocTtHOe JsMno OpraHa, OTBETCTBEHHOE 3a IIPEJOCTABICHUE MYHHUIUNAIBHON YCIYTH,
MIOCPEACTBOM TEJIE(POHHOM CBA3M, YBEJOMIISIET MHOTO(QYHKIIMOHAIBHBIN LIEHTP O TOTOBHOCTH pe3yibTaTa
MYHHULIMITAJILHON YCIIyTH;

B cnyuyae npuHATHS pellleHUss O MPUOCTAHOBJIEHUM, OTKa3e B IMPEAOCTaBICHUHM MYHMIIMIIAJIbLHOU
ycayru Oprana, IoJpKHOCTHOE yino OpraHa B MMCBbMEHHOM BHJE YBEIOMIISIET 3asBHUTENS O TaKOM
peuIeHny, ¢ yKa3aHueM IPUYMH NPUOCTAHOBJIEHUS, OTKa3a MPEAOCTABICHUA MYHULIUIIAIbHON YCIIyTH.

HomwxkHocTtHOe suio  OpraHa, mnepeaaeT B MHOTOQYHKIMOHAIbHBIA — IIEHTp  pe3yibTar
MYHUIMIIAJBHON YCIyTH HAa OCHOBAaHWH CONPOBOJIUTEIBHOTO PEECTpa, C yKa3aHWEM JAaThl, BpEMEHU U
MOJNUCH DKCHEIUTOpa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOTO JIUIla
MHOTO(YHKIIHOHATIBHOTO LIEHTPA, IPUHSABILETO JOKYMEHTHI.

IIpu oOpameHun 3asBUTENS] WIM TPEACTABUTENS 3asBUTENS 3a PE3yJbTaTOM OKa3aHUs
MYHHUIIMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(QYHKIIMOHATBHOIO LIEHTpA!

- VYcraHaBnIMBaeT JMYHOCTb 3asBUTENA WIM IPEACTAaBUTENS 3asBUTENA, B TOM YHUCIE IPOBEPSET
JNOKYMEHT, YAOCTOBEPAOIINI JIUYHOCTE;

- IIpoBepsieT mosiHOMOUUS NPEACTABUTENS 3asBUTEINS ACHCTBOBAaTh OT UMEHHU 3asBUTENS MIPH MOJIYYEHUU
JIOKYMEHTOB;

- 3HAKOMMT 3asBUTEJISI WIM IIPEJICTaBUTENS 3aBUTENS C IEPEUHEM BBIJABAEMBIX TOKYMEHTOB (OTJaliaeT
Ha3BaHMsI BbIABAEMbIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asBUTENIO WM IIPEICTABUTEIIO 3asIBUTEIS.



Ha kxomuum 3ampoca nemaer OTMETKY O BBIIABAEMbIX JOKYMEHTAX, C YKa3aHUEM HX IIEpEYHS,
MPOCTABIISIET CBOM HWHUIIMANBI, JOJDKHOCTh M moanuch, ®.M.O 3asBuTens Wid €ro mnpencTaBUTEN U
MpeyiaracT NpoCTaBUTh NOANUCH 3aBUTENS.

MHoroyHKITMOHAJIBHBINA IIEHTP oOeclieuynBaeT XpaHEHHE MOJydyeHHBIX OoT OpraHa JOKYMEHTOB,
MPEIHA3HAYCHHBIX U1 BBIIAYM 3aABUTEIIO WJIW IPEICTABUTEIIO 3asBUTEIS, a TAKXKE HAIPABISIOT 110
peecTpy HeBocTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpOKH, OIPEICJICHHBIC COIJIAICHHEM O
B3aMMOJICHCTBHH.

28.4. Unble geiicTBHUsl, HEOOXOAUMbIE JIA IPEeI0CTABJIEHUA MYHHINNIAJIbHON YCIyrd, B TOM
4yucJie CBSI3aHHbIE ¢ POBEPKOM 1eliCTBUTEILHOCTH YCUICHHON KBAJTU(PUIIUPOBAHHOM
3JIEKTPOHHOM MOANUCH 3asIBUTEJIS, MCIO0JIb30BAHHOM NPH 00pallleHUM 32 NMOJIy4YeHUueM

MYHHMIMIAJIbHON YCJIYIH, a TAKAKE C YCTAHOBJIEeHHEM NepevHsl CPeJICTB YA0CTOBEPSIOIIUX EHTPOB,
KOTOpbIE J0NYCKAIOTCH 1JIs1 MCTIO0JIb30BAHUSA B 1eJIsIX o0ecredeHnsl YKa3aHHOH NMPOBePKHU
[TprieM TOKYMEHTOB, MOJTY4YEHHBIX B SJIEKTPOHHON (hopMe HE T0IMyCKaeTCs.

29. Ilopsnok ucnpaB/ieHUs JONMYIIEHHBIX ONIEYAaTOK M OIINOOK B BbIIAaHHBIX B pe3yJbTare
NpeJoCTaBIeHU MYHUIIUIIAJBHOMH YCJIYIH IOKYMEHTAaX

29.1. OcHoBaHMeM nJs Hayajla aJIMUHUCTPATUBHOM MpPOLENYPHl SBISIETCA IPEIACTABICHUE
(mampaBnenue) 3asBureneM B OpraH B MPOU3BOJILHOW (Gopme 3asiBieHUs 00 MCIPABICHUU OMNEYaTOK H
(umu) ommOOK, NONYLIEHHBIX B BBIIAHHBIX B pE3yJIbTaTe IPEIOCTABICHUS MYHULUNAIBHOW YCIYrH
JIOKYMEHTAaX.

29.2. JIOIKHOCTHOE JIMLIO CTPYKTYpHOro mnoxpasfeneHus OpraHa, OTBETCTBEHHOE 32
IIPEAOCTABICHUE MYHULUIIAJBHON YCIYTH, pacCMAaTpUBACT 3asBICHUE, IPEICTABICHHOE 3asBUTEIIEM, U
IIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUHN B CPOK, HE MpeBbIIAOMUN 2 pabouux JIHEH
JIaThl PErUCTPALIUU COOTBETCTBYIOLIETO 3asBJICHUS.

29.3. Kpurepuem NpUHATHS PELICHUS N0 aAMUHUCTPATUBHOM NPOLELYpE SABIAETCS HAIUYME WU
OTCYTCTBHE TaKHX OIMEYATOK U (MJIM) OIMIHUOOK.

29.4. B cinyyae BbISBICHUS JOMYIICHHBIX OMEYaTOK M (MJM) OMIMOOK B BBIAAHHBIX B pe3ysbTaTe
MPEIOCTABIEHNUS ~MYHUIMNAJIbHOM  yCIyrd  JOKYMEHTaX JIOJDKHOCTHOE JIMIIO  CTPYKTYPHOTO
nozapasaenenns OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHUIMMIAIBHON YCIyTH, OCYLIECTBIISIET
HCIIPaBJIEHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBILIAIOIINN 5 pabouux AHEW ¢ MOMEHTa
PETUCTPALIMK COOTBETCTBYIOIIETO 3asIBICHHUS.

29.5. B ciydae oTCyTCTBHS ONEYAaTOK M (MJIM) OIIMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe
IIPEIOCTABIICHUSI MYHULMIIAIBHON YCIIYTH, IOJDKHOCTHOE JIMIO CTPYKTYypHOro noxpasneneHus Oprana,
OTBETCTBEHHOE 3a IPEJIOCTaBICHNE MYHULMIAIbHOW YCIYrM, MUCBMEHHO COOOIIaeT 3asBUTENI0 00
OTCYTCTBMM TAaKMX ONEYaTOK W (WJM) OMIMOOK B CPOK, HE MpeBBbIIAIOIMUN 5 pabouux AHEH ¢ MOMEHTa
PEruCTpanvii COOTBETCTBYIOIIETO 3asIBJICHHUS.

29.6. Pe3ynbTaToM aJIMUHUCTPATUBHOM MpPOIETypHl SABISIETCS BblAaya (HalpaBJIeHUE) 3asBUTEITIO
WCIIPABJIECHHOTO B3aMEH paHEE BBIJIAHHOIO JOKYMEHTA, SIBJISIOLIErOCS PE3yJbTATOM NPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH, UITH COOOIEeHHEe 00 OTCYTCTBUM TAaKUX OMEYaTOK U (MJIM) OIIMOOK.

B cnydae BHeCEHMSI M3MEHEHHI B BBIJJAHHBIN IO PE3YJIbTaTaM MPEIOCTABICHUS MYyHUIIMIAIbHOU
yCIAYrM JIOKYMEHT, HalpaBlCHHbII Ha WCOpaBieHHWE OIIMOOK, MJOMyIleHHbIX 1o BuHe Oprana,
MHOTO(DYHKITMOHAJIBHOTO  IleHTpa ®  (Wnm)  goibkHOCcTHoro — juma  Oprana,  paOoTHHKA
MHOT'0()YHKIIMOHAJILHOTO IIEHTpa, [IaTa C 3assBUTEIIS HE B3UMAETCSI.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aIMUHIUCTPATHBHOIO perjiaMeHTa

30. ITopsigok ocymecTBJEHHS TEKYIIEro KOHTPOJIsI 32 CO0JII0leHHeM M HCIIOJTHEeHUeM
AOJZKHOCTHBIMM JIMIAMH MOJI0KeHHIT aIMUHHCTPATHBHOIO PerjiaMeHTa M MHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBAHUS K NPEAOCTABICHUI0O MYHHIIUNIAIBHOM! YCIyTH, a
TaKsKe NPUHATHEM HMHU pelleHHUi



30.1. Tekymmii KOHTpPOJb 3a COOJIIOJIGHUEM TIOCIEeIOBATEIILHOCTH JEHCTBUM, OMpEIeIIeHHBIX
aJIMMHHUCTPATUBHBIMU MPOLIEypaMH, MO MPEIOCTABICHUI0O MYHULUIIATBHON YCIyru (Aajee — TEeKYIIHi
KOHTPOJIb)  OCYLIECTBJISIETCS  IJIABOM  QAMMHMCTpPAlMM  3€JIEHOBCKOIO  CEJIbCKOI'O  IOCEJIEHHUS
baxuucapaiickoro paitona Pecriyomuku KpbiM. Texymmuii KOHTpOJIb OCYIIECTBIISCTCSA yTEM MPOBEACHUS
MIPOBEPOK COOIOCHHS M UCTIOTHEHHS MyHUIIUTIATHHBIMU CTYXKAIIUMU aIMUHUCTPATHBHOTO perjiaMeHTa
U UHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOUIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHULIUIIAJIBHON YCIYTH.

31. [lopsiA0K U MEPHOAUYHOCTDH OCYILIECTBJIEHHUS MJIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4ecTBa NMpPeJ0CcTaBIeHUs MyYHUIIMNIAJIBHON YCIYIH, B TOM YHCJIe MOPSiA0K U (popMbl
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM MPeJ0CTABJEHUSI MyYHMIMIAJIBHON yCIyru

31.1. KoHTpoOsb 32 MOJHOTOM M Ka4eCTBOM IMPEIOCTABICHUS MyHULIMIIAILHON YCIYTH BKJIIOYAET B
ceOsi pOBEJCHUE IIAHOBBIX MPOBEPOK (OCYIIECTBISETCS HA OCHOBAaHWUHU TOJIOBHIX HIIM KBapTAIBHBIX
1aHoB paboTel OpraHa) U BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJIE MPOBEPOK MO KOHKPETHBIM
oOpamenusiM rpaxkaad. [Ipu mpoBepke paccMaTpPUBAIOTCS BCE BOIMPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM
MYHHUIIMIIATBHOM  YCIIyTH, (KOMIUIEKCHAas TIpOBepKa) IJMOO OTAENbHBIE BOIPOCH (TeMaTHYecKas
npoBepka). BHemaHoBble NMPOBEPKU OCYIIECTBISAIOTCS Ha OcHOBaHWM pacnopsikeHuss Oprana. Ilo
pe3yibTaTaM KOHTpPOJIA, IPU BBIABICHUM JONYIIEHHBIX HapyUIEHUM, 3aMmecTuTesb riaBbl Oprana
MPUHUMACT pelleHrue 00 WX YCTPAaHEHUU W MEPHI M0 HAJIOKEHUIO TUCIUILUTMHAPHBIX B3bICKAHWH, TaKXKe
MOTyT OBITh JaHbl yKa3aHWs [0 TMOJATOTOBKE TMPEAJIOKEHUH MO0 W3MEHEHHUIO IOJIOKEHUM
aAMUHUCTPATUBHOTO PETJIaMEHTa.

Cpok npoBeieHHs TAaKUX MPOBEPOK HE J0JDKEH IpeBbImath 20 KaJeHAapHbIX THEH.

32. OTBETCTBEHHOCTD J0JIKHOCTHBIX Jinl Oprana 3a peunieHnus u aeiicTeus (0e3aeiicTeue),

NpUHUMAaeMble (0CylIeCTBIIsieMble) UMM B X0/1€ PeA0CTABJEHUSI MyHULIMIIAJIBHON yCIyru

32.1. KoHTponb 3a mpenocTaBlIeHHEM MYHMIIMIIAJbLHOW YCIYTH BKJIIOYAaeT B ceOsi MpOBeICHUE
MPOBEPOK, BBISBJICHUE W YCTpaHEHWE HAPYIICHWM TpaB 3asBUTEIEH Ha BCEX JTamax MpPeaOoCTaBICHUS
MyHHIMMANbHOU ycryru. [IpoBepka mpoBoAuTCs MO Kaxao# jkamoOe rpaxaaH, moctynusiieid B Oprad,
Ha JeiictBue (Oe3nefCTBHME) MYHULMIAIBHBIX CIY)KAIlUX, OTBETCTBEHHBIX 3a MpEAOCTaBICHUE
MyHHUIUMANbHOU ycnyru. [Ipu mpoBepke ¢akToB, yKa3aHHBIX B kalo0e, MOTYT paccMaTpUBaThCSl BCE
BOHpOCI)I, CBA3AaHHLBIC C HpCI[OCTaBJ'IeHI/IeM MYHHHHHaHBHOﬁ yCJ'IyFI/I.

[lepconanibHass ~ OTBETCTBEHHOCTh  MYHMIIMOAIBHOTO  CIYXKAUIEro,  OTBETCTBEHHOIO  3a
MPEAOCTABICHUE MYHHUITUNIAIBHOM yCIyrH, 3a COOJIOJIGHHEM CPOKOB U TIOpsJIKa MPOBEACHUS
aMUHUCTPATUBHBIX MPOLEAYpP, YCTAHOBIEHHBIX aIMUHUCTPATUBHBIM PErVIAMEHTOM, 3aKPEIUISIETCS B UX
JOJIDKHOCTHBIX I/IHCprKIII/ISIX.

JIOIKHOCTHBIE A, MPEJOCTABISIIONIME MYHHUIMNAIBHYIO YCIYIy, HECYT IEepCOHAIbHYIO
OTBETCTBECHHOCTHh 3a HCOKAa3aHUEC IIOMOIIKM HWHBAJIUIAM B HpCOI[OJ'IeHI/II/I 6apr,epOB, MCIIAIIINX
MOJIYYEHUI0 UMM MYHULIUITAJIbHOW YCIIYTH HApaBHE C IPYTUMU JTULAMU.

33. IloJy10:xeHHsA, XapaKTepU3yIKue TPeOOBAHUS K NOPAAKY U popMaM KOHTPOJIA 32
NpeaoCTaBJICHUEM MyHHHHHaJIbHOﬁ YCiIyru, B TOM 4YMCJ€ CO CTOPOHBI rpaxkjiaH, UX Oﬁ'belll/[HeHHﬁ n
OpraHu3anuin

33.1. [lyia ocymiecTBIEHHsI KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIMTIAILHOW YCIYTH TPaKIaHe, HX
O00bEIUHEHUsI M OpraHM3allMU MMEIOT MpaBo HamparisaTh B OpraH MHIMBHIYaJbHbIE U KOJIEKTHBHBIC
O6paHIeHI/I$I C MNOpCHIOKCHUAMH, PCKOMCHAAOWAMU II0 COBEPIICHCTBOBAHHWIO KAa4de€CTBA MW IIOpAAKaA
MPEOCTaBICHUS] MYHULIUIIAIBHOM YCIYTH, a TaKkKe 3asABJICHUS M KaJlOObl ¢ COOOIIEHUEM O HapyIIEHUU
cricuajincraMumu OpraHa, nmonokeHW PermamMenTa ©W  WMHBIX HOPMATHWBHBIX TIIPaBOBBIX AKTOB,
yCTaHaBJIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUIO MYHHUIIUIIATBHON YCIyTH.

33.2. KoHTponp 3a TIpPEAOCTaBICHHEM MYHHIWNAIGHOW YCIYTH CO CTOPOHBI TpaKIaH
OCYILIECTBISICTCA MyTEM MOJy4eHUs HMH(OpManmuu O HaIW4YMM B JAEUCTBHUAX creuuanuctoB OpraHa
HapyLICHUH IOJO0XEHUM PernamMeHTa M WMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUS K NPEAOCTABICHUIO MYHUIIUIIAIBHOW YCIYTH.



33.3. KonTpons 3a mpegocTaBieHuEeM MYHUIIUIATBHBIX YCIYT CO CTOPOHBI OOBEIMHEHUHN IpaxiaH
U OpraHu3aliii OCYHIECTBIICTCS B CIydae IPEACTAaBICHUS 3TUMH OOBEIMHEHHSIMH M OpPTraHH3aLlUSMU
MHTEPECOB 3asABUTENCH MyTeM IMOJydeHUsI HH(OpMAIMK O HAJIMYMU B JCHCTBUAX crienuanncToB OpraHa
HapyIIeHUH MoJoXeHui PermamMeHTa M HMHBIX HOPMAaTHUBHBIX MNPABOBBIX AaKTOB, YCTaHABIMBAIOLINX
TpeOOBaHUS K NPEAOCTABICHUIO MYHHIIUIAIBHOW yCIYTH.

V. locyneOHblii (BHecy1e0HBbIH) MOPSA0K 00:KaT0BAHUS PeLIEHU U AeidcTBUil
(0e31eiicTBUA) OpPraHa, NpPea0CTABISIONIEr0 MYHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBLHOTO
LHEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIY:KAIIUX, PA0OTHUKOB

34. Uudopmanus Ajs 3asBUTEJIS 0 €ro MpaBe MoAaTh KajJo0y

34.1. 3asgBuTenb MMEET MPaBO Ha oOXanoBaHWe AcHCTBUi (Oe3mericTBus) OpraHa, a TaKXKe €ro
JOJHKHOCTHBIX JIMII I MHOTO(YHKIIMOHATBHOTO [IEHTPa, paOOTHUKAa MHOTO( YHKITHOHATILHOTO IICHTpa B
ToCcyeOHOM (BHECYICOHOM) MTOPSIAKE.

34.2. I'paxnadHe uUMEIOT TpaBo oOpamaTbCs JUYHO, a TaK)KE HAMPABIATh WHIAUBUIyaJIbHBIE U
KOJUUIEKTUBHbBIE OOpalleHus], BKItoyasi oOpamieHusi 00beIMHEHUI TpaX1aH, B TOM YHCIIe IOPHANYECKUX
JIUII, B TOCYJIaPCTBCHHBIE OPTaHbl, OPraHbBl MECTHOT'O CAMOYITPABJICHHS, MHOTO() YHKITMOHALHBIN ICHTP H
WX JIOJDKHOCTHBIM JIUIaM, B TOCYAApCTBEHHBIE U MYHUIIUIIATIbHBIC YUPEKICHUS, U UHBIE OpraHU3alluu, Ha
KOTOPBIC BO3JIOKEHO OCYIIECTBICHUE MyOIMYHO 3HAYUMBIX (DYHKIINUN, ¥ UX JTOJDKHOCTHBIM JIAIAM.

34.3. I'paxxnaHe peanu3yloT MpaBO Ha oOpaiieHue cBoOOJHO U 100poBoibHO. OcyliecTBICHUE
rpaXkJITaHaMU TIpaBa Ha oOpalleHre He TOJDKHO HapYIIaTh MpaBa ¥ CBOOOIBI JPYTHUX JIHII.

35. [Ipeamert kaji00bI

35.1. Hapymienue cpoka peructpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeoCTaBIECHUH
MYHHUILMIIAJBHON YCIYTH.

35.2. HapymeHne cpoka NpeNOCTaBIEHUS MyHUUUNAIBHOM Yyciyru. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) oOajloBaHHE 3asBUTENIEM pEHIeHUH u  JedcTBUi  (Oe3neicTBUS)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, Pa0OTHHKAa MHOTrO(QyHKIMOHAJIBHOTO IEHTpa BO3MOXHO B Ciydae,
€clIi Ha MHOTO(QYHKIIMOHAJIbHBIM LEHTp, pelieHus U aedcTBus (0e3eicTBUE) KOTOPOro 00KalyrTcs,
BO3JI0’KE€HA (PYHKLUS MO IPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHUIUIIAIBHON YCIYTH B IIOJIHOM 00BbeMe
B MOpsiAKe, onpeaerneHHoM JacTeio 1.3 crateu 16 @enepanpuoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS JTOKYMEHTOB WM MH(OpMAIUM JUOO0 OCYLIECTBICHHS NeHCTBUH,
MIPE/ICTAaBICHUE WM OCYLIECTBIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU AKTAMH
Poccuiickoit ®@enepanun u (unu) PecnyOnmkxu KpbiM, MyHUIMIATbHBIMM TpPaBOBBIMH aKTaMHU JUIS
MIPEIOCTABIICHUSI MYHUIIUTIAJIbHON YCIYTH.

35.4. Otka3 B nmpHeMe JOKYMEHTOB, NMPEJOCTABIECHUE KOTOPBIX MPELTYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepanuun u (wnim) PecnyOnuku KpbiM, MyHUIMNAIbHBIMU
IIPAaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Ortka3 B NpPENOCTaBICHUM MYHHIMNAIBHOW YCIYyTH, €CIM OCHOBaHWA OTKa3a He
PeIyCMOTPEHbl  (eepaTbHbIMU  3aKOHAMH M TPUHATHIMH B COOTBETCTBUM C HUMH HHBIMH
HOpPMAaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®enepauuun u (unu) Pecny6muku Kpeim,
MYHUIIUTATBHBIMU [TPABOBBIMU aKTaMU. B yka3aHHOM cityuae focynebHoe (BHecyneOHoe) 00kanoBaHue
3asBUTENIEM pelleHuid u JeictBuil (6e3aeiicTBUA) MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, pabOTHUKA
MHOTO()YHKIIHOHAJILHOTO [IEHTPa BO3MOXKHO B Cy4ae, €ClIi Ha MHOTO() YHKIIMOHAIBHBIN LEHTp, peIieHus
u jaectBus (0e31eMCTBHE) KOTOPOTO OOXKAMyOTCS, BO3J0KE€HAa (QYHKIHMS 10 TIPEIOCTaBICHUIO
COOTBETCTBYIOLINX MYHUIMIAIBHBIX YCIYr B IOJHOM O0OBEME B MOpsAKe, ONpe/eleHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asBUTENs MpPHU MNPEIOCTABICHUM MYHUIUNAIBHOW YCIYrH IUIAThl, He
MPelyCMOTPEHHON HOPMATHBHBIMHU NpaBOBBIMU akTaMu Poccuiickoii @enepanuu u (wim) PecnyOnuku
KpbiM, MyHMIIMITATIEHBIMU [TPABOBBIMU aKTaMHU.

35.7. OTka3 opraHa, NMpeaOCTABIAIONIET0 MYHUIIMIIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
NPEJOCTABIISAIONIETO  MYHHUIMNAIBHYIO  YCIYry, MHOTO(QYHKUIMOHAJIBHOTO IIEHTpa, pabOTHHKA



MHOTO(YHKITHOHATIHLHOTO IICHTPA B UCTIPABICHUU JOMYIICHHBIX UMH OMEYaTOK U OMIMOOK B BBHIIAHHBIX B
pe3ynbTaTe MpeJoCTaBICHUS MYHUIMNAIBHON YCIYTH JOKyMEHTax JHOO HapylIeHHE YCTaHOBJIECHHOTO
CpOKa TakuX UCHpaBlieHUi. B ykazanHoM ciiydae mocynedHoe (BHecyneOHOe) 00)KaTOBaHHUE 3assBUTEIIEM
pereHui u JIEHCTBUM (6e3neiicTBUs) MHOT'O()YHKITHOHAIBHOTO LIEHTpa, paboTHHKA
MHOTO()YHKITHOHATIHHOTO [IEHTPA BO3MOXHO B CIy4ae, €CIIM Ha MHOTO() YHKIIMOHAIBHBIN [IEHTp, PEIICHUS
u jaeictBus (0e3€MCTBHE) KOTOPOrOo OOXKAIYIOTCS, BO3J0K€HAa (YHKIMSA 10 TIPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYT B MOJTHOM OOBEME B TOPSIKE, OMPENeICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.8. Hapymienne cpoka WU TOpsAKA BBIJAYH JOKYMEHTOB IO Pe3yJbTaTaM TMPEOCTaBICHHS
MYHUIIMIIATBHON YCITYTH.

35.9. TpeboBanue y 3asBUTENS MPHU MPEAOCTABICHUH MYHHIIMITATBLHOW YCIYTH JOKYMEHTOB WIIU
nH(pOpMaLIUK, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPH MEPBOHAYATHHOM
OTKa3e B MpHEME JTIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTABICHUS MYHHUIIUIIAIBLHOW YCIyTH, TH00 B
MIPEIOCTABIIEHUN MYHHUIMIAIBHON YCIYTH, 332 HCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4
gactu 1 crareu 7 @enepanproro 3akona Ne 210-@3. B ykazanHOM citydae nocyacOHoe (BHecyaeOHOE)
o0XaJloBaHUE 3asBUTENIEM peUIeHU U jaelcTBui (0Oe3nelCcTBUSI) MHOTO(QYHKIIMOHATBLHOTO IEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIHHOTO IIEHTpPa BO3MOXKHO B CiIydae, €Clu Ha MHOTO()YHKIIMOHAIbHBIN
LUEHTp, pelleHuss u JedcTBus (Oe3aelicTBUE) KOTOPOro O0XKalyrTCs, BO3JIOKEHAa (YHKIHS IO
MPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHHUIMNAIBHBIX yCIAYyr B TIOJTHOM OOBEME B TMOPSJIKE,
onpeaeneHHoM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

36. Opranbl rocy1apcTBeHHOM BJIACTH, OPraHU3ALMH J0JKHOCTHBIE JINIA, KOTOPBIM MOKeT
OBbITH HANPaBJIEHA )KA7100a

36.1. B cnyuae oOkanoBaHus JedcTBUM (Oe31eHCTBUS) WM pPEUICHHs TJaBbl aIMUHUCTpPALUU
(YIOJTHOMOYEHHOTO JIUIIA), JKaj00a HANPABIISICTCS B BHIMICCTOSIIUN OpraH (€clii TaKOBOM MMeeTCs ) JIn00
[JIaBE aIMUHHUCTPALIHUH.

B cinywae oOxamoBaHusi JedcTBUil (Oe3melcTBHA) MM peIIeHUs 3aMecTuTens [ 1aBbl
aJIMUHUCTpAIlMHU, JTOJDKHOCTHOro juna OpraHa, MpeloCTaBisIoNero MyHHIMIIANBHYIO YCIYTy, jkajaoba
HaIpaBJIETCs HA pACCMOTPEHHE IJ1aBe aIMUHUCTPALIUH.

B Oprane s 3asButeneil npeaycMaTpuBaeTcs HaJlMyde Ha BUAHOM MecTe€ KHHMTH Kajlold u
MIPEAJIOKEHU .

36.2. B cnyuae oOxanoBaHus JAeWcTBU  (Oe3MeHCTBUSI) WM pelieHuss pabOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OCYIIECTBISIOIIEIO MPHEM JOKYMEHTOB, jkajo0a HampabiseTcss Ha
paccmorpenue qupektopy I'bBY PK «M®IL».

B cnyuyae oGxanoBanust nedctBuil (OesneiicTBus) unm peumienust pupekropa I'bY PK «M®Il»
(ymomHOMOYEHHOTO JHIla), *anoba Hampasisercs Yupenutento ['BY PK «M®L» - MunucrepctBy
BHYTpPEHHE! NOJUTUKH, HH(popMmanuu u cBszu PecriyOnuku Kppim.

B MHOro(yHKIIMOHAIBHOM LIEHTpE JUIs 3asiBUTENEN MpeaycMaTpUBaeTCsl HaTMUKe Ha BUJTHOM MecTe
KHUTH Kaj00 1 TPeIT0KCHHH.

37. Ilopsaaiok moga4m U pacCMOTPEHUS KAJT00bI

37.1. XKanoba nomaercs B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHTEJE, B 3JEKTPOHHOH (opme
(mocpenctrom EIITY, PIIT'Y, odpurnmansHoro caiita Oprana, 3JIeKTPOHHOM MOYTHI), TOYTOBOU CBS3BIO, B
XOJIe TPEAOCTAaBICHUS MYHMLMIAIBHOW YCIyrd, NpU JUYHOM oOpameHuu 3asButenass B OpraH u
MHOTO(QYHKIIMOHAJIbHBIM LEHTP, MOCPEACTBOM TeneoHHOM «ropsyeil nuHuu» CoBeTa MHUHHUCTPOB
Pecny6onmuku Kpbim.

XKanoba nomxHa coaepxarh:

1) HauMeHOBaHME OpraHa, MPEJOCTABIISIONIETO MYHHIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA
OpraHa, IMpeIOCTABIAIONIET0 MYHUIUNAIbHYIO YCIyry, JMOO MYHUIMOAIBHOIO  CIIYyXalllero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, €ro pyKoBoAuTenas M (win) pabOTHMKA, pEUIeHHs W JeHcTBUs
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS,



2) dammnuio, UMs, OTYECTBO (MOCNIEIHEE - TPH HAIWYHMH), CBEIACHHUS O MECTe MXHUTEIbCTBA
3asBUTENs - (U3MUYECKOro Jinla 100 HaMEHOBAaHUE, CBEICHHS O MECTE€ HaXOXKICHHs 3asBUTENS -
IOPUIMYECKOTO JIMIA, a Takke HOMEp (HoMepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) dJIEKTPOHHOM
MOYTHI (TP HAJMYMU) U TOYTOBBIN apec, M0 KOTOPHIM JOJDKEH OBbITh HAIPaBIIEH OTBET 3asBUTEIIIO;

3) cBeeHus 00 00KAITyeMbIX PEIICHUSX U ACUCTBUAX (O€37eHCTBUM) OpraHa, MpeaoCTaBISIOIIETO
MYHHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MpeAOCTaBISIIONIET0 MYHUIMIAIBHYIO YCIYTY,
1100 MYHULIUIIAJIBHOTO CIIy’Kalllero, MHOTO() YHKIITHOHAJILHOTO LIEHTPA, paboTHUKa
MHOT0(YHKIIMOHAJIBLHOTO LIEHTPA;

4) noBoxbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJACEH C PEIIEHUEM U JIeHCTBUEM
(Oe3neficTBuEM) opraHa, NMPEAOCTaBISIONIET0 MYHHUIMIAIbHYIO YCIYTy, AOKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABIISAIOILETO MYHHUIMIIAIBHYIO yCIIyrYy, 100 MYHUIUIAIBHOTO CIIy’KalleTo,
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTP. 3asBUTEIEM MOTYT OBITh
MPEJCTABICHBI JOKYMEHTHI (IIPH HAIWYHH ), TIOATBEPKAAIONINE TOBOIBI 3asBUTENS, THOO0 UX KOIHUH.

38. Cpoku paccMOTpeHus Kaja00bl

38.1. B cmywae mocynebGHoro (BHecyaeOHOro) O0KaloOBaHHS 3asgBUTENEM PEIICHUN U JeHCTBUI
(Ge3neiicTBuUs) opraHa, MPEAOCTABISAIONIETO MYHUIIUITATIBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOTO LEHTpA,
yupeauTesns MHOrO()yYHKIIMOHAILHOTO LIEHTPA, JKano0a MOIJICKUT PACCMOTPEHHUIO B TeueHHEe 15 pabounx
THEW CcO JHS ee pEeruCTpalu, a B cliydae OO0KaJOBaHHMsS OTKa3a OpraHa, MPEIOCTABISIONIICTO
MYHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, B MPUEME JOKYMEHTOB Y 3asBUTENS JINOO B
WCIPABIICHUU JIONYIMICHHBIX OMNEYaTOK W OMHMOOK WIM B CiIy4ae OOXaJOBaHUS HapYIICHUS
YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUH - B TCUCHHE 5 pabOYMX JHEU CO JIHS €€ PETUCTPAIIHH.

39. Pe3yabTaT pacCMOTpPEHHA KAJI00bI

39.1. Ilo pe3ynbTaTam pacCMOTPEHUS KAIOOBI MPUHUMAETCS OJTHO U3 CICAYIOIIUX PEIICHUN:

a) Jkanoba yJOBJIETBOPSETCS, B TOM 4HUClie B (JOPME OTMEHBI IPUHATOrO pEIIEHUs], UCIIPaBICHUS
JIOTYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIMIAIBHON yCIyru
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEACTB, B3UMAHHE KOTOPHIX HE IIPELYyCMOTPEHO
HOPMaTUBHBIMU NTpaBOBBIMU akTaMu Poccuiickoit @enepanuu u (wim) Pecyonuku Kpbiv;

2) B yIOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

39.2. B cnydae yCTaHOBJEHHMS B XOJie¢ WJIM IO pe3yJbTaTaM pPacCMOTPEHHUsS *KaloObl MPU3HAKOB
COCTaBa aJMUHUCTPATHBHOIO IMPAaBOHAPYLICHHUs WM MPECTYIUICHHUs JOJDKHOCTHOE JIUIO, HaJEJeHHOEe
MTOJIHOMOYHUSIMU TI0 PACCMOTPEHMIO Kajlo0, HE3aMEeUINTEIbHO HAIpPaBIIAIOT MMEIOIIHUECSs MaTepuasbl B
OpraHbl IPOKYpaTyphl.

40. ITopsinoxk nHGOpPMHUPOBAHNS 3aABUTEJIA 0 Pe3y/IbTATAX PACCMOTPEHHUS KAT00bI

40.1. He mo3nHee nHA, CIEQYIOIIErO 3a JHEM IPUHATHS PELICHMs, 3asIBUTEII0 B MHUCbMEHHOMN
dopMe M O KETaHWIO 3asBUTENSI B AJIEKTPOHHOW (hopMe HaIpaBiseTcs MOTUBUPOBAHHBIH OTBET O
pe3yabTaTax pacCMOTPEHHMS KaOOBI.

40.2. B ciay4ae npu3HaHUs KaJloObl MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO, JAeTCS
nH(popMalusg O JAEUCTBUAX, OCYLIECTBISIEMBIX OPraHOM, MPEAOCTABISIIOIIMM MYHUIUMIAIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHBIM LIEHTPOM B LIEISIX HE3aMEMJIUTEIHHOIO YCTPAHEHHUS BBISBICHHBIX HapyIIECHUI
IIpr OKa3aHNHU MYHHHHHaHBHOﬁ YCIYyTry, a TAaKXKE IMPUHOCATCA NU3BUHCHUA 3a JOCTABJICHHBIC Hey2106CTBa nu
yKa3bIBaeTCsl MHPOpPMALUs O AaTbHEHIINX NEHCTBUSAX, KOTOphlE HEOOXOAMMO COBEPIIUTH 3asBUTEINIO B
LEJAX MOJYyYECHNUs] MyHUIIUITAIIBHON YCITYTH.

40.3. B ciydae mpu3HaHUS KaJoObl HE TOJUIEXKAIIEH YHOBIETBOPEHHIO B OTBETE 3asBUTEIO,
AAar0TCA apryMEHTHUPOBAHHBIC PA3bACHCHHA O NPUYHUHAX HNPUHATOIO PCIICHUA, a TAaKXKE I/IH(i)OpMaHI/Iﬂ (¢}
nopsiike 00KaJloBaHUS MPUHATOTO PELICHHUS.



41. Ilopsinox 00:xaji0BaHUsI pelICHHUs M0 Kaji00e
41.1. Tlpunstoe, Mo pe3yNbTaTaM PaACCMOTPEHHS >KajaoObl, peleHue MOXKET ObITh 00KajJOBaHO B
MOPsIIKE, YCTAaHOBJICHHOM JIEUCTBYIOIIMM 3aKOHoJaTeabcTBOM Poccuiickoit ®epepauuu U  (Win)
Pecryommnku Kpbim.

42. IlpaBo 3asiBUTEJIS1 HA MOJIyYeHre MH(OPMAIIUU U IOKYMEHTOB, HEOOXOAMMBIX ISl
000CHOBAHMS U PACCMOTPEHHUS KAJTO0bI
42.1. 3aaButenp BOpaBe oOpaTuThess B OpraH, MHOTO(DYHKIIMOHAJIBHBINA IIEHTP 3a TOJYYCHHEM
nH(OPMALIUY U TOKYMEHTOB, HEOOXOIUMBIX /I 0OOOCHOBAHHS U PACCMOTPEHHUS Kallo0bl, B MUCHMEHHOM
¢dbopMe, B TOM YHCIIE MIPU JIMYHOM OOpAIICHUU 3asiBUTENIS, MIIA B QJIEKTPOHHOM BUJIE.

43. Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTEJIeH 0 MOPSIIKe MOJAYH U PACCMOTP eHUS KaJI00bI
43.1. Nudopmanuro o MOpsAKE MOJa9d U PACCMOTPEHUS JKaJ00bl 3asiBUTEIb BIIPABE MOTYYUTh HA
MH(OPMALIMOHHBIX CTEHJIaX, B MECTaX NPEJOCTABICHUS MYHHUIMIAILHON YCIYrH, MOCPEACTBOM
TeICOHHON CBS3M, TPU JIMYHOM OOpAIICHHU, TIOCPEICTBOM IOYTOBOH CBSI3H, B DJIGKTPOHHOM BHJIE
(EIT'Y, PIIT'Y, odunmansuelit caitt Oprana, opunuansueiii caiit 'bY PK «M®Lly, snekTponHas moura
Oprana).



ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PErJIaMEHTy
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYT 1
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U PXUBHBIX KOIUII 110 COLUAIBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU

(Ha3BaHME apXHBa)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, (akc) (anpecar)

ApXuBHas clIpaBKa
Ne

(mata)

Ha Ne oT

OcHoBaHUeE:

PykoBoaurens opranuzanuu

(noznuce) (pacumdpoBKa TOITHCH)

TlevaTn

HUcnomanrens

tenedoH




ITpunoxxenne Ne 2 x

K aJIMUHUCTPATUBHOMY PErJIaMEHTy
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYT 1
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U PXUBHBIX KOIUII 110 COLUAIBHO-
IIPABOBBIM 3aIIPOCAM»

AJIMUHHCTpaLIUU
(Ha3BaHME apXUBA)
(TOYTOBBIH MHJEKC, aJpec,
TenedoH, akc) (anpecar)
APXHWBHAS BBIIIUCKA
No
(nara)
Ha No oT
OcHoBanue:
PykoBoaurens opranuzanuu
(oammcs) (pacmndpoBKa MOANCH)

IleuaTts

Ucniomaurensp

tenedoH




[Tpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3aIpOCcCam»
AJIMUHHCTpaLIUU

(®.1.0., nnbo HaMMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(ampec MecTa )KMTEIbCTBA, aJIPEC IS
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeIe(OH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Tpomry npeaocTaBuTh /apXUBHYIO CTIPABKY/apXUBHYIO BBIMHCKY/apXHUBHYIO KOITHIO/TEMAaTHUECKUN
(nOOYEepKHYMb HYICHOE)
MepPEYCHB/TEMATHYECKYIO TOAMOPKY/TEMAaTHYECKU 0030p/:

Jnsa husnueckoro numna:
« » 20 I.
(moamuce) (pacmmdpoBKa MOAMNUCH)

(IOKYMEHT, OITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

J171s FopUAMYECKOro JINa

« » 20 r. PykoBoaurens
(HauMeHOBaHUE 10p. JIUIIA) (moamuce) (pacumdpoBKa MOAMHCH)
M.IL

(IOKyMEeHT, MOITBEP K IA0IU I MpaBa (TIOJTHOMOYHNS) IPEICTABUTEIA)



[Tpunoxenue No4

K aIMUHUACTPATUBHOMY peryiaMeHTy
MPEIOCTABIICHUS ~MYHULIUNAJIBHOW  yCIyTH
«Bpllaya apXMBHBIX CIPABOK, apXHUBHBIX
BBIMMCOK U apXMBHBIX KOMHI MO COLUAIBHO-
MpaBOBbIM  3ampocam»  AJMUHUCTpaIuu

PACIIMCKA B IIOJIYYEHUHU JOKYMEHTOB

Ne oT

(coomeemcmayem pexsu3umam,
VKA3AHHBIM 8 JHCYPHATIe pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

HepequL JAOKYMCHTOB, ITPCACTABJIICHHBIX 3aBUTCIIEM CAMOCTOATCIIbHO:

arONE

IS

HepequL JAOKYMCHTOB, KOTOPBIC 6y,Z[YT MOJIYYCHBI IO MEKBCAOMCTBCHHBIM 3allpoCaM (3an0ﬂH}l€mc}l 8
caydae, eciu maxkue ()OKyMeHmbl He Oblau I’lpe()CWlCZGJZQHbl 3asieumenem no cooCmeeHHou uHuL;uamuee):

NogakrowhE

(Oonarcnocms, .H.O. 0onxcHOCMHO20 TUYA, NOONUCH 8b1OABUE20 PACNUCK))



ITpunoxenue Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUMN 110
COIIMAILHO-TIPABOBBIM 3aIIpOCam»
AJIMUHHCTpaLIUU

3AIIPOC (OBPAIIEHUE)
Ui 0pOpMIICHHS APXUBHOM CIIPaBKHU, ApXUBHOW BBIMUCKH, ApXUBHOM KOITHH
(Hy’>KHOE TIOJTYEPKHYTh) IO JOKYMEHTaM
Ha3BaHnue Oprana

Wudopmanus o0 MEpCOHATBHBIX JaHHBIX XpaHUTCS U oOpalaThIBaeTcs C  COOJIIOJICHHEM
POCCHICKOTO 3aKOHOJATEIbCTBA O NEPCOHANbHBIX NaHHBIX. 3allOJHAS JAaHHYIO aHKeTy, Bwl naere
corjacue Ha 00pabOTKy MepCOHAIBHBIX IaHHbIX.

|
damuns, ©Ms, OTYSCTBO JINIIA, | |

3anpaninBaroIlero apXUuBHYIO CIIPABKY, | |
JaHHBIE TTacTiopTa (cepusi, HoMep, KeM | |
BbIJIaH, /1aTa BbIJ1a4M), JOBEPEHHOCTh | |

damuiusi, UMsi, OTYECTBO, TOJT | |
POXICHHUA JIMIIa, O KOTOPOM | |
3ampaniuBaeTcs apXuBHas CIIpaBKa | |
(yka3atb Bce clydau U3MEHEHUs | |
(haMuMu, UMEHHU, OTYECTBA), YKa3aTh | |
ctatyc (rmeHcuoHep, 6e3padoTHBIM, | |
CITyKallui, paOOTHUK, CTYJCHT) | |

Ha ube M BBIHUCHIBATH ApXUBHYIO | |
CIPaBKY |

|
Tema 3anpoca (oOpatienus) (Hy>KHOE | |
HOJYEPKHYTh ), XPOHOJIIOTUYECKHE PAaMKU |
3anpanmBaeMoi HHpopMaIuu: | |

1. TpynoBoO#i cTax (HaXOXJIEHHE B | |
JEKPETHOM OTITYCKE; B OTITYCKE IO | |
yXo0ay 3a pe0EHKOM; B JOJITOCPOYHBIX | |
KOMaHIUPOBKaX; B yYEOHBIX OTIYCKaX); | |
. 3apIuiara;

. HarpaX</IeHUe; |

. paiton Kpaitnero Cesepa (PKC); | |

. IPUMEHEHHE PENPECCUM; |

. IpUBATU3ALUS J)KUJIbS, OTBOJL 3€MIJIN; | |
. IEPEUMEHOBAHUE YIIUIIBL; | |

. BBIICJICHUE JKUJIOHN IUIOIAIU U T. 1. | |

0 3 O\ L W



|
Jnsa kakon unenu 3anpau11/IBaeTcs1|

dpXHUBHas CIIpaBKa | |

|
BricnaTe 110 mouTe WM nepenaTs Ipu |

JIMYHOM ITOCCIICHUU

|
Anpec, 10 KOTOPOMY HalpaBUTh |

CIIpaBKy, TesepoH (JOMAaITHHH, |
paboumii, COTOBBIIN)

20 T IMoamuce

(Hata) (moanuch 1oJIb30BATENS)




